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1. GENERAL INFORMATION

1.1. Purpose

The purpose of this Request for Proposal (RFP) is to solicit proposals to provide
AB86 Adult Education Professional Services, for the Kern Community
College District, on behalf of the Kern CCD AB86 Adult Education Consortium.
Any resulting agreement will be between the supplier whose proposal is
selected and the Kern Community College District ("District" or "KCCD").

1.2. District Contact Person
All questions regarding this Request for Proposal should be directed to:

Cammie Ehret-Stevens, Purchasing Coordinator - (661) 336-5155
Kern Community College District
2100 Chester Avenue
Bakersfield, CA 93301

1.3. RFP Designations

The following designations are used interchangeably and will apply for the
purpose of this RFP:
The term “Kern Community College District,” “Kern CCD,” “KCCD,”
“District,” “Bakersfield College” or “College”; “Porterville College”, or “Cerro
Coso Community College”, as used in this RFP shall be construed to
include its employees, officers and agents at its District Office and
campuses.
The term "Vendor," “Candidate,” “Supplier,” “Bidder” or “Consultant” shall
mean any company who submits a response to the RFP to fulfill the
conditions and terms of this RFP.
The term “Successful Vendor,” “Successful Bidder” or “Awarded
Vendor” shall mean the company awarded this contract.

1.4. Key Action Dates

Listed below are important times and dates related to this RFP, including
deadlines by which certain actions must be taken. Any changes to these key
action dates will be issued as amendments to all prospective Vendors.
All times stated are Pacific Standard Time (PST).

First week Advertisement of RFP March 10, 2014

Second week Advertisement of RFP March 17, 2014

Deadline for RFP Questions March 20, 2014 at 12:00 p.m.
RFP Submission Deadline March 27, 2014 at 2:00 p.m.
Notice of Award April 4, 2014

Submitted to the Board of Trustees for Approval

Board Award Date May 1, 2014

Anticipated Commencement Date May 2, 2014
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2. SCOPE OF PROPOSED SERVICES

The Kern Community College District is seeking a successful vendor(s) to work
collaboratively with the District in completing the CCCCO AB 86 Adult Education
Consortium Planning Grant.

2.1. Kern CCD Profile

See Attachment A, Consortium Management Plan.

2.2. Intent

The Kern Community College District is seeking vendor(s) who are able to clearly
demonstrate their relevant experience and expertise as it relates to completing
the CCCCO AB86 Adult Education Consortium Planning Grant (for more
information generally see http://ab86.cccco.edu) in particular the potential bidder
is referred specifically to Attachment B, the CCCCO AB86 Certificate of Eligibility
document which is incorporated and made a part of this solicitation as though
fully set out herein.

2.3. Service Required
Subcontracting is not allowed without prior approval of the Kern Community
College District.

The vendor will be asked to collaborate with the Kern CCD AB86 Planning Grant
Consortium and any and all other vendors, on each and every and all aspects of
the scope(s) of work awarded to the vendor.

Bidder’s Statement of its Scope of Work Election, Attachment C, must be
completed and submitted along with your response to this RFP.

Scope of Work A: Project Coordination
The successful bidder will have expertise with strategic planning within and
across multiple adult education sectors. The project coordinator is
responsible for and will convene, direct, engaging other experts, and assist
other contractors, consortium members, consortium partners and
stakeholders in timely completing the work plan consisting of the seven (7)
objectives as described and required by the AB86 Certification of Eligibility
Instructions, Terms and Conditions documents, attached hereto and
incorporated as though fully set out herein.
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Scope of Work B: Plan Narrative & Compilation
The successful bidder will have experience writing and compiling large scale
and scope strategic planning documents with a large number of contributors.
The successful Consortium Plan bidder is responsible for and will work with
the project coordinator, other contractor(s), consortium committee
representatives, consortium members, consortium partners and
stakeholders in timely completing the work required by the AB86
Certification of Eligibility Instructions, Terms and Conditions documents,
attached hereto and incorporated as though fully set out herein. The
successful sub region plan bidder will work with sub-region groups, using
member — and contractor-provided data will be responsible for timely
submission of the regional plan to the Project Coordinator for final writing,
editing & compilation.

Scope of Work C: Adult Education Data
The successful bidder will have extensive experience in gathering, obtaining
and using adult education data to identify, determine and distinguish
between excellent, good, adequate and inadequate student progression;
national best practices for accelerated student learning; best practices
educational delivery models for frontier, rural and urban settings; and related
adult education expertise. The successful bidder providing Adult education
Data is responsible for and will work with the project coordinator, other
contractor(s), consortium committee representatives, consortium members,
consortium partners and stakeholders in timely completing the work required
by the AB86 Certification of Eligibility Instructions, Terms and Conditions
documents attached and incorporated as though fully set out herein.

Scope of Work D: Labor Market Data
The successful bidder will have extensive experience in gathering, obtaining
and using labor market data to define specific local economies
geographically, distinguish them from adjacent areas, identify
commonalities, identify high wage high growth job opportunities for adults
with less than a Bachelor’s degree, based on employer provided information,
work with the local WIBs and other stakeholders to ensure that the
members, partners and stakeholders have the information and
understanding of the information necessary to make important adult
education decisions as part of this planning process. Labor Market data will
need to be disaggregated to the Census Designated Place level in the
frontier and rural areas and to the Census Block Groups level in the urban
areas. The successful bidder providing Labor Market Data is responsible for
and will work with the project coordinator, other contractor(s), consortium
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committee representatives, consortium members, consortium partners and
stakeholders in timely completing the work required by the AB86
Certification of Eligibility Instructions, Terms and Conditions documents,
attached hereto and incorporated as though fully set out herein.

3. RULES AND INFORMATION GOVERNING COMPETITIVE PROCESS

3.1. Proposal Submittal Process

1. All information must be entered legibly in ink or typewritten. The proposal
submitted must not contain any erasures, interlineations, or other
corrections.

2. Proposals shall be received by District, at the address stated in this RFP, on
or before the date and time required. No oral, telegraphic, telephonic or
facsimile proposals will be considered.

3. Corrections and/or modifications received after the specified closing time will
not be accepted.

4. An authorized officer or employee of the responder must sign all responses.

5. Submit responses in a sealed envelope with the RFP number, closing date,
and time shown.

6. Addenda issued by the District interpreting or changing any of the items in
this RFP, including all modifications thereof, shall be responded to and
incorporated in each proposal. The Vendor shall sign and date any
Addenda Cover Sheet, submitting them with the proposal, or otherwise
expressly acknowledge, in writing, receipt of all addenda.

7. All proposals received by the District will be considered a “Public Record” as
defined in California Government Code section 6252 and shall be open to
public inspection, except to the extent of the Vendor designates trade
secrets or other proprietary material to be confidential. Any documentation
which the Vendor believes to be a trade secret must be provided to the
District in a separate envelope or binder and must be clearly marked as a
trade secret. The District will endeavor to restrict distribution of material and
analysis of the proposals. Vendors are cautioned that materials designated
as trade secrets may nevertheless be subject to disclosure and the District
shall in no way be liable or responsible for any such disclosure. Vendors
are advised that the District does not wish to receive material designated as
trade secrets and requests that Vendors not supply trade secret materials
unless absolutely necessary. No part of the Vendor's proposal or supporting
materials will be returned and such material will become the property of the
District unless portions of the materials submitted are designated as
proprietary at the time of submittal, and are specifically requested to be
returned.
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8. Interested Candidates shall submit two (2) copies of the requested
information and one (1) electronic copy in sealed packaging to the address
listed below:

Kern Community College District
2100 Chester Avenue
Bakersfield, CA 93301
c/o Cammie Ehret-Stevens, Purchasing Coordinator

9. The delivery of a proposal to the District is the sole responsibility of the
Vendor. Proposals will not be accepted subsequent to the date and time
specified. Proposals received by the District after the specified deadline will
not be considered.

10. The District may waive any immaterial deviation or defect in a proposal. The
District's waiver shall in no way modify the RFP documents or excuse the
Vendor from full compliance with the Scope of Work if awarded the contract.

11.The contract to be negotiated must include the aforementioned
requirements, as requested by the District.

3.2. Proposal Validity Period
Proposals are to be valid for a period of one hundred eighty (180) days after the
deadline for receipt of proposals.

3.3. Withdrawal or Modification of Proposal

Proposals may be withdrawn or modified in writing and submitted by US Mail or
hand delivery from the Vendor prior to the deadline for receipt of proposals. No
oral withdrawals or modifications will be accepted.

3.4. Basis for Award

Proposal Evaluation Method

The contract(s) resulting from this Request for Proposal, if any, shall be awarded to
the most qualified and responsive, responsible bidder whose proposal is
determined to be the most advantageous to the Kern Community College District,
taking into consideration the evaluation factors set forth in this solicitation.

Evaluation Criteria

Points will be awarded to each proposal based on Kern CCD’s assessment on
behalf of the Kern CCD AB86 Adult Education Consortium of the following criteria:
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1) Bidder’s qualifications and current or past experience relevant to the
submitted bid

2) Bidder has identified the proposed project staff, has provided their
resumes and the proportion of their time (FTESs) allocated to this project.

3) Bidder’s project management approach proposed and prior management
experience

4) Bidder’s proposal reflects a thorough understanding of and addresses
the work described in the AB86 Statement of Eligibility

5) Bidder has demonstrated their ability to timely meet the expectations
specified in the AB86 Statement of Eligibility.

6) Bidder has demonstrated that the proposed project staff members are
capable of meeting the expectations specified in the AB86 Statement of
Eligibility.

7) Bidder has provided all of the documents required by this RFP.

8) Bidder has provided a budget with sufficient detail that a third party
reviewer can ascertain all proposed unit and aggregate costs and
expenses.

9) Bidder has demonstrated and justified the reasonableness of each and
every projected or estimated expense itemized in the budget.

10)Bidder has disclosed any actual or potential conflicts of interest.

Awarding of Contract

The Kern CCD will, on behalf of the Kern CCD AB86 Adult Education Planning
Grant Consortium, award the contract or contracts to one or more successful
bidder(s) who display the ability and expertise necessary to achieve the desired
result(s) and best meet the needs of the work and the consortium.

3.5. Contract

Contract form: Upon final selection, bidder agrees to sign and return the
agreement in the form attached as Attachment D within a 24 hour time period,
which will be processed by the District for award of contract. The form of
agreement is not subject to negotiation.

3.6. Term

Period of Compensable work: Date contract approval by the Board of Trustees of
the Kern Community College District on behalf of the Kern CCD AB86 Adult
Education Planning Grant Consortium (estimated to be 05/1/2014) to 06/30/15

Reporting period: The vendor must remain available to provide documentation and
complete the final expenditure report due on or before 8/31/15.
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3.7. Termination of Contract

KCCD may elect to terminate the contract, in whole or in part, for its
convenience, and such termination shall be effective thirty (30) calendar days
after mailing of such Notice of Termination for Convenience to the Vendor.
Thereafter, the Vendor shall have no further claim against KCCD under the
contract.

The successful Vendor may choose to terminate the contract, and the Vendor
must give KCCD 60 days prior written notice by sending an explanation for the
termination of their contract to the Kern Community College District, Attention
Mr. Tom Burke, Chief Financial Officer, 2100 Chester Avenue, Bakersfield, CA
93301.

The successful Vendor shall be in compliance with all Federal, State and Local
laws governing this invitation to bid.

3.8. Issuing Office

The KCCD is issuing this Request for Proposal (RFP) through the Business
Services Purchasing Department. The KCCD Business Services Department is
the sole point of contact regarding all contractual matters relating to the
requirements described in this RFP, and is the only department authorized to
change, modify or clarify, the specifications, terms, and conditions of this RFP.
All communications, including any requests for clarification, concerning this RFP
shall be in written format and submitted to the District Contact Person:

Cammie Ehret-Stevens, Purchasing Coordinator
Amendments to RFP # DO140327-11BW02
cammie.ehret@kccd.edu

or

Cammie Ehret-Stevens, Purchasing Coordinator
Amendments to RFP # DO140327-11BW02
Kern Community College District
2100 Chester Avenue
Bakersfield, CA 93301

3.9. Questions Regarding This RFP

Vendors requiring clarification of the intent or content of this RFP, or on
procedural matters regarding the Request for Proposal process, may request
clarification by submitting written questions by email or in an envelope marked
with the title and RFP # of the proposal and addressed to the District Contact
Person. Answers to the questions will be provided to all Vendors without
identifying the submitter. Questions regarding this RFP must be submitted using
the attached Bidder Inquiry Form in Section 10 no later than March 20, 2014
12:00 p.m.
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3.10. Reimbursement of Costs

Each Vendor submitting a proposal is responsible for all costs associated with
preparing and submitting a complete proposal, including costs that may be
incurred in providing KCCD with additional information. KCCD is under no
obligation to reimburse Vendor for any proposal costs or incur any costs on
Vendor's behalf.

3.11. Protest Against Award

Any vendor wishing to file a protest against this RFP document must do so in
writing within 72 hours after proposals are reviewed. All protest will be taken
under advisement. Any protest received after that will not be recognized.

A protest of any vendor proposal will be delivered to the Kern Community
College District, Attention Mr. Tom Burke, Chief Financial Officer, 2100 Chester
Avenue, Bakersfield, CA 93301, by certified mail or by personal delivery during
normal working hours.

3.12. Suspension and Debarment

The Vendor certifies, for itself and all its designated partners, that neither the
Vendor, nor any designated partners are under suspension or debarment by the
LEA (Local Educational Agencies) or any other governmental entity,
instrumentality, or authority and, if the Vendor cannot so certify, then it agrees
to submit a written explanation as an attachment to this RFP form of why such
certification cannot be made. A Vendor must verify its suspension or
debarment status.

3.13. Responsibility and Notice of Any Change

It is the Vendor’s obligation to see that the services provided are ongoing from
and after the effective date of the Vendor Contract and any Purchase Order
issued, through the termination date thereof. Accordingly, the Vendor shall
notify KCCD and the campus or LEA, by written notification if at any time during
the term of the Vendor Contract or any Purchase Order, it changes its place of
business, becomes delinquent in the payment of taxes, or if it or any of its
designated partners are suspended or debarred by any agency, LEA, federal
government, or any other state or governmental entity. Such notification shall
be made within fifteen (15) days of the date of suspension, debarment,
delinquency or change.

3.14. Defaults

Default by Vendor: The District will hold the Vendor responsible for any
damage which may be sustained because of failure or neglect to comply with
any term or condition listed herein. It is specifically provided and agreed that
time will be of essence in meeting the contract delivery requirements.
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If the successful Vendor fails or neglects to furnish or deliver any of the
materials, supplies or services listed herein, at the prices named and at the time
and place herein stated, or otherwise fails or neglects to comply with the terms
of the Vendor Contract, the District may, upon written notice to the Vendor,
cancel the contract/purchase order in its entirety or cancel or rescind any or all
items affected by such default, and may, whether or not the contract is
terminated in whole or in part, purchase the materials, supplies or services
elsewhere without further notice to the Vendor. The prices paid by the District
at the time such purchases are made will be considered the prevailing market
prices. Any extra cost incurred by such default may be collected by the District
from the Vendor, or deducted from any funds due the Vendor.

3.15. Insurance Requirements

The successful bidder selected shall furnish to the District, prior to the
commencement of services, an underwriter’s certificate of insurance reflecting
not less than the following limits:

a. $2 million per occurrence for Workers’ Compensation, if required;
b. $1 million per occurrence for Comprehensive General Liability;

c. $1 million per occurrence for Automobile Liability;

d. $1 million per occurrence for Errors and Omissions insurance.

All insurance shall be issued by a company or companies listed in the current
“‘Best’s Key Rating Guide” publication with a minimum of a B+, V rating. The
District, its trustees, officers, agents and employees shall be named as
additional insured on the General Liability policy. Any deviations from the
requisite policy amounts and ratings must be approved by the District.

3.16. Hold Harmless Clause

The successful bidder shall hold harmless and indemnify KCCD from every
claim or demand which may be made by reason of:

a. Any injury to person or property sustained by the bidder or by any
person, firm or corporation, employed directly or indirectly by him upon
or in connection with his performance under this bid, however caused.

b. Any liability that may arise from the furnishing or use of any
copyrighted or un-copyrighted composition, secret process or patented
or un-patented invention, under this bid.

c. The successful vendor at his own expense and risk shall defend any
legal proceedings that may be brought against KCCD on any such
claim or demand, and satisfy any judgment that may be rendered
against any of them.
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3.17. Force Majeure

Neither party will incur any liability to the other if its performance of any
obligation pursuant to the Vendor Agreement or Purchase Order is prevented or
delayed by causes beyond its control and without the fault or negligence of
either party. Causes beyond a party's control may include, but are not limited to,
acts of God or war, changes in controlling law, regulations, orders or the
requirements of any governmental entity, severe weather conditions, civil
disorders, natural disasters, fire, epidemics and quarantines, throughout the
trade, and freight embargoes.

The Vendor shall notify KCCD orally within five (5) business days and in writing
within ten (10) business days of the date on which the Vendor becomes aware,
or should have reasonably become aware, that such cause would prevent or
delay its performance. Such notification shall (i) describe fully such cause(s)
and its effect on performance, (ii) state whether performance under the Vendor
Agreement (Purchase Order) is prevented or delayed and (iii) if performance is
delayed, state a reasonable estimate of the duration of the delay, if the nature
of the force majeure event does not prevent Vendor from reasonably making
such estimation. The Vendor shall have the burden of proving that such
cause(s) delayed or prevented its performance despite its diligent efforts to
perform and shall produce within ten (10) business days of college campus
written request such supporting documentation as KCCD may reasonably
request. After receipt of such notification, the College Campus may elect either
to cancel the Purchase Order or to extend the time for performance as
reasonably necessary to compensate for the Vendor's delay.

In the event of a declared emergency by competent governmental authorities,
the LEA by notice to the Vendor, may suspend all or a portion of the Purchase
Order.

3.18. Declaration of Non-Collusion

This RFP requires the Vendor to attest under the penalty of perjury that no
collusion took place in providing a response to this RFP. Vendors must
complete the Vendor Non-Collusion Affidavit in Section 8 of this RFP. If a
Vendor cannot answer yes to these questions, he/she/it will not be able to
submit a response to this RFP.

3.19. Conflict of Interest

Vendor shall exercise reasonable care and diligence to prevent any actions or
conditions that could result in a conflict with the best interest of the District.
Vendor’s efforts shall include, but not be limited to, establishing precautions to
prevent its employees or agents from making, receiving, providing or offering
gifts, entertainment, payments, loans, or other consideration which could be
deemed to appear to influence individuals to act contrary to the best interest of
the District.
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3.20. Compliance With Civil Rights Law and Americans With Disabilities Act

The Vendor hereby assures that it will comply with Subchapter VI of the Civil
Rights Act of 1964, 42 U.S.C. Section 2000 (e)(17), to the end that no person
shall, on the grounds of race, creed, color, sex or national origin be excluded
from participation in, be denied the benefits of, or be otherwise subject to
discrimination under this RFP or under any project, program, or activity
supported by this RFP.

The Vendor agrees to comply with applicable Federal and California laws
including, but not limited to, the California Fair Employment and Housing Act,
beginning with Government Code Section 12900, and Labor Code Section
1735. In addition, the Vendor agrees to require like compliance by any
subcontracts employed for the services provided by him.

The Vendor hereby assures that it will comply with the Americans with
Disabilities Act of 1990, 42 U.S.C. Sections 12101 et seq., to ensure that
disabled individuals shall be reasonably accommodated in accordance with the
Act the Vendor shall not exclude from participation in, or deny the benefit of, or
otherwise subject a disabled individual to discrimination under this contract, or
under any project, program, or activity supported by this RFP. Vendors must
complete the Certification of Non-Discrimination in Section 9 of this RFP.

3.21. Work Hours and Safety Standards Act

In the performance of any purchase order under the contract, the Vendor shall
adhere to and comply with all the provisions of Section 103 and 107 of the
Contract Work Hours and Safety Standards Act (40 U.S.C. 327-330) and as
supplemented in the Department of Labor regulations (29 CRF Part 5).

3.22. Public Agency Clause

Public agencies are authorized by law to purchase off of a contract awarded by
an agency including all K-12 schools districts, community college districts,
special districts and JPAs serving education, pursuant to Public Contract Code
Sections 20118 and 20652. Using these statutes, the KCCD hereby declares
its intent and authorization to allow any contracts awarded under this proposal
to be “piggybackable” by other agencies in the state, if the awarded vendor

agrees.

KCCD waives any right to receive payment from other California agencies
making purchases off the awarded contract. KCCD shall incur no financial
responsibility or liability in connection with the participation by another public
agency. Each public agency must accept sole responsibility for its own order
placement and payments directly to the awarded Vendor, and should consult
with legal counsel about the propriety of using the contract resulting from this
RFP as a “piggyback.”
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4. GENERAL SPECIFICATIONS

4.1. Qualifications of Bidder

Minimum Qualifications

1. Bidder’s principal staff member must have a minimum of five years’
experience relevant to the work described herein.

2. Bidder’s established corporate or company must have a minimum of five
years’ experience relevant to the work described herein.

Experience and Reference Information

In addition to pricing, proposals will be considered from experienced companies
who can demonstrate the capacity to meet all of the needs stated in this RFP.
The successful bidder shall be an organization that has an excellent record as a
provider of the type and scope of work detailed in this RFP. To illustrate this,
bidders must provide as part of their response to the RFP:

1. Name and address of operating firm, names of owners or principals
of firm.  Also include a completed W-9, Request for Taxpayer
Identification Number and Certification.

2. List and describe any claims or lawsuits that have been made against
Vendor for non-performance or inadequate performance.

3. Insurance requirements as explained in Section 3.15 of this RFP.

4. Provide historical background of company and all principals’ relevant
experience.

5. Corporate and individual resumes for each and every person being
proposed as project staff.

6. A portfolio of relevant; similar work.

7. Provide a minimum of three (3) letters of reference for relevant and/or
similar work from clients that the bidder has provided similar services to.
Contact information for these references also required. Provide the
client entity name, primary contact name and title, phone number, e-mail
and mailing address. References must include feedback regarding your
vendor client relationship, work ethic, work quality, examples of service
provided and invoicing and payment tracking. Work samples for these
reference are required as part of the submitted portfolio.

8. Identify proposed project director.

9. Provide specific hours/FTEs for each person being proposed as project
staff.

13
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4.2. Special Terms and Conditions

Identification of Project Director

Successful bidder shall identify a Project Director who will be ultimately
responsible for all aspects of the work undertaken in the fulfilment of the
requirements of this Request for Proposal. The Project Director and key staff
shall be regularly available to participate in a conference call with Kern CCD on
progress toward project goals. Meetings will be required throughout the project
as deemed necessary by Kern CCD.

4.3. Proposal and Portfolio
Pre-Interview Questions

Bidders will include with their response to this Request for Proposal, the
responses to the questions below:

1) Describe how you would work with Consortium members,
partners and stakeholders to accomplish the AB86
Comprehensive Plan.

2) Describe why your firm/company/entity would be a good fit for this
project.

3) Describe your tracking and accounting procedures.

5. PRICING SPECIFICATIONS

5.1. Price Proposal

The Kern Community College District is awarding this Request for Proposal on
an approved cost reimbursement basis. The successful vendor will be required
to submit monthly invoices which separate out the services provided with a total
invoice payment specified. Monthly invoices will be accompanied by supporting
documentation, including but not limited to; timesheets, purchase orders and
other documents sufficient to evidence budgeted and encumbered expenses
claimed for reimbursement.

Budget modifications are allowable but must be approved in writing prior to the
encumbrance of any expenditure based thereon.
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6. ORDERING, SHIPPING AND DELIVERY

6.1. Ordering

To obtain bid pricing, KCCD shall only reference the applicable KCCD
authorized agreement numbers on the vendor’s ordering system. No supplier
bid numbers, quotes, or reference numbers are required for order placement.

6.2. Acceptance of Purchase Orders

If an award is made, the Successful Vendor may receive a purchase order to
furnish the awarded item(s). These purchase orders constitute the vendor's
authority to make delivery. All purchase orders received by the Successful
Vendor up to and including the expiration date of the resultant agreement are
acceptable and must be fulfilled in accordance with the delivery time specified
in the resultant agreement.

6.3. Payment

KCCD will order the items or services, receive the items or services from the
vendor and pay the vendor upon receipt of invoices.

6.4. Invoicing

All invoices are to be sent directly to the specified bill-to address.

KCCD shall put forth reasonable efforts to make payment by the required
payment date. The required payment date is: (a) the date on which payment is
due under the terms of the purchase order; or (b) thirty (30) days after a proper
invoice actually is received at the "Bill To" address, and the Purchase Order
items invoiced are received and accepted by KCCD. Payment may be delayed
if the payment amount on an invoice is not based upon the price(s) as stated in
the purchase order and the items actually received.

Payment should not be construed by the Successful Vendor as acceptance of
the items furnished by the successful vendor. KCCD reserves the right to
conduct further testing and inspection after payment, but within a reasonable
time after delivery, and to reject the item(s) if such post payment testing or
inspection discloses a defect or a failure to meet specifications.

KCCD does not pay service charges on any invoice.

6.5. Inspection and Acceptance

All items provided under the resultant agreement shall meet or exceed the RFP
specifications and shall comply with all Federal and California State laws
governing their production, handling, processing and labeling. Inspection and
acceptance of all items shall be at destination. Items found to be defective or
not in accordance with the RFP specifications shall be replaced by the
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successful vendor at no cost to KCCD. Failure to replace said items shall be
considered sufficient cause for default action under the default provision of the
resultant agreement.

6.6. Damages for Late Delivery

Liquidated damages shall be assessed and deducted from vendor’s invoice at
the rate of $100 per day for the balance of items delivered after each specified
due date.
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7. VENDOR STATEMENT OF INTENT

TO BE EXECUTED BY VENDOR AND
SUBMITTED WITH ITS PROPOSAL

TO THE BOARD OF TRUSTEES
OF THE KERN COMMUNITY COLLEGE DISTRICT:

The undersigned, having become familiar with the specifications, contract conditions
and requirements, and all other matters concerning the Request for Proposal and
contract to be awarded, hereby offers to provide the required products and services, in
accordance with its proposal and the proposed contract, subject to the terms and
conditions set forth therein, all referenced material and attachments.

Vendor
(Type or Print Complete Legal Name of Vendor)
Check One: Sole Ownership Corporation
Partnership Other (Specify)
By
(Signature)
Title

IRS or Social Security No. of Vendor

Address

Phone ( ) -

I agree, if awarded, all or part of the scope of work
(Company Name and Authorized Principal)

specified in the aforementioned RFP, to return the executed contract (Attachment D)

within 24 hours of notification.

By Date

(Authorized Signature)
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8. VENDOR NON-COLLUSION AFFIDAVIT

TO BE EXECUTED BY VENDOR AND SUBMITTED
WITH ITS PROPOSAL

(Name) , being first duly sworn, disposes and
says that:

1.

B w

He or she is (Title, or Owner, or N/A)
of (Company, or N/A) , the Vendor making
the foregoing proposal,

That the proposal is not made in the interest of, or on behalf of, any undisclosed
person, partnership, company, association, organization, or corporation;

That the proposal is genuine and not collusive or sham,;

That the Vendor has not directly or indirectly induced any other Vendor to put in a
false or sham proposal, and has not directly or indirectly colluded, conspired,
connived, or agreed with any Vendor or anyone else to put in a sham proposal,
or that anyone shall refrain from proposing;

That the Vendor has not in any manner, directly, or indirectly, sought by
agreement, communication, or conference with anyone to fix the proposal price
of the Vendor or any other Vendor, or to secure any advantage against the public
body awarding the contract of anyone interested in the proposed contract;

That all statements contained in the proposal are true; and further, that the
Vendor has not, directly or indirectly, submitted his or her proposal price or any
breakdown thereof, or the contents thereof, or divulged information or data
relative thereto, or paid, and will not pay, any fee to any corporation, partnership,
company, association, organization, bid depository, or to any member or agent
thereof to effectuate a collusion or sham proposal.

IN WITNESS WHEREOF, the undersigned has executed this Non-collusion Affidavit

this day of , 2014.
Vendor
(Type or Print Complete Legal Name of Vendor)

By

(Authorized Signature)
Name

(Type or Print)
Title
Address
City State Zip
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9. CERTIFICATION OF NONDISCRIMINATION

TO BE EXECUTED BY CANDIDATE AND
SUBMITTED WITH ITS PROPOSAL

Candidate hereby certifies that in performing work or providing services for the District,
there shall be no discrimination in its hiring or employment practices because of age,
sex, race, color, ancestry, national origin, religious creed, physical handicap, medical
condition, marital status, or sexual preference, except as provided for in Section 12940
of the California Government Code. Candidate shall comply with applicable federal and
California anti-discrimination laws, including but not limited to the California Fair
Employment and Housing Act, beginning with California Government Code section
12900.

IN WITNESS WHEREOF, the undersigned has executed this Certificate of
Nondiscrimination this day of , 2014.

CANDIDATE
(Type or Print Complete Legal Name of Candidate)

By

(Authorized Signature)
Name

(Type or Print)
Title

Address

City State Zip
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10. BIDDER INQUIRY FORM

RFP No. DO140327-11BWO02 — AB86 Adult Education Professional Services

Bidders should use this form to submit questions regarding the RFP. The Kern

Community College District will provide a complete list of questions received, along with

the District’s responses to all bidders who participate. Questions will be listed without
reference to the source.

Name of Company:

Company Representative:

uestion(s):

Note: Reproduce this form as necessary.
Fax or email (preferred) this form to : Cammie Ehret-Stevens
Kern Community College District

Email: cammie.ehret@kccd.edu

Fax: 661-336-5178

RFP #D0140327-11BW02
AB86 Adult Education Professional Services
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11. “NO BID” RESPONSE FORM

“NO BID” RESPONSE FORM

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WISH TO SUBMIT A BID

If you do not wish to respond to this bid request, but would like to remain on the Kern Community College
District vendor list for this service/commoaodity, please remove this form and return to the Purchasing
Department by mail or fax.

Kern Community College District
Cammie Ehret-Stevens, Purchasing Coordinator
2100 Chester Avenue

Bakersfield, CA 93301
Fax (661) 336-5178

RFP # DO140327-11BW02 — AB86 Adult Education Professional Services

Business Name Date
Mailing Address Telephone
City, State, Zip Contact

REASON(S) FOR NOT SUBMITTING A BID:
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Kern Community College District AB86 Consortia
AB86 Project Management Plan

ATTACHMENT A

KERN Community College District AB 86
PROJECT MANAGEMENT PLAN

Organizational Structure

Consortia Membership:

Describe existing collaborative relationships between the community college
district and school districts related to adult education. Identify how these
relationships may inform the planning process going forward.

Consortia Members: » )
The Kern Community College
District (Kern CCD) willbe = .
serving as fiscal agent for this \?} ERN
project. The Kern CCD AB86 % N
Consortia currently includes * b Y
the Delano Joint Union High S b
School District; The Kern High = e
School District; the Wasco D S
Union High School District; the %) T e
McFarland Unified School "
District; the Mojave Unified S T
School District, the Porterville
Unified School District; the Sierra Sands Unified School District; the Tehachapi Unified
School District and the Mono County Office of Education representing the Eastern
Sierra Unified School District and the Mammoth Unified School District. Non-member
districts will receive additional information as area stakeholders: the Inyo County Office
of Education representing the Bishop Unified School District; Big Pine Unified School
District; and Lone Pine Unified School District; the El Tejon Unified School District; the
Owens Valley Unified School District; and the Muroc Unified School District.

Project Area Map

The Kern Community College District serves more than 1.3 million residents
(3.5% of Californians)® in urban and rural communities located over 24,800 square
miles comprising all or portions of Kern, Tulare, Inyo, Mono, and San Bernardino
Counties. This geographic area is defined as the Consortia service area. Over the past
five years the Consortia service area has seen a population growth rate of 8.3%, nearly
double that of the state growth rate of 4.6%.?

The Kern Community College District serves area residents at several
campuses. Bakersfield College has a main campus in metro Bakersfield and an

! Economic Modeling Systems, Inc. (EMSI), Kern, Tulare, Inyo, Mono County Population, utilizing data from the U.S.
Census Bureau (2011), the U.S. Postal Service and the National Center for Health Statistics, retrieved 02/10/2014.
2 EMSI, Four County Population Growth Rate, supra, retrieved, 02/10/2014.
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educational center in Delano. Porterville College’s main campus is in the city of
Porterville. Cerro Coso Community College has a main campus in the City of Ridgecrest
and educational centers in California City, Edwards, Lake Isabella, Bishop, and
Mammoth Lakes.

There are four (4) High School Districts (HSDs) and 13 Unified School Districts
(USDs) in the Consortia service area that together serve 332,744 traditional age (5 to
19) students and which host the areas’ five (5) adult schools in Bakersfield, Delano,
Porterville, and two in the Sierra Sands USD, and adult education programs in
McFarland and Wasco. Together, these adult schools and adult programs served an
additional 17,477 adult students in the 2012/13 Academic Year in completing their high
school diploma credits (credit recapture); studying for and taking the GED, raising basic
skills, English as a Second Language (ESL), serving adults with disabilities; short-term
career technical education (CTE) and apprenticeship programs. Adult schools and
education programs in the area are maintaining services as required, but an estimated
1500 adults have been turned away or are on wait lists and are unable to be served.

Existing Adult Education Collaboration: The Kern CCD and the service area
Unified School Districts (USDs) and High School Districts (HSDs) have long established
and substantial relationships with significant breadth and depth. A few examples
include:

e Southern and Eastern Sierra CTE Collaborative: The Southern and
Eastern CTE Collaborative facilitates the programs and practices to help
students transition from high school through college and into careers. The
Collaborative has three strategic goals: 1. to increase the number of high
school graduates in our region; 2. to increase the number of students
entering community colleges in the region who are prepared to do college
level work; and 3. to increase the number of students who complete
programs and earn degrees or industry recognized credentials. To
accomplish these goals, the collaborative has been focused on articulation
agreements, Dual Enrollment, career exploration, career pathways. The
Collaborative has supported and encouraged the use of CATEMA for tracking
and ensuring that students taking articulated courses receive college credit.

e High School, Community College & Adult School CTE / Perkins
Advisory Boards: Each of the three community colleges and five adult
schools in the Consortia service area have established advisory boards
comprised of members of the local community, business owners and industry
association representatives. Area high school and community college
advisory boards in the following Career Technical Education (CTE)
disciplines include: Agriculture, Auto Mechanics, Business, Child
Development, Construction, Culinary, Digital Arts, Hospitality, Health
Careers, Industrial Technology, Information Technology, Manufacturing &
Product Development, Teacher Assistant; Video and TV production; among
others. A related type of advisory board is the Bakersfield College / California
State University Bakersfield Community Nursing Advisory Committee.
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e Public / Appointed Boards: A number of project partners participate and/or
serve on the following public or appointed boards: Early Childhood Council of
Kern, a 30-member appointed advisory board to increase and enhance the
quality of early childhood programs in Kern County. The Bakersfield College
Child Development Advisory California Early Childhood Mentor Program
Selection Committee; who selects experienced classroom teaches to mentor
students from the community, college, ROP, and four-year early child
development programs. The Eastern Sierra Foundation provides scholarships to
Inyo County residents. The Mammoth Lakes Foundation provides scholarships
to Mono County residents. .

e The North Kern Adult Education Alliance (AEA) was recently established to
address gaps in educational programs for adults in the northern Kern County
region. The alliance was recently established to be the link between the North
Kern High School Districts (Delano, Wasco and McFarland) and Bakersfield
College. The vision is to provide an adult education system that promotes the
academic and career skills needed to support local industry and employ local
citizens, as well as prepare students for post-secondary education. The group
identifies problems, plans solutions, and implements the education and training
needed to address the needs of the local adult population. Bakersfield College
and the local school districts are committed to supporting North Kern students
and adults in higher education. This process involves regular communication and
planning to promote student education and training which lead to higher
education or employment.

e Informal Groups or Associations: The Bakersfield Adult School partners
extensively with the California Jail Programs Association, the Kern County
Sheriff's Department AB109 collaborative, and many others detailed in the
partners section.

The members have established articulation agreements, student transition efforts. While
not all of the data is in yet, the Bakersfield Adult School (BAS) has 14 articulation
agreements with Bakersfield College; and in the current year there are 465 students
that articulated to and 91 BAS students are currently enrolled at Bakersfield College.

Co-location of College personnel on Adult School campuses: Bakersfield College on
Delano Adult School Campus conducting academic development classes, financial aid
and student orientations, and students participate in Bakersfield College Career Tech
Open House opportunities at the Delano (College) Center.

Identify how these relationships may inform the planning process going forward:

Our established relationships between education, workforce training, non-profit,
community, business and industry partners (listed in the next section) will share their
expertise as to workforce demand; provide guidance as to the knowledge, skills and
abilities needed by employees; the specific needs of target population and sub-
populations being served; and serve as a liaison with the Consortia.
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The established close working relationships between the community colleges and their
respective feeder school districts have informed our awareness of the programs offered
by each entity and spurred regular ongoing discussions of how we coordinate efforts to
best serve the adult education needs in our respective communities.

The AB86 Adult Education planning efforts will deepen and broaden those relationships
as we move forward to examine the impact of existing system coordination and
transition mechanisms while we identify best practices that could result in better
outcomes, more effective and efficient use of facilities, equipment and human resources
to address the educational, vocational, and language proficiency needs of our adults.

Partnerships:
List any identified partners and describe how these relationships may inform the
planning process going forward.

The consortium expects to draw upon the expertise, leadership, and support of our
partners in reaching the community residents that could potentially benefit from
additional adult education opportunities. The adult education and community college
consortia members regularly partner with:

Educational Entities: Consortia members routinely partner with one another across area
education segments (K20). Consortia members regularly engage each other, business,
and professional entities in maintaining the rigor and relevance of their existing
programs of study through Perkins / Career Technical Education Advisory Committees.
Consortia members routinely partner with adjacent colleges, college districts and related
entities such as Taft College of the West Kern Community College District, WESTEC,
and College of the Sequoias, among others. In the Eastern Sierra area, Sierra Sands
USD, Cerro Coso have formal educational partnerships with China Lake NAWC, Bishop
and Lone Pine Paiute tribal entities to provide college preparation, technical, vocational
and STEM learning opportunities. The Regional Occupational Centers / Programs in the
area (the Kern County ROP, the North Kern Vocational Training Center; the West Kern
Vocational Training Center, the Tulare County Office of Organization for Vocational
Education, and others) also offer programs in health careers, medical terminology,
medical front office, criminal justice, restaurant, auto technology, construction, welding
and TV/Video production short-term training opportunities for regional adults.

County Offices & Departments: The members routinely partner with America’s Job
Center of Kern County (formerly Employer’s Training Resource; the job training and
placement entity of the Kern, Inyo, Mono Workforce Investment Board (WIB) and a
Department of the County of Kern); Kern Economic Development Corporation (KEDC),
the Kern County Superintendent of Schools (KCSOS), the County of Kern; the Kern
County Department of Human Services; Kern County Sheriff’'s Office (KCSO) AB109
Collaborative; the California Jail Programs Association, the Tulare Workforce
Investment Board (Employment Connection).

Workforce Training Partners & Nonprofit Community Based Organizations: Consortium
members regularly partner with CBOs such as the Kern Adult Literacy Council, the First
5 Kern, the Kern Childcare Association, the United Way of Kern County and the United
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Way of Tulare County; CBOs serving persons with disabilities such as Associations for
Retarded Citizens in area cities, the Delano Association of the Developmentally
Disabled, and the Porterville Sheltered Workshop; and workforce training partners such
as Proteus, MAOF, and others. Consortium members partner with local Delano CBOs
such as the Delano Community Alliance and the Delano Area Counselor Collaborative;
the eastern sierra CBO the Owens Valley Career Development Center who operates
the Tribal TANF program supports Native American adults up to 25 years of age. In
addition, the Consortium partners regularly with statewide, regional and local business
and industry associations.

Shared Leadership Strategies

Describe the shared leadership strategies that may be used during the planning
project.

The Consortia service area of nearly 25,000 square miles has three economically
distinct sub-regions with differing compositions of business and industry. This different
mix of business and industry in each of the sub-regions results in distinctly different
labor market needs. The Consortia will analyze the needs, services and gaps in
comparison with the unique workforce demands of the corresponding sub-region.

Organization by Sub-Region

Eastern Sierra Sub-Region: Located in the eastern portion of the Consortia
service area, the Eastern Sierra sub-region, the economic area is home to
Edwards Air Force Base, the Naval Air Weapons Stations (NAWS), several fairly
large alternative energy solar and wind farms, geothermal plants as well as
mountain fishing / hiking / recreational hospitality oriented business and
accommodations entities. The Eastern Sierra sub-region has higher-than state
average rates of employment and educational attainment, owing to its armed
forces and highly skilled technical and engineering workforce. However, the
career pathway is fairly limited and most entry level jobs are relatively low-paying
hospitality and retail positions. High wage high demand jobs in the Eastern Sierra
sub-region includes registered nurses and correctional officers and, to a lesser
degree, engineering technicians, drafts persons, etc. (EMSI)

Porterville Sub-Region: Located in the northern portion of the Consortia service
area and comprising the eastern half of Tulare County, the Porterville sub-region
is heavily dominated by the agricultural and dairy industries, food processing
(manufacturing), several logistics / distribution centers, and related service
industries. The Porterville sub-region has unemployment ranges from the state
average to well below the state average, varying community by community. The
Porterville sub-region will include the Lindsay USD, the Porterville Sheltered
Workshop for persons with disabilities, the Tule River Band of Yokuts Indians
Education Department, the Tulare County Office of Education ROC, Employment
Connection of the Tulare County WIB, and Proteus a workforce training partner.
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Greater Bakersfield Sub-Region: In the southern portion of the Consortia service
area (Greater Bakersfield; north to Delano and south to Arvin/Lamont and Frazier
Mountain Park) is dominated by two primary industries, oil and agriculture. The
oil and gas extraction industry and its related industries include construction,
equipment rentals, and other related industries. The agriculture industry includes
carrot, tree fruit and nut production, as well as related industries of food
processing (manufacturing), pest management, equipment rentals and other
related industries. The very southern end of this sub-region includes the Tejon
Ranch, the Tejon Foreign Trade Zone and the Shafter Foreign Trade Zone, both
duty-free foreign trade zone, and several logistics / distribution centers.

Coordinating Work Group: A coordinating working group will review the needs,
services and gaps data for areas within, between, and outside these three
primary economic and geographic areas to ensure that adult education students
throughout the Consortia service area have the opportunity to improve their
knowledge skills and abilities and thereby improve their competitiveness for
higher paying jobs.

Shared Leadership Structure

The Consortia membership has agreed and adopted shared leadership strategies and
specific structural features reflecting the needs of the membership. However, it is
anticipated that as the planning work is undertaken, some elements or aspects of the
Consortia’s operational functioning may need to be altered or modified in order to
ensure the effective completion of the consortia-wide planning tasks expected of the
Consortia. In order to undertake this work, the Consortia has agreed to the following
operational principles:

Members:
Members (Districts) are present and participatory.

Members include 1 representative from each Unified School District (USD), High
School District (HSD) and community college (CC) within the KCCD service area.
The 5 adult schools are part of the HSDs who are members. In some cases, the
adult school principals have been designed as the contact for the HSD. The 3
community colleges are part of the Kern CCD who is a member and the fiscal
agent for this project. There are other USDs and HSDs that are not presently
members. Members will outreach to non-member USDs and HSDs. These
districts will be treated as stakeholders and their CEO will be provided additional
information regarding this project throughout the project period.

Reqular Meetings: On-demand information & On-line collaboration

Regularly scheduled meetings (in person and available via on-line webinar) are
expected to occur at least every 2 months; more frequently as needed. The sub-
regions will meet monthly. Each sub-region will do an analysis of their current
provision of services, service gaps, and needs. Each sub-region will contribute to
the comprehensive plan as appropriate. Each sub-region will report out to the full
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consortia meeting every 2 months. This structure will result in a better
stewardship of the available planning funds.

Fiscal Agent, Consortia Staff Functions

The Fiscal Agent will be responsible for timely reporting, sharing information, and
providing technical equipment necessary for on-line and telephone-based
meetings, collaborative work, and compilation of planning documents.

Consortia staff will record and disseminate meeting minutes, shared documents,
and e-mails; make information available on-line on demand; support the on-line
and in-person collaborative work, editing and compilation of the final planning
documents.

Consortia Decision-Making and Business Agenda

The consortium has been making decisions by consensus. The Consortia may or
may not elect to further refine its decision-making process into a voting structure
reflective of the principles of shared leadership.

The consortium has agreed that among its’ first order of business is to: create a
statement of its core principles and values; develop a Memorandum of
Understanding or Agreement for Consortia Members and a Memorandum of
Understanding or Agreement for Partners; and establish task-based workgroups
based on the objective number, or by topic area such as gathering labor market
data or exploring / recommending shared on-line document creation.

Project Planning Roles and Responsibilities

Identify the co-chairs, project directors, and/or the person(s) responsible for
oversight of the project, and describe the roles and responsibilities that they will
assume, including the timely submission of required reports.

Co-Chairs: Sandra Serrano, Chancellor, Kern Community College District and Don
Carter, Superintendent of the Kern High School District will co-chair the Consortium
during the planning process. The Co-Chairs are responsible for the setting of the
meeting agendas, planning project coordination and implementation.

Programmatic & Fiscal Project Oversight, Roles & Responsibilities

The Kern Community College District, as the fiscal agent is responsible for
programmatic and fiscal report submissions. John Means, Associate Chancellor of
Economic and Workforce Development, will serve as the programmatic lead responsible
for the timely submission of program reports. Carlene Feichter Accounting Manager is
responsible for the submission of fiscal reports (including program reports from Mr.
Means). Carlene Feichter reports to Thomas J. Burke, Chief Financial Officer.
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Identify other staffing that may be necessary for planning.

The Consortium has identified several functions that are needed to fully complete the
scope of work anticipated under this planning grant. These functions and expertise
include: project coordination at the consortium level, staff support at the region and sub-
region level, educational consultants to determine adult education need; researchers or
consultants to conduct labor market data analysis at the aggregate region, sub-region
and city level; educational segment and inter-segmental expertise; authoring the sub-
regional comprehensive plans and compiling the aggregate region-level comprehensive
plan. These functions may be addressed through a mixture of both local talent or may
contracted out to researchers or consultant(s), as the Consortium members deem most
appropriate and fiscally prudent. The number of staff necessary to carry out these
functions has yet to be determined by the Consortium.

Communication

Explain how the planning process will be communicated to districts, adult
education providers, and other organizations in the region.

The Consortium will communicate with members, partners, and non-member
stakeholders within the Consortium area through an email list serve, an online public /
private group site that will function as a shared web portal (analogous to Microsoft office
sharepoint, google docs, or dropbox) accessible to varying degrees by stakeholders,
partners and members. Among the functions of this online web site will be the ability of
non-member stakeholders and business partners to access public information about the
work of the Consortium. The members-only portion of the online web site will support
the compilation, writing and editing of the regional comprehensive plan, submission of
accounting invoices and requests for reimbursement, among other necessary functions.

Describe strategies that might be used for outreach to regional stakeholders.

Project members will actively solicit non-member stakeholders in their area to be
informed, provide input when appropriate regarding the work of the Consortium. The
members and Co-Chairs will disseminate information widely throughout the Consortium
service area to ensure that stakeholders are fully informed and have the opportunity to
contribute to the work of the Consortium. A variety of appropriate communication
strategies will be utilized including but not limited to media releases; social media
(Facebook, website(s) and Twitter); face-to-face meetings such as community forums
and town hall meetings; print ads, flyers, newsletters or advertisements; community
surveys, business surveys and other innovative approaches to reach stakeholders.
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AB86 Adult Education Consortium Planning

A. INTRODUCTION

California has the opportunity to rethink and redesign an educational system to establish
linkages for students across the California Department of Education and the California
Community College Chancellor’s Office adult education systems that provide adults with
the academic and career skills needed to enhance student success. To that end, the
Legislature and Governor have put in place two unprecedented indicators of California’s
commitment to improve adult education.

First, the Legislature has committed funds to AB86 regional consortia of K-12 and
community college districts to collaborate regionally to develop plans for expanding and
improving adult education services by creating linkages between the two educational
systems. Regional collaboration provides capacity for the K-12 and community college
adult education programs to find common ground and cross historical geographic and
cultural boundaries to provide seamless transitions for students. There currently exists in
some areas a rich history of collaboration and a range of partners in place that have a
regional perspective on policies and programs. Regional collaboration will manifest itself
differently in each consortium and may involve a few or many partners.

Second, as funding for education in California rebounds from the years of fiscal crisis,
local K-12 districts also are adjusting to changes in how funding flows from the state
through the restructured Local Control Funding Formula (LCFF). For adult education,
the LCFF legislation imposes a maintenance-of-effort requirement on adult education,
which reads;

“For the 2013-14 and 2014-15 fiscal years only, of the funds a school district receives
for purposes of regional occupational centers or programs, or adult education, the school
district shall expend no less than the amount of funds the school district expended for
purposes of regional occupational centers or programs, or adult education, respectively,
in the 2012-13 fiscal year.”

B. AB86 OVERVIEW

This Certification of Eligibility document contains general instructions, procedures,
formats, timelines, and reporting requirements for the AB86 Planning Grant. This is a
noncompetitive grant for regional consortia made up of K-12 school districts and
community college districts within the 72 community college district boundaries to
develop plans to better serve the educational needs of adults.



Title: AB86, Section 76, Article 3, Adult Education Consortium
Planning Grant

Funding ABB86, Section 76, Article 3
Source:

Funding Period: | March 5, 2014 through June 30, 2015

Total Funds $25,000,000 ($22,500,000 for regional consortia grants and

Available: $2,500,000 for statewide coordination and technical
assistance)

Required No match required

Match:

Number of 72 (funding allocation based upon formula)

Awards:

According to Assembly Bill 86 (AB86) Section 76 Article 3, the Chancellor of the
California Community Colleges and the State Department of Education shall, pursuant to
funding made available in the annual Budget Act, jointly provide planning and
implementation grants to regional consortia of community college districts and school
districts for the purpose of developing regional plans to better serve the educational
needs of adults.

AB86 provides the opportunity for developing the statewide collaboration and regional
approach needed to maximize the state’s return on its investment in adult education. It
provides focused priorities and a new regional design for the California Department of
Education and the California Community College Chancellor’s Office adult education
programs based on the state’s critical educational and workforce needs.

To respond to AB86, Section 76, Article 3, the California Community College Chancellor’s
Office and the California Department of Education jointly established an AB86 Cabinet of
six members, three from each agency. The Cabinet, in turn, established and oversees a
Work Group comprised of twelve members, four representing adult education programs
in school districts, four representing adult education programs in community colleges,
and four staff members, two from the CCCCO and two from the CDE.



Program Areas

AB86, Section 76, Article 3 provides the one-time funding for adult education consortia
planning. The total budget for regional consortia planning awards is $22.5 million. This
grant provides planning and implementation funds to regional consortia to improve the
delivery of adult education in the following program areas and address existing gaps in
programs and services (note: all areas must be addressed by each consortium):

1) Elementary and secondary basic skills, including classes required for a high
school diploma or high school equivalency certificate.

2) Classes and courses for immigrants eligible for educational services in
citizenship and English as a second language, and workforce preparation
classes in basic skills.

3) Education programs for adults with disabilities.

4)  Short-term career technical education programs with high employment potential.

5) Programs for apprentices.

Objectives

ABB86 outlines expectations and as well as planning and implementation requirements to
establish the regional consortia for the provision of adult education in all areas of the
state. AB86 provides funding to support these collaborative efforts. These grant funds
shall assist adult education consortia to accomplish each of the following objectives:

1)

2)

3)

4)

5)

An evaluation of current levels and types of adult education programs within its
region, including education for adults in correctional facilities; credit, noncredit,
and enhanced noncredit adult education coursework; and programs funded
through Title Il of the federal Workforce Investment Act, known as the Adult
Education and Family Literacy Act (Public Law 05-220).

An evaluation of current needs for adult education programs within its region.

Plans for parties that make up the consortium to integrate their existing
programs and create seamless transitions into postsecondary education or the
workforce.

Plans to address the gaps identified pursuant to paragraphs (1) and (2).

Plans to employ approaches proven to accelerate a student’s progress toward
his or her academic or career goals, such as contextualized basic skills and
career technical education, and other joint programming strategies between
adult education and career technical education.



6) Plans to collaborate in the provision of ongoing professional development
opportunities for faculty and other staff to help them achieve greater program
integration and improve student outcomes.

7) Plans to leverage existing regional structures, including, but not necessarily
limited to, local workforce investment areas.

All of the objectives will be addressed in the Regional Comprehensive Plan developed
and submitted by each consortium.

Reports to the Legislature

As required by the legislation, two reports — compiled by the AB86 Work Group — will be
submitted to the legislature:

- By March 1, 2014, a status report will be presented to the legislature and
Governor which identifies regional consortia members in all parts of the state and
summarizes the distribution of the planning funds.

« By March 1, 2015, a second report will be presented to the legislature and
Governor which includes the regional consortia plans and the conclusions drawn
from those plans.

The legislature will expect the second report to identify what is needed to expand and
improve the provision of adult education throughout the state. The second report will
include suggestions on consortia structures including leadership and decision making
processes, future delivery models, and expanding the critical linkages between the K-12
and Community College systems that enable student progress and completion. The
report, resulting from the consortia’s planning processes, offers a unique opportunity to
document the need for additional funding. A close review of what has been presented
from each region will be the basis for this summative report, as this work will inform
policy and determine funding for additional improvement in the state’s delivery system
serving adult learners.

C. EuaGBILITY
Definitions
For the purpose of AB86 planning awards, the following definitions apply:

« Aregion is defined as the geographical boundaries of a community college
district.

« A consortium is at least one community college district and at least one school
district within the geographical boundaries of the community college district.



« A member is defined as public school district or community college district within
the geographical boundaries of the designated region.

- A partner is determined by the local consortium’s membership.
Criteria

(1) Eligibility to receive AB86 planning awards shall be limited to consortia consisting
of at least one community college district and at least one school district within the
geographical boundaries of the community college district. Reference the
community college district map at
http://cccqis.org/CCCDistrictBoundaries/tabid/626/Default.aspx

(2) Consortia need to demonstrate and implement systems of shared-leadership
between K-12 and community college members in the consortia.

(3) Only a school district or a community college district may serve as the
consortium’s fiscal agent, as determined by the consortium. The fiscal agent does
not determine the leadership structure of the consortium.

(4) If a community college district chooses not to participate in a consortium, a
neighboring community college district may form a consortium with school districts
within the boundaries of the nonparticipating community college district. Funds
designated for the nonpatrticipating community college district region will be
awarded to the neighboring community college district region and must be used
for developing a plan for the region defined by the nonparticipating community
college district boundaries.

(5) Districts may be members of only one consortium. Although school districts and
community college districts may be members of only one consortium, they may be
partners or participate in multiple consortia.

« For example: If a school district crosses two or more community college district
geographic boundaries, the school district must choose to be a member of
only one consortium. However, the school district may be a partner with other
consortiums.

(6) Consortia members will determine who may be a partner within the consortia.
Consortia partners may include entities providing adult education courses,
including, but not necessarily limited to, correctional facilities, local workforce
investment boards, other local public entities, community-based organizations,
and/or social service organizations.

(7) A consortium may be made up of more than one region if members agree to
merge into a single consortium. In this case, the allocation for those regions will
be combined and issued to the fiscal agent of that consortium.

(8) If an applicant consortium does not meet the established eligibility criteria, a
revised response will be required prior to awarding the funding. The CCCCO and
the CDE reserve the right to deny funding to consortia found not to meet the
required criteria.


http://cccgis.org/CCCDistrictBoundaries/tabid/626/Default.aspx

D. FUNDING FORMULA

The Table of Regional Awards in Appendix A shows the regional breakout for consortium
awards for the AB86 regional adult education program planning.

E. PERFORMANCE PERIOD

The performance period for the funded Adult Education Regional Consortia is from
March 5, 2014 through June 30, 2015. All performance under this allocation shall be
completed by June 30, 2015.

F. REQUIRED APPLICATION CONTENT

1. Certificate of Eligibility Cover Sheet — Due by Friday, January 31, 2014

The Chief Executive Officer/Superintendent/Designee of the fiscal agent
(community college district or school district) will submit a Certificate of Eligibility
Cover Sheet with signatures within the electronic submission identifying the
school district or community college district that will be the fiscal agent for the
consortium, if funded. See Appendix B: Application Forms and Templates for the
Eligibility Cover Letter template (B.1). The Certificate of Eligibility Cover Sheet will
contain:

e Fiscal Agent’s name, address, and contact information

e Brief description of the process used to determine the fiscal agent

e Primary contact information for this application (name, title, phone, and

email)
e List of participating members

2. Intent-to-Participate Member Signature Forms — Due by Monday. February
24,2014

Each community college district and school district participating in the consortium
must submit an Intent-to-Participate Member Signature Form. The form must be
signed by each district’s Chief Executive Officer, Superintendent, or Designee. It
is understood that the makeup of the consortium may change within the
performance period. Please submit Intent-to-Participate Forms from those
member districts that are currently committed to participating in the planning
project. See Appendix B: Application Forms and Templates for the Intent-to-
Participate Member Signature Forms (B.2). Consortia must be comprised of at
least one community college district and one school district. The Intent-to-
Participate Member Signature Form is located in the attachment to the
Certification of Eligibility.



3. Project Management Plan — Due by Monday. February 24, 2014

Shared project management is essential to ensuring that effective collaboration
exists among all partners, that planning objectives will be met, and that project
deliverables will be completed within the timeline defined in this Certification of
Eligibility document. The AB86 Work Group recognizes that adult education
consortia are at the early stages of this planning process. Given the consortium’s
planning stage, please address the elements listed below.

Project Management Narrative (not to exceed eight pages, single spaced, 1”
margins, 12 pt. Arial font). Responses to the following bullets should reflect
shared leadership between both systems.

Organizational Structure
e Consortia Membership: Describe existing collaborative relationships,
between the community college district and school districts related to
adult education. Identify how these relationships may inform the
planning process going forward.
e Partnerships: List any identified partners and describe how these
relationships may inform the planning process going forward.

Shared Leadership Strategies
e Describe the shared leadership strategies that may be used during the
planning project. Examples may include meetings, MOUSs, co-chairs,
decision-making processes (including resource allocation), advisory
groups, and consortia member and partner agreements.

Project Planning Roles and Responsibilities
e Identify the co-chairs, project directors, and/or the person(s) responsible
for oversight of the project, and describe the roles and responsibilities
that they will assume, including the timely submission of required
reports.
e Identify other staffing that may be necessary for planning.

Communication
e Explain how the planning process will be communicated to districts,
adult education providers, and other organizations in the region.
e Describe strategies that might be used for outreach to regional
stakeholders.

4. Preliminary Budget Summary — Due by Monday, February 24 2014

The Preliminary Budget Summary template is found in Appendix B, B.4. The form
is located in the attachment to the Certification of Eligibility. It is understood that
this budget reflects expenditures for planning and may need to be revised during
the performance period of the grant.



G. SUBMISSION PROCESS

By Friday, January 31, 2014:

The Certificate of Eligibility Cover Sheet must be submitted via email to
ab86@cccco.edu

The Certificate of Eligibility Cover Sheet must be signed by the fiscal agent’s district
Chief Executive Officer or authorized designee.

By Monday. February 24, 2014:

The following items must be submitted via email to ab86@-cccco.edu:

< Signed Intent-to-Participate Signature Forms
« Project Management Plan
» Signed Preliminary Budget Summary

The Intent-to-Participate letters (one per district within the consortium) must be signed by
each district’s Superintendent/Chancellor/President or authorized designee.

The Preliminary Budget Summary form must be signed by the fiscal agent district’s Chief
Business Officer or authorized designee.

Additionally, 4 signed copies must be mailed to the California Community College
Chancellor’ Office, postmarked by February 24, 2014

Submittal Instructions

The Certificate of Eligibility Cover Sheet must be submitted electronically to
ab86@cccco.edu in a single PDF with the subject line reading: AB86 Certificate of
Eligibility by 5:00 p.m. by Friday, January 31, 2014.

The Intent-to-Participate Member Signature Forms, Project Management Plan, and
the Preliminary Budget Summary must be submitted electronically to ab86@cccco.edu
in a single PDF with the subject line reading: AB86 Supporting Documents by 5:00
p.m. by Monday, February 24, 2014.

Additionally, four signed copies, in blue ink, of the Preliminary Budget Summary must
be mailed by February 24, 2014 to:

California Community College Chancellor’s Office
AB86 Work Group
1102 Q Street
Sacramento, CA 95811
Attn: Debra Jones


mailto:ab86@cccco.edu
mailto:ab86@cccco.edu
mailto:ab86@cccco.edu
mailto:ab86@cccco.edu
mailto:ab86@cccco.edu

Applications e-mailed to any address other than listed above will not be accepted. Any
guestions should be addressed to:

AB86 Work Group
ab86@cccco.edu

Note: Within two business days after receiving an application via e-mail the AB 86 Work
Group will send an e-mail receipt. If after this timeframe the applicant does not receive a
receipt they should contact the AB86 Work Group at ab86@cccco.edu to confirm receipt
of their application.

H. Key DATES

12/19/13 Certificate of Eligibility Released: Available Online

12/20/13, Technical Assistance Webinars (recorded)
1/10/14, 1/17/14
1/24/14, 1/31/14
2/7/14, 2/14/14

2/21/14

01/31/14 Due: Certification of Eligibility Cover Sheet

02/14/14 Notification of Intent to Award

02/24/14 Due: Intent-to-Participate Forms, Preliminary Budget
Summary, and Project Management Plan

03/5/14 Performance Period Begins

07/31/14 Due: Regional Comprehensive Plan (Completed-to-Date) and
Expenditure Report

10/31/14 Due: Regional Comprehensive Plan (Completed-to-Date) and
Expenditure Report

12/31/14 Due: Draft Regional Comprehensive Plan and

01/31/15 Due: Expenditure Report

03/01/15 Due: Final Regional Comprehensive Plan

04/30/15 Due: Expenditure Report

06/30/15 Performance Period Ends

8/31/15 Due: Final Expenditure Report



mailto:ab86@cccco.edu
mailto:ab86@cccco.edu

Reporting Requirements

Reporting instructions for the Regional Comprehensive Plan are provided in Appendix C.
The following section indicates due dates and brief descriptions of reporting
requirements. It is assumed that consortia will continue developing their plans throughout
the duration of the grant up to the final Regional Comprehensive Plan due March 1,
2015. More information and detail about the development of the plan will be provided by
the AB86 work Group.

1) March 5, 2014: Project Commencement
2) July 31, 2014: Regional Comprehensive Plan Completed-To-Date

Each consortium must submit its plan to-date by July 31, 2014. This plan shall

include all of the following listed below.

e Narrative and introductory section on regional planning, organizational
structure, decision-making, shared leadership, partners, and representation.

e A status report for completing the following objectives from the Regional
Comprehensive Plan as described in Appendix C:

o Consortium Plan Objective #1: An evaluation of current levels and
types of adult education programs within its region, including education
for adults in correctional facilities; credit, noncredit, and enhanced
noncredit adult education coursework; and programs funded through
Title Il of the federal Workforce Investment Act, known as the Adult
Education and Family Literacy Act (Public Law 05-220).

o Consortium Plan Objective #2: An evaluation of current needs for adult
education programs within its region.

o Consortium Plan Objective #4: Plans [to date] to address the gaps
identified pursuant to objectives (1) and (2), above

e Quarterly Expenditure Report

3) October 31, 2014: Regional Comprehensive Plan Completed-To-Date

Each consortium must provide the AB86 Work Group with their plan to-date by
October 31, 2014. This plan-to-date shall include the following listed below.
e Objectives 1 through 7 from the Regional Consortium Plan template as
described in Appendix C:
e Quarterly Expenditure report.

4) December 31, 2014: Draft Regional Comprehensive Plan

Each consortium must provide the AB86 Work Group with a draft Regional
Comprehensive Plan on or before December 31, 2014. The draft Regional
Comprehensive Plan must address all seven objectives in the Regional
Comprehensive Plan template in Appendix C.



5) January 31, 2015: Quarterly Expenditure Report
6) March 1, 2015: Final Regional Comprehensive Plan

Each consortium must provide the AB86 Work Group with a final Regional
Comprehensive Plan on or before March 1, 2015. The final Regional
Comprehensive Plan must address all Objectives in the Regional Comprehensive
Plan template in Appendix C.

7) April 30, 2015: Quarterly Expenditure Report
8) August 31, 2015: Final Expenditure Report

In addition to the planning documents described in Appendix C, additional information
regarding the consortia’s planning efforts may be requested by the AB86 Work Group for
use in the March 2014 and March 2015 reports to the legislature and governor. In
addition to these two formal report dates, input from the regional consortia and AB86
Work Group may also be shared with state policy makers throughout the performance
period of the planning grants.

Reports and plans should describe and document how adult education might be
expanded and improved in a region. Commentary should be provided from the
consortium members and partners regarding the structural, fiscal and policy changes
needed to better serve the educational needs of adults.
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APPENDIX A:
Table of Regional Awards

Grant awards for the adult education regional planning grants were determined using a
formula incorporating an equal base amount for each consortium for core planning
activities and two additional variables:
= an amount based on regional population (using census data)
- an amount based on regional need as it relates to the planning areas defined by
ABB86 (using census data).

Community College District Boundary Allocation
Allan Hancock $240,319
Antelope Valley $298,559
Barstow $191,057
Butte-Glenn $248,312
Cabrillo $226,800
Cerritos $274,702
Chabot-Las Positas $329,938
Chaffey $392,837
Citrus $211,056
Coast $326,585
Compton $238,952
Contra Costa $442,433
Copper Mountain $192,886
Desert $306,172
El Camino $317,128
Feather River $179,549
Foothill-DeAnza $258,539
Gavilan $223,912




Community College District Boundary Allocation
Glendale $211,712
Grossmont-Cuyamaca $307,205
Hartnell $260,572
Imperial $233,034
Kern $472,166
Lake Tahoe $159,865
Lassen $184,189
Long Beach $300,390
Los Angeles $1,751,663
Los Rios $633,189
Marin $217,558
Mendocino-Lake $201,937
Merced $259,693
MiraCosta $252,166
Monterey Peninsula $184,270
Mt. San Antonio $374,205
Mt. San Jacinto $411,630
Napa Valley $188,708
North Orange County $409,132
Ohlone $219,423
Palo Verde $185,006
Palomar $385,690
Pasadena Area $263,724

Peralta

$334,914




Community College District Boundary Allocation
Rancho Santiago $326,047
Redwoods $228,848
Rio Hondo $272,356
Riverside $435,294
San Bernardino $366,383
San Diego $439,517
San Francisco $382,950
San Joaquin Delta $400,227
San Jose-Evergreen $392,202
San Luis Obispo County $248,542
San Mateo County $344,336
Santa Barbara $205,147
Santa Clarita $221,880
Santa Monica $180,901
Sequoias $296,996
Shasta-Tehama-Trinity $249,395
Sierra Joint $306,317
Siskiyou Joint $187,426
Solano $266,684
Sonoma County $308,051
South Orange County $388,469
Southwestern $292,434
State Center $495,508

Ventura County

$401,754




Community College District Boundary Allocation

Victor Valley $295,332
West Hills $212,523
West Kern $158,560
West Valley-Mission $265,291
Yosemite $362,912
Yuba $265,441

Total AB86 Consortia Award Allocation $22,500,000




APPENDIX B: Application Forms
and Templates

All forms can be accessed in the attachment to this Certification of Eligibility
B.1 Certificate of Eligibility Cover Sheet

The form below is available as part of the online templates for this application. Only one
form is required for each consortium.

AB86, Section 76, Article 3
Consortium Planning Grant
Certificate of Eligibility Cover Sheet

!

California Community Colleges

! chancellor’s Office ) State Department of Education

Fiscal Agent Address:

Fiscal Agent's Contact Hame: Telaphone:
Information: Titte: E-mail:

Signature of the Fiscal
Agent Chief Executive

gﬁinec_-fm ’ : . Signatura Printed Name
uperintendent/Designee: p—

Briefly describe the process used to determine the fiscal agent (please limit your response to this space):

Primary Contact Information for the Consortium's Application:

Contact Hame: Talaphns:
Contact Tithe: E-mail:
Contact Agency:

List of Participating Consortium Members (use additional sheets as necessary)

Member Organization Hame {i.e., name of school district or Member Point of Contact Name and E-mail

1 ict)

Hama E-mall andécr Phone &




B.2 Intent-to-Participate Member Signature Form

The Intent-to-Participate Member Signature form is located in the attachment to the
Certification of Eligibility. Each member district of the consortium is required to complete
a form. The form must be signed by the Chief Executive Officer/Superintendent or
Designee.

TEMPLATE
AB86, Section 76, Article 3

Consortium Planning Grant
Intent to Participate Member Signature Form

\\ California Community Colleges :';*a, State Department of
m#’/ Chancellor’s Office 4 Education
|District Name:
District Address:
Adult Education Planning |/ Telephone:
Contact Information: Title- E-mail-

Signature of Chief Executive
Officer/ "
Superintendent/Designee: Signature Printed Name

Title: Date:




B.3 Project Management Plan Narrative

Shared project management is essential to ensuring that effective collaboration exists
among all partners, that planning objectives will be met, and that project deliverables will
be completed within the timeline defined in this Certificate of Eligibility. The AB86 Work
Group recognizes that consortia are at the early stages of this planning process. Given
the consortium’s planning stage, please address the elements listed below.

Project Management Narrative (not to exceed eight pages, single spaced, 1”
margins, 12 pt. Arial font). Responses to the following bullets should reflect
shared leadership between both systems.

Organizational Structure
e Consortia Membership: Describe existing collaborative relationships,
between the community college district and school districts related to
adult education. Identify how these relationships may inform the
planning process going forward.
e Partnerships: List any identified partners and describe how these
relationships may inform the planning process going forward.

Shared Leadership Strategies
e Describe the shared leadership strategies that may be used during the
planning project. Examples may include meetings, MOUSs, co-chairs,
decision-making processes (including resource allocation), advisory
groups, and consortia member and partner agreements.

Project Planning Roles and Responsibilities
e Identify the co-chairs, project directors, and/or the person(s) responsible
for oversight of the project, and describe the roles and responsibilities
that they will assume, including the timely submission of required
reports.
e Identify other staffing that are identified as necessary for planning.

Communication
e Explain how the planning process will be communicated to districts,
adult education providers, and other organizations in the region.
e Describe strategies that might be used for outreach to regional
stakeholders.



B.4 Preliminary Budget Summary Form

The Preliminary Budget Summary is located in the attachment to the Certification of
eligibility. The fiscal agent must complete the form, and it must be signed. Additionally,
four hard copies, with signatures in blue ink, must be postmarked and sent to the

California Community Colleges Chancellor’s Office by February 24, 2014.

BOG, CALIFORNIA COMMUNITY COLLEGES
CHANCELLOR'S OFFICE (CCCCO)

ABR6, Section 76, Article 3
Consortium Planning Grant

REGION:

FISCAL AGENT:

PRELIMINARY BUDGET SUMMARY

TOTAL PROGRAM FUNDS

EE:;;:;'F . Classification Line REQUESTED
1000 INSTRUCTIOMNAL SALARIES 1
2000 NOMINSTRUCTIOMAL SALARIES 2 o
3000 EMPLOYEE BENEFITS 3 ]
4000 SUPPLIES AND MATERIALS 4 ]
=000 OTHER CPERATING EXPENSES AND SERVICES s o
6000 CAPITAL QUTLAY 6 ]
T00a OTHER OUTGO T ]
TOTAL DIRECT COSTS: 8 o
TOTAL INDIRECT COSTS (Mot to exceed 4% of Direct Costs): 9 o
TOTAL COSTS: 10 o

| authorize this cost proposal as the maximum amount to be claimed for this project and assure that funds shall be

spent in compliance with State and Federal Regulations.

District Chief Business Officer (or authorized designee) :

Hame: Title:

Authorized Signature: Date:




APPENDIX C:
Template for Regional Comprehensive Plan

Each consortium must develop and submit a Regional Comprehensive Plan that includes
detailed information about the processes undertaken to address the requirements of AB86. The
plan must also include recommendations for implementing Adult Education programming based
on the regional planning efforts undertaken by the consortium. The following narrative and
template instructions address the five program areas (1 through 5) and seven objectives that
each consortium must address. The instructions and guidance are provided within each
Regional Comprehensive Plan Objective.

For each objective, complete both a narrative section and, if required, a quantitative analysis or a
work plan. Templates have been provided for the quantitative analysis and work plans.
Technical assistance from the AB86 Work Group will also be made available to consortia.

Reqgional Comprehensive Plan Objective #1: An evaluation of current levels and
types of adult education programs within its region, including education for adults
in correctional facilities; credit, noncredit, and enhanced noncredit adult
education coursework; and programs funded through Title 1l of the federal
Workforce Investment Act, known as the Adult Education and Family Literacy Act
(Public Law 05-220).

Narrative: For each of the five program areas listed in AB86, describe, in a narrative
format, the services and programs the consortium members and partners are currently
providing in the consortium’s region and provide a narrative evaluation of adequacy and
quality.

Analysis: In the following section are two separate tables, which may be expanded as
necessary. Table 1.1 is for consortium members (college district member(s) and school
district member(s)). Table 1.2 is for consortium partners. Rows may be inserted as
needed. Please note that community college district members are requested to
provide data separately for credit basic skills, enhanced noncredit, and/or regular
noncredit, as applicable.

Using Tables 1.1 and 1.2, document the consortium’s current services and programs
based on unduplicated enrollment and attendance (Average Daily Attendance (ADA) or
Full Time Equivalent Students (FTES)) for fiscal year (FY) 2012-13 for each of the five
program areas. The last two columns are for documenting the direct cost of instruction
for FY 2012-13 and FY 2013-14.

If none of the members or partners offer programs in one of the five program areas, state
“no service provided” in the first column and leave the remaining columns blank.



Table 1.1: Evaluation of Existing Adult Education Programs Offered by Consortium Members

Consortium Member Name

Note: College districts, please _Iist information separately_ for credit_ basic skills, including ';Y 1|2.'13 q FY 12-13 FY 12-13 Direct Cost FY 13-14 Direct
credit ESL, enhanced noncredit, and/or regular noncredit, as applicable. Indicate Unduplicate ADA or FTES (Cost of Instruction) Cost (Cost of

whether a program is credit, enhanced noncredit or regular noncredit as appropriate. Enrollment
Insert additional rows as needed for each program area.

Instruction)

Program Area 1: Adult Basic Education: Elementary (grades 1-8) and Secondary Basic Skills (grades 9-12) including classes required for a high school
diploma or high school equivalency certificate

TOTALS (please total separately between consortium members) | AdEd CC ADA FTES AdEd CC AdEd CC

Program Area 2: Classes for Immigrants: Citizenship, ESL and Workforce Preparation in Basic Skills

TOTALS (please total separately between consortium members) | AdEd CC ADA FTES AdEd CC AdEd CC

Program Area 3: Short Term Career Technical Education Programs

TOTALS (please total separately between consortium members) | AdEd CcC ADA FTES AdEd CC AdEd CC

Program Area 4: Programs for Adults with Disabilities

TOTALS (please total separately between consortium members) | AdEd CcC ADA FTES AdEd CcC AdEd CcC




Table 1.1: Evaluation of Existing Adult Education Programs Offered by Consortium Members

Consortium Member Name

Note: College districts, please list information separately for credit basic skills, including
credit ESL, enhanced noncredit, and/or regular noncredit, as applicable. Indicate
whether a program is credit, enhanced noncredit or regular noncredit as appropriate.
Insert additional rows as needed for each program area.

FY 12-13
Unduplicated
Enrollment

FY 12-13
ADA or FTES

FY 12-13 Direct Cost
(Cost of Instruction)

FY 13-14 Direct
Cost (Cost of
Instruction)

Program Area 5: Programs for Apprenticeships

TOTALS (please total separately between consortium members)

AdEd CC

ADA CC

AdEd

CC

AdEd CC

GRAND TOTAL FOR ALL PROGRAM AREAS




Table 1.2: Evaluation of Existing Adult Education Programs Offered by Consortium Partners

Consortium Partner Names (Insert

" FY 12-13 FY 12-13 FY 13-14
9 Enrollment (Cost of Instruction) | (Cost of Instruction)

consortium member or partner)

Program Area 1: Adult Basic Education: Elementary (grades 1-8) and Secondary Basic Skills (grades 9-12)
including classes required for a high school diploma or high school equivalency certificate

TOTAL FOR PROGRAM AREA 1

Program Area 2: Classes for Immigrants: Citizenship, ESL and Workforce Preparation in Basic Skills

TOTAL FOR PROGRAM AREA 2

Program Area 3: Short Term Career Technical Education Programs

TOTAL FOR PROGRAM AREA 1

Program Area 4: Programs for Adults with Disabilities




Table 1.2: Evaluation of Existing Adult Education Programs Offered by Consortium Partners

Consortium Partner Names (Insert
additional rows as needed to
accommodate data for each
consortium member or partner)

Source of
Funding

FY 12-13
Unduplicated
Enrollment

FY 12-13
ADA or FTES

FY 12-13
Direct Cost
(Cost of Instruction)

FY 13-14
Direct Cost
(Cost of Instruction)

TOTAL FOR PROGRAM AREA 4

Program Area 5: Programs for Apprenticeships

TOTAL FOR PROGRAM AREA 5

GRAND TOTAL FOR ALL PROGRAM AREAS




Reqgional Comprehensive Plan Objective #2: An evaluation of current needs for adult education programs within the
consortium’s region.

Narrative: Describe and assess current needs for each of the AB86 adult education program areas (1-5), including the needs that
are currently unmet. This might be informed by regional data including, but not limited to, student wait lists for classes in the
program areas addressed in AB86; school districts’ K-12 English Learner statistics; the number of children who qualify for free or
reduced lunch; adults who do not have a high school diploma; and other relevant data. Additionally, consider needs in your region
documented in state sources that informed the AB86 awards, which were calculated based on community college district
boundaries (http://cccgis.org/CCCDistrictBoundaries/tabid/626/Default.aspx).

The plan narrative should provide an overview of the consortium’s region including:
e Analysis/description of local regional economy

e Additional analysis utilizing other data

Analysis: In the following section are templates for summarizing the past, current and projected enrollment of consortia
members and partners in each of the five program areas. Rows may be inserted as needed.

Table 2.1 is for documenting the past, current and projected enroliment in each of the five program areas defined by AB86.
Table 2.2 is for documenting the current and projected number of high school diploma/GED recipients. If these services are not

offered by a consortium’s members or partners, leave the past and current enrollment columns blank but using data available from
resources, project the high school/GED needs in 2015/16.


http://cccgis.org/CCCDistrictBoundaries/tabid/626/Default.aspx

Table 2.1: Evaluation of Existing Adult Education Enroliment

Consortium Member/Partner Name (List each

program on a separate line. Insert additional rows FY 20(_)8-09
as needed to accommodate data for each Unduplicated
consortium member or partner) Enroliment

FY 2012-13
Unduplicated
Enrollment

FY 2013-14
Unduplicated
Enrollment

FY 2015-16
Projected
Enrollment

Program Area 1: Adult Basic Education: Elementary (grades 1-8) and Secondary Basic Skills (grades 9-12) including classes
required for a high school diploma or high school equivalency certificate

TOTAL FOR PROGRAM AREA 1

Program Area 2: Classes for Immigrants: Citizenship

, ESL and Workforce Preparation in Basic Skills

TOTAL FOR PROGRAM AREA 2




Table 2.1: Evaluation of Existing Adult Education Enroliment

Consortium Member/Partner Name (List each
program on a separate line. Insert additional rows
as needed to accommodate data for each
consortium member or partner)

FY 2008-09
Unduplicated
Enrollment

FY 2012-13
Unduplicated
Enrollment

FY 2013-14
Unduplicated
Enrollment

FY 2015-16
Projected
Enrollment

Program Area 3: Short Term Career

Technical Education Programs

TOTAL FOR PROGRAM AREA 3

Program Area 4: Programs fo

r Adults with Disabilities

TOTAL FOR PROGRAM AREA 4




Table 2.1: Evaluation of Existing Adult Education Enroliment

Consortium Member/Partner Name (List each
program on a separate line. Insert additional rows
as needed to accommodate data for each
consortium member or partner)

FY 2008-09
Unduplicated
Enrollment

FY 2012-13
Unduplicated
Enrollment

FY 2013-14
Unduplicated
Enrollment

FY 2015-16
Projected
Enrollment

Program Area 5: Programs for Apprenticeships

TOTAL FOR PROGRAM AREA 5

GRAND TOTAL FOR ALL PROGRAM AREAS




Reqgional Comprehensive Plan Objective #3: Plans for consortium members and partners to integrate existing
programs and create seamless transitions into postsecondary education or the workforce.

In responding to this objective, the consortium will document the plans to align and connect existing and future adult education
programs to postsecondary academic pathways and/or career pathways leading to employment. Plans should address how the
consortium will align placement tools, curriculum, assessment tools and rubrics, and student performance outcomes across
delivery systems to ensure that student transition paths, both between providers and into postsecondary credit programs, are
understood and supported across all systems.

Plans to facilitate transitions from adult education to college or career should include a description of program alignment and
pathways. Plans should also address support services needed to ensure that students have access to educational advising and
that they develop educational plans to help them move toward their academic and career goals.

Narrative: Describe the specific plans and strategies the consortium will employ to create the following:
e Educational pathways

e Alignment of:
o Placement
o Curriculum
o Assessments
o Progress indicators
o Major outcomes - i.e., awards of high school diplomas, CTE certificates, etc.
e Transition strategies among the consortium participants’ systems including:
o Communication paths among consortium participants and higher education institutions
o Defined and articulated pathways to postsecondary education or the workforce
o Embedded access to student services including counseling, guidance, and
follow-up

Table 3.1 is a work plan for documenting these strategies and approaches the consortium plans to implement to establish
efficient pathways and transitions among consortium participants.



Table 3.1: Implementation Strategies to Create Pathways, Systems Alignment and Articulation among Consortium Participants

Transition to be Addressed

Strategy/Approach to be
Employed

Resources
Needed

Estimate of the
Cost

Responsible
Parties (specific
school districts

and/or
community
colleges)

Methods of
Assessment

Timeline




Reqgional Comprehensive Plan Objective #4: Plans to address the gaps identified
pursuant to paragraphs (1) and (2).

Describe how the consortium intends to respond to the gaps identified in the region.
These might include, but are not limited to, working with other partners in the service
area, developing or expanding programs and plans to assess the effectiveness of these
expanded efforts.

Plans should identify programming and service gaps including lack of providers,
services, access, attainment, and/or performance. Plans should also include strategies
to incrementally increase capacity in identified gap areas (e.g., using distance learning to
reach adult populations in a consortium’s region who are currently underserved).

The plan should include sufficient detail including:
= A description of the resources needed to implement the identified strategies.
« Identification of the methods and common metrics needed to track the successful
implementation of the plan and measure the amelioration of identified gaps in
services/programming.

In addition to the narrative, complete the work plan (Table 4.1) on the next page to
summarize the identified gaps/needs, what strategies will be employed to address the
identified gaps, the resources needed to carry out those strategies, the costs involved,
the consortium participants responsible for implementing the identified strategies, the
methods for assessing the progress made toward implementing the identified strategies,
and a timeline for accomplishing the various .implementation steps.



Table 4.1: Implementation Strategies to Address Identified Gaps

Description of the Gap

Strategies to Address the
Gap

Resources
needed

Estimate of the
Cost

Responsible
Parties (Specific
school district(s)

or college(s))

Methods of Assessment

Timeline




Reqgional Comprehensive Plan Objective #5: Plans to employ approaches proven to
accelerate a student’s progress toward his or her academic or career goals, such

as contextualized basic skills and career technical education, and other joint
programming strategies between adult education and career technical education.

Research has emerged in recent years identifying practices that reduce the time it takes
for adult learners to progress through basic skills and career education pathways.
Common strategies include compressing courses into shorter, more intensive terms
(accelerated), individualized instruction based on a student’s competencies
(competency-based), and putting basic skills content into the context of a student’s goals
and career path (contextualized).

Many examples of these “best practices” are already in place within and among
California adult education and community college programs. These “best practices” are
not new to faculty; in fact, they have been developed by faculty. AB86 expects that the
work done by regional consortia will include plans to make use of these strategies within
their basic skills and career programs and in joint programming strategies.

In many places in the country, Integrated Basic Skills Training (IBEST) models, which
contextualize the development of basic skills with the acquisition of workforce
competency, have produced impressive data showing how learning can be accelerated
while joining skills development with career readiness certifications. The AB86 website
will continue to build links and resources tied to best practices and research done
through adult education and community colleges.

Qualitative Narrative: ldentify plans to implement and/or improve specific evidence-
based strategies across the region, within and between systems where they currently
don’t exist, to accelerate student’s progress. Plans should address:

< how the consortium will identify and gather measurable improvement metrics

< how existing best practices and strategies such as those described earlier will be
implemented for each of the program areas.

Plans should include a work plan, similar to the one shown in Table 5.1, that summarize
the elements of the plan, including:
» specific approach to be employed;

» specific tasks/activities needed to implement the specific approach;

= resources/costs involved in implementing the tasks/activities;

= consortium parties responsible for carrying out each task;

« methods for assessing the success of implementing the approach/strategy; and,
» timeline for completing each task.



Table 5.1: Work Plan for Implementing approaches proven to accelerate a student’s progress toward his or her academic or career goals

Description of the Approach

Tasks/Activities Needed to
Implement the Approach

Resources needed

Estimate of the
Cost

Responsible
Member (Specific
school district(s)

or college(s))

Methods of Assessment

Timeline




Reqgional Comprehensive Plan Objective #6: Plans to collaborate in the provision
of ongoing professional development opportunities for faculty and other staff to

help them achieve greater program integration and improve student outcomes.

A critical element to ensuring the effective implementation of the consortium’s plans to
improve adult education programs are faculty and staff equipped with the skills,
knowledge, and support needed to deliver high-quality instruction and use classroom
support strategies that foster learner persistence and goal achievement. Significant and
effective professional development will be required to build capacity within the existing
systems to deliver this new vision for adult learning throughout the state. Faculty and
staff from all local consortium members and partners will need to implement collaborative
professional development strategies to foster alignment and to support ongoing
assessment and improvement of student outcomes.

Collaborative professional development plans should identify topic areas the consortium
considers a priority, such as:
e Practices in basic and secondary skills that build the “college readiness” skills.

e Team building, critical thinking, problem solving, study skills, soft skills, and career
assessment.
Technology use and integration to enhance and expand technology in Instruction.
New models and instructional strategies for contextualized and/or accelerated
teaching and learning.

e Skills building intercultural competence among faculty, staff, and administrators.

Examples of collaborative activities might include developing professional learning
communities comprising faculty in the same content area, representing all consortium
participants. Plans might also describe joint team participation in professional
development activities offered through regional/statewide associations and how these
teams might share what they learn with other faculty. Consortia may also want to
consider having field experts come to a regional facility to provide in-house training to
greater numbers of staff, faculty and administrators. Consortia in areas where
transportation may pose a problem may want to develop plans to use technology to
overcome that challenge.



Table 6.1 Current Professional Development

In the table below, identify current, effective professional development strategies carried out by consortium members that could
be adapted for consortium-wide use. Table rows can be added.

Estimated Cost

Topic Professional Development Strategy Prog(;zrrgﬁsr:g(s) tg émimﬂt
Wide

Table 6.2 Collaborative Professional Development Plan

In the table below, address topics the consortium considers priorities for collaborative professional development. Include, at a
minimum, topics to help achieve integration among consortium members and improvement of student outcomes. Table rows
can be added.

Estimated Cost to
Implement
Consortium-Wide

Collaborative Professional Development Strategy (Activities, Program Area(s)

Topic Participants, Delivery Mode, Frequency) Addressed




Regional Comprehensive Plan Objective #7: Plans to leverage existing regional
structures, including, but not limited to, local workforce investment areas.

Describe how the consortium will leverage existing assets or structures to benefit the
adult learners in the region. These assets or structures might include, for example,
contributions from or collaborations with local Workforce Investment Boards (WIBs),
industry employer groups, chambers of commerce, and county libraries.

For example, a consortium might include in its plan to offer classes, taught by one of the
member districts, at a local Workforce Development Center which is easily accessible by
members of the community. Another consortium might opt to work with the industries in
its region to develop a career transition program focused on helping students with
disabilities gain the necessary skills to enter the workforce.

e Identify existing regional structures and their resources. These might include but
are not limited to:

O

o O O O O O O O

WIBs

Chamber of Commerce

County Libraries

County Office of Education

Industry Employer Groups

Literacy Coalitions

Economic Development Regions

County Social Services - CalWorks
Employment Development Department (EDD)

e Identify current engagement strategies and describe how these strategies
leverage regional structures.

O

O
O
O

Outreach by regional consortia to existing regional structures

Utilization of existing regional resources

Positioning of the regional consortium to be responsive to economic needs
Positioning of the consortium to be stronger and more effective



Table 7.1 Leverage of Existing Regional Structures from Partners
(expand table as necessary)

Partner Institution Program area to -
Supporting Regional be addressed (1- Tasks/Activities I;leﬁded to Implement Support c Member . Partner Contribution** Timeline
Consortium 5) of the Program ounterpart(s)

* Indicate the consortium member(s) who will be the users of the contribution.

** Partner Contributions may be in the form of cash, in-kind (i.e., facilities, staff time, etc.), or a combination of both. Please note:
matching contributions are not required for a consortium’s partners or members. The purpose of this table is to identify the

contributions that partners may make to the efforts of a consortium toward coordinating the Adult Education programs to be offered by
the consortium.



APPENDIX D:
Grant Agreement
Article |
Program-Specific Legal Terms and Conditions

(Effective December 16, 2013) Chancellor’s Office,

California Community Colleges

AB86, Section 76, Article 3: Adult Education Consortia Planning

Cost and Payments

In consideration of satisfactory performance of the services described in the
Grantee's application, the California Community Colleges, Chancellor's Office
(hereinafter Chancellor's Office) agrees to pay the Grantee a total amount not to
exceed the "Grant Funds" amount stated on the fully executed Grant Agreement
face sheet, which shall be used as set forth in the Application Budget. Payment
shall be made as follows:

An advance payment of 50% of the total amount of first year budgeting of this
Grant Agreement will be paid as soon as feasible after the Grant Agreement
is fully executed.

Grantee may submit request for progress payments at the time that year-to-
date quarterly and expenditures reports are submitted pursuant to section 4
of this Article. Payment will be made after review and approval of the
guarterly reports by the Chancellor's Office. Progress payment(s) can only
be made up to 90% of the total grant amount as the last 10% is withheld
pending satisfactory performance and submittal of final performance and
expenditure reports.

A final payment will be calculated based on the Final Performance and
Expenditure Reports due by August 31, 2015. If the total expenditure of
funds by that date is less than the advance payment, the Chancellor's Office
may invoice the Grantee for the excess amount. If the final report is late
and/or cannot be approved by August 31, 2015 the allocation recipient can
lose up to 10% of their funding.

Budget Changes

Grant recipient(s) may make changes to any budget category amounts without
the approval of the Project Monitor so long as budget categories are not added
or deleted, the total dollar amount of the Grant Agreement is not affected, the
outcomes of the Grant Agreement will not be materially affected, and it is an
allowable expenditure.
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Adding or deleting budget categories is subject to the prior approval of the
Project Monitor. Once the requested change is approved, the affected quarterly
budget will be updated electronically.

Grant amendments are required for budget changes when there are changes in
the total dollar amount of the Grant Agreement and/or the outcomes of the
Grant Agreement is materially affected.

Application Amendment Requests

If circumstances occur during the performance period that would materially
affect outcomes(s) of the approved Certification of Eligibility, the grant recipient
is required to contact the Project Monitor for further instructions.

Reporting

The Recipient shall prepare and submit to the Division of Workforce and
Economic Development four quarterly “Year-to-Date Expenditure and Progress
Reports” and a final claim of expenditures. These reports are due on or before
the following dates:

Year One
1% Quarter — July 31, 2014
2" Quarter — October 31, 2014
3'Y Quarter — January 31, 2014
4™ Quarter — April 30, 2015
Final Report — August 31, 2015

NOTE: If the above reporting dates fall on a weekend or a holiday the report
shall be due by close of business on the last working day prior to the
reporting deadline. Extensions of reporting deadlines require written
approval of the Project Monitor.

The Chancellor's Office reserves the right to evaluate a grantees performance as
follows:

e Reasonable and timely progress meeting the objectives of the grant; and
e Submission of a final plan.

Allowable Expenditures

Indirect Costs: The indirect administrative costs (overhead) for this project cannot
exceed four percent (4%) of the total grant (line X of the application budget
summary). The application budget detail sheet and application budget summary



within the Excel workbook (Appendix Y) will show an error message if more than
4% of line 8 is requested.

Travel: Only travel necessary for the project is allowed. Travel costs are the
expenses for transportation, lodging, subsistence, and related items incurred by
employees who are in travel status on official business for the grant. Such costs
(via Legal Article Il attached to the application) will be based the fiscal agent’s per-
diem rates. These costs shall be considered reasonable and allowable only to the
extent such costs do not exceed charges normally allowed by the institution in its
regular operations as the result of the institution’s written travel policy.

Out-of-State Travel: Out-of-State travel requires prior approval. The state reserves
the right to limit Out-of-State travel.

Out-of-Country Travel: Out-of-Country travel will not be an allowed via this
funding source.

Equipment: The purchase of equipment is not allowed via this funding source.
All items referenced Article | and Atrticle I, the Grant Agreement Terms and

Conditions apply to the California Community Colleges Chancellor’s Office and to
the California Department of Education.



APPENDIX E:
Grant Agreement
Article Il
Standard Legal Terms and Conditions

(Revision November 19, 2012)
Work to be Performed

The Grantee shall complete the tasks described in the Grantee’s application and
funds shall be expended in compliance with the requirements for the funding
source and category referenced in the Grant Agreement face sheet.

Grantee may request modifications to the work to be performed. All such
requests must be submitted in writing to the Project Monitor prior to the
modification being made. The Project Monitor may require that a Grant
Amendment be processed, if the monitor determines that the change would
materially affect the project outcomes or the term of this Grant Agreement.

Modifications or amendments to the Work to be Performed provisions of this
Agreement involving an extension of time are subject to applicable program
limitations. For grants funded under the Carl D. Perkins Career and Technical
Education Improvement Act of 2006, extensions of time are not allowed beyond
June 30th of the year in which the funds were awarded. For other programs, no
modification or amendment may permit expenditures to be made after June 30th
of the second year following the period for which the funds were appropriated.
Any modification or amendment permitting funds to be spent beyond the year of
appropriation shall ensure that Grantee does not receive funding for the same
expense from more than one fiscal year.

Amendments

An amendment of this Grant Agreement is required when the Grantee wishes to
extend the completion date or materially change the work to be performed or the
budget (see Article | section 2 and Article Il section 1). The request must be
made on the appropriate form provided by the Chancellor's Office and must be
submitted to the Project Monitor prior to making the desired alteration in the
performance or expenditures under the Grant Agreement. Requests for
amendments should be received 60 days before the end of the performance
period.

Amendments involving an extension of time are subject to applicable program
limitations. For grants funded under the Carl D. Perkins Career and Technical
Education Improvement Act of 2006, extensions of time are not allowed beyond
June 30th of the year in which the funds were awarded. For other programs, no
amendment may permit expenditures to be made after June 30th of the second
year following the period for which the funds were appropriated. Any
amendment permitting funds to be spent beyond the year of appropriation shall



ensure that Grantee does not receive funding for the same expense from more
than one fiscal year.

Unenforceable Provision

In the event that any provision of this Grant Agreement is unenforceable or held
to be unenforceable, then the parties agree that all other provisions of this Grant
Agreement remain in full force and effect and shall not be affected thereby.

Dispute

In the event of a dispute, Grantee agrees to file a “Notice of Dispute” with the
Chancellor’'s Office, within ten (10) days of discovery of the problem. Within ten
(10) days, the Chancellor or his or her designee shall meet with the Grantee, the
Vice Chancellor for the division awarding the Grant Agreement, and the Project
Monitor for purposes of resolving the dispute. The decision of the Chancellor
shall be final.

In the event of a dispute, the language contained within this Grant Agreement
shall prevail over any other language including that of the grant proposal.

Grantee shall continue with the responsibilities under this Grant Agreement
during any dispute.

Notice

Either party may give notice to the other party by sending certified mail properly
addressed, postage fully prepaid to the other party’s business address. Notices
to be sent to the Chancellor’s Office shall be addressed to the Project Monitor at
California Community Colleges, Chancellor's Office, 1102 Q Street, Suite 4554,
Sacramento, CA 95811-6539. Notices to be sent to the Grantee shall be
addressed to the Project Director at the Grantee’s address as specified on the
face sheet of this Grant Agreement.  Such notice shall be effective when
received, as indicated by post office records, or if deemed undeliverable by the
post office, such notice shall be postponed 24 hours for each such intervening
day.

Interpretation

In the interpretation of this Grant Agreement, any inconsistencies between the
terms hereof and the Exhibits shall be resolved in favor of the terms hereof.

Project Director and Key Personnel

The Project Director is designated by the Grantee on the face sheet of the Grant
Agreement, and the key personnel are identified in the application or proposal.
The Grantee may change the Project Director or other key personnel, but the
Grantee shall immediately notify the Project Monitor in writing of any such
changes.
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Project Monitor

The Project Monitor is designated by the Chancellor’s Office on the face sheet
of the Grant Agreement. The Project Monitor is responsible for overseeing the
project and any questions or problems relating to the project should be directed
to the Project Monitor. If necessary, the Chancellor's Office may change the
Project Monitor by written notice sent to the Grantee.

Budget Concerns

a.

It is mutually understood between the parties that this Grant Agreement
may have been written before ascertaining the availability of state or
federal funds, for the mutual benefit of both parties in order to avoid
program and fiscal delays which would occur if this Grant Agreement
were executed after the determination was made.

It is mutually agreed that if the state or federal budget for the current year
and/or any subsequent years covered under this Grant Agreement does
not appropriate sufficient funds for the program, this Grant Agreement
shall have no force and effect. In this event, the Chancellor’s Office shall
have no liability to pay any funds whatsoever to Grantee or to furnish any
consideration under this Grant Agreement and Grantee shall not be
obligated to perform any provisions of this Grant Agreement.

Grantee shall inform any subcontractors and subgrantees that any work
performed prior to approval of the state or federal budget, as applicable,
will be rendered on a voluntary basis, and shall not be compensated
unless and until funding is authorized.

In no event may Grantee use Grant funds to pay any individual or
organization for the work associated with preparing the Grant application.
For breach or violation of this prohibition, the Chancellor's Office shall, in
addition to other remedies provided by law, have the right to annul this
Grant Agreement without liability, paying only for the value of the work
actually performed, or otherwise recover the full amount of such
commission, percentage, brokerage, or contingent fee.

In addition, this Grant Agreement is subject to any additional restrictions,
funding reductions, limitations or conditions enacted in the state or
federal budget, any amendments thereto, or in the laws and Executive
Orders that may affect the provisions, term, or funding of this Grant
Agreement in any manner. The parties hereby agree that the
Chancellor's Office will notify Grantee of any such changes affecting the
terms of this Grant Agreement, but need not execute an amendment to
modify the Grant Agreement.

Assignment
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Grantee may not transfer by assignment or novation the performance of this
Grant Agreement or any part thereof except with the prior written approval of the
Project Monitor. Nor may Grantee, without the prior written consent of the
Project Monitor, assign any other right that Grantee may have under this Grant
Agreement. Each assignment that is approved by the Project Monitor shall
contain a provision prohibiting further assignments to any third or subsequent
tier assignee without additional written approval by the Project Monitor. The
Project Monitor's consent to one or more such assignments or novations shall
not constitute a waiver or diminution of the absolute power to approve each and
every subsequent assignment or novation.

Subcontracts or Subgrants

a. Grantee agrees to obtain the written approval of the Project Monitor prior
to the selection of subcontractors or subgrantees to perform services
under this Grant Agreement, based upon a written request indicating
compliance with the provisions set forth below. Except where prohibited
by the Standards of Conduct provisions set forth in section 15 of this
Article, subcontractors or subgrantees specifically identified in this Grant
Agreement or the Exhibits attached hereto and which are secured in
accordance with applicable legal requirements and the provisions set
forth below are deemed approved upon execution of this Grant
Agreement.

b. In any event, if the Grantee wishes to enter into a subcontract or subgrant
agreement for performance of any part of the activities under this Grant
Agreement, Grantee shall disclose the intended purpose and amount of
the subcontracting, identify the proposed subcontractor or subgrantee,
and certify that the subcontractor or subgrantee was selected according
to locally applicable competitive bidding processes which are reasonably
calculated to ensure that cost shall be given substantial weight in the
selection process, and that the selected subcontractor or subgrantee is
the best qualified party available to provide the required services. Upon
request, Grantee shall furnish evidence of compliance with this provision
to the Project Monitor. Grantee shall immediately notify the Project
Monitor in the event that any subcontract or subgrant is terminated.

C. All subcontracts or subgrants shall contain a provision prohibiting any
third or subsequent tier subcontracts or subgrants without additional
written approval by the Project Monitor.

d. The Project Monitor’s consent to one or more subcontracts or subgrants
shall not constitute a waiver or diminution of the absolute power to
approve each and every subsequent subcontract or subgrant.

e. Upon request, Grantee shall furnish any additional evidence the Project
Monitor may deem appropriate concerning the competitive bidding



procedures used or any other matter related to compliance with
paragraphs (a) or (b).

Grantee shall not enter into any subgrant or subcontract of the types
described below and any such agreement which may be executed is null
and void and of no force or effect.

1. A former state employee (including a Chancellor's Office
employee, or a district employee who worked for the Chancellor’s
Office on an Interjurisdictional Exchange (IJE)) cannot enter into a
subcontract or subgrant under this Grant Agreement with the
Grantee if that employee was engaged in the negotiations,
transactions, planning, arrangements or any part of the decision-
making process relevant to this Grant Agreement while employed
by the state. (Gov. Code,

88 1090, et seq., 87100, and 87400 et seq.; Cal.Code Regs. tit. 5,
88 18741.1 and 18747.)

2. A current state employee (including a current Chancellor’'s Office
employee or district employee working for the Chancellor's Office
on an Interjurisdictional Exchange (IJE)) cannot enter into a
subcontract or subgrant with the Grantee, with the exception of
rank-and-file employees of the California State University and the
University of California. (Pub. Contr. Code, § 10410.)

3. The spouse or a member of the immediate family of a current
Chancellor's Office employee (including a current Chancellor’s
Office employee or district employee working for the Chancellor’s
Office on an Interjurisdictional Exchange (IJE)) may not enter into
a subcontract or subgrant with the Grantee if the Chancellor’s
Office employee or person on an IJE was engaged in the
negotiations, transactions, planning, arrangements or any part of
the decision- making process relevant to this Grant Agreement, or
the subcontract or subgrant, or had any influence whatsoever in
the making of this Grant Agreement, or the subcontract or
subgrant. (Gov. Code, 88 1090, et seq.; and 87100.)

Nothing contained in this Grant Agreement or otherwise, shall create any
contractual relationship between the Chancellor's Office and any
subcontractors or subgrantees, and no subcontract or subgrant shall
relieve Grantee of its responsibilities and obligations hereunder. Grantee
agrees to be as fully responsible to the Chancellor's Office for the acts
and omissions of its subcontractors, subgrantees, and of persons either
directly or indirectly employed by them, as it is for the acts and omissions
of persons directly employed by Grantee. Grantee’s obligation to pay its
subcontractors and subgrantees is independent from the obligation of the
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Chancellor's Office to make payments to Grantee. As a result, the
Chancellor's Office shall have no obligation to pay or enforce the
payment of any moneys to any subcontractor.

Audit

Grantee agrees that the Chancellor's Office, the Bureau of State Audits, any
other appropriate state or federal oversight agency, or their designated
representative(s), shall have the right to review and to copy any records and
supporting documentation pertaining to the performance of this Grant
Agreement. Grantee agrees to maintain such records for possible audit for a
minimum of three (3) years after final payment or until any audit findings have
been resolved, unless a longer period of records retention is stipulated. Grantee
agrees to allow the auditor(s) access to such records during normal business
hours and to allow interviews of any employees who might reasonably have
information related to such records. Further, Grantee agrees to include a similar
right of the Chancellor's Office, the Bureau of State Audits, any other
appropriate state or federal oversight agency, or their designated
representative(s) to audit records and interview staff in any subcontract or
subgrant related to performance of this Grant Agreement.

Products and Deliverables

a. Each deliverable to be provided under this Grant Agreement shall be
submitted to and approved by the Project Monitor. All products,
documents and published materials, including multimedia presentations,
shall be approved by the Project Monitor prior to distribution.

b. Any document or written report prepared, in whole or in part by Grantee,
or its subcontractors or subgrantees, shall contain the Grant number and
dollar amount of the Grant and subcontracts or subgrants relating to the
preparation of such document or written report. The Grant and
subcontract or subgrant numbers and dollar amounts shall be contained
in a separate section of such document or written report. (Gov. Code, §

7550(a).

C. When multiple documents or written reports are the subject or product of
the Grant Agreement, the disclosure section must also contain a
statement indicating that the total Grant amount represents compensation
for multiple documents or written reports. (Gov. Code, 8§ 7550(b).)

d. All products resulting from this Grant Agreement or its subcontracts in
whole or in part shall reference the California Community Colleges,
Chancellor’'s Office and the specific funding source.

e. All references to the project shall include the phrase, “funded in part by the
California Community Colleges, Chancellor’s Office.”
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Travel

For travel necessary to the performance of this Grant Agreement, Grantee travel
and other expense reimbursement claims shall be governed by the travel policy
and procedures adopted by the Grantee’s governing board. Travel and other
expenses shall be limited to those necessary for the performance of this Grant
Agreement. For grants involving federal funds, any out-of-state travel must be
approved in advance by the Project Monitor.

Grant funds may be used to pay for travel for Chancellor's Office staff provided
that the travel is related to the purposes of the Grant Agreement, the travel is
necessary to allow Chancellor's Office staff to provide services or technical
assistance beyond the scope of normal Grant monitoring, the request is made
by the Grantee without duress from Chancellor's Office staff, Grantee does not
seek or receive any favorable treatment in exchange for paying for travel, travel
is arranged and paid for through ordinary Chancellor’s Office processes, and the
Grant funds are used to reimburse those costs using Accounting Form RT-01
Request for Services/Agreement to Pay Travel Expenses

Standards of Conduct

Grantee hereby assures that, in administering this Grant Agreement, it will
comply with the standards of conduct hereinafter set out, as well as the
applicable state laws concerning conflicts of interests, in order to maintain the
integrity of this Grant Agreement and to avoid any potential conflict of interests
in its administration.

a. Every reasonable course of action will be taken by the Grantee in order to
maintain the integrity of this expenditure of public funds and to avoid any
favoritism or questionable or improper conduct. The Grant Agreement
will be administered in an impartial manner, free from personal, financial,
or political gain. The Grantee, and its officers and employees, in
administering the Grant Agreement, will avoid situations which give rise
to a suggestion that any decision was influenced by prejudice, bias,
special interest, or personal gain.

b. Conducting Business with Relatives. No relative by blood, adoption, or
marriage of any officer or employee of the Grantee, or of any member of
its governing board, will receive favorable treatment in the award of
subcontracts or subgrants or in educational or employment opportunities
funded by this Grant Agreement.

C. Conducting Business Involving Close Personal Friends and Associates.

In administering the Grant Agreement, officers and employees of the
Grantee will exercise due diligence to avoid situations which may give
rise to an assertion that favorable treatment is being granted to friends
and associates.



16.

d.

Avoidance of Conflicts of Economic Interests.

1.

Grantee shall take all reasonable steps to ensure that its officers
and employees, and members of its governing board, will avoid
any actual or potential conflicts of interests, and that no officer,
employee, or board member who exercises any functions or
responsibilities in connection with this Grant Agreement shall have
any personal financial interest or benefit which either directly or
indirectly arises from this Grant Agreement. The term “financial
interest” shall include the financial interest of the officer, employee,
or board member’s spouse or dependent child.

Grantee shall establish safeguards to prohibit officers, employees
or board members from using their positions for a purpose which
could result in private gain, or give the appearance of being
motivated for private gain for themselves or others, particularly
those with whom they have family, business, or other ties.

An officer or employee of Grantee, an elected official in the area,
or a member of the governing board, may not solicit or accept
money or any other consideration from a third person for the
performance of any act reimbursed, in whole or in part, by Grantee
or the Chancellor's Office.  Supplies, materials, equipment, or
services purchased with Grant funds will be used solely for
purposes allowed under this Grant Agreement.

The governing board may not authorize the award of any
subcontract or subgrant funded by this Grant Agreement, if that
contract, subcontract or subgrant is for the provision of services or
goods by any board member, or by any person or entity which is a
source of income to a board member.

In the interest of avoiding conflicts of interests involving friends or
associates of Chancellor's Office employees, in administering this Grant
Agreement, officers and employees of the Grantee will exercise due
diligence to avoid situations which may give rise to an assertion that
favorable treatment is being granted to friends and associates of
Chancellor’'s Office employees.

Statewide or Regional Projects

If this Grant involves provision of coordination, technical assistance, or other
services for the California Community College system or for a particular region
or group of colleges, the following requirements shall apply:

a.

Grantee agrees to consult regularly with the Project Monitor and
representatives of the colleges to be served and to give every reasonable
consideration to their views in the conduct of the project.
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Grantee shall require all employees, consultants, subcontractors and
subgrantees to disclose any employment or contractual relationships they
may have with other colleges being served under a statewide or regional
grant. Such relationships are prohibited and shall be promptly terminated
unless, after being fully informed of the circumstances, the Project
Monitor determines that the services being provided to the other college
by the employee, consultant, or contractor are above and beyond or
unrelated to those provided under this Grant.

If the primary role of the Grantee under this agreement is to serve as a
fiscal agent for distribution of funds, the Grantee agrees that it will not
make any payment to subcontractors engaged to provide consulting
services under this grant without the written approval of the Project
Monitor and the Executive Vice Chancellor or the person he/she has
designated to approve grants pursuant to subdivision (c) of section 3600
of the Chancellor's Office Contracts and Grants Manual. Grantee may,
however, disburse funds as provided in the grant budget for other
activities (including paying for expenses related to meetings of advisory
bodies or travel expenses for site reviews) without prior approval.

If this Grant exceeds $750,000 and funds a full-time position to perform
grant activities, Grantee hereby agrees to engage in full and open
recruitment for that position in accord with subsection (a) of section
53021 of title 5 of the California Code of Regulations, with the
understanding that such position may be filled on a temporary basis to
the extent authorized by law. Grantee shall, in a timely manner, submit to
the Personnel Office of the Chancellor's Office a copy of all such job
announcements. In the event that an employee of the Chancellor’s Office
applies for and is selected to fill the position, the Chancellor's Office may
consider executing an Interjurisdictional Exchange Agreement to permit
the employee in question to work for the Grantee.

Consistent with the requirements of section 19 of this Article (“Real
Property and Equipment”), the disposition of real property or equipment
with an initial purchase price in excess of $5,000 shall be subject to the
approval of the Chancellor’s Office.

Time Is of the Essence

Time is of the essence in this Grant Agreement.

Intellectual Property

a.

Grantee agrees that any and all services rendered and documents or
other materials, inventions, processes, machines, manufactures, or
compositions of matter, and/or trademarks or servicemarks first created,
developed or produced pursuant to the Grant Agreement, whether by
Grantee or it subcontractors or subgrantees, shall be and are Work for



Hire. All subcontracts or subgrants shall include a Work for Hire provision
by which all materials, procedures, processes, machines, and trademarks
or servicemarks produced as a result of the Grant Agreement shall be
Work for Hire. All rights, title, and interest in and to the Work first
developed under the Grant Agreement or under any subcontract or
subgrant shall be assigned and transferred to the Chancellor’s Office.
This Work for Hire agreement shall survive the expiration or early
termination of this Grant Agreement.

The copyright for all materials first produced as a result of this Work for
Hire agreement shall belong to the Chancellor's Office. Grantee, and all
subcontractors, subgrantees, and others that produce copyright materials
pursuant to the Grant Agreement, assigns all rights, title and interest,
including the copyright to any and all works created pursuant to this Work
for Hire agreement, to the Chancellor's Office. The Chancellor's Office
shall acknowledge Grantee or its subcontractors and subgrantees, if any,
as the author of works produced pursuant to this Work for Hire agreement
on all publications of such work. The Chancellor's Office may license
Grantee or its subcontractors and subgrantees, if any, to reproduce and
disseminate copies of such work, provided the licensee agrees not to
permit infringement of the copyright by any person, to compensate
Chancellor's Office for any infringement which may occur, and to
indemnify and hold harmless the Chancellor's Office for any and all
claims arising out of or in connection with the licensing agreement. Said
license shall include the right to create and use works derived from those
created under this Grant Agreement, even if such derivative works
compete with those created under this Grant Agreement.

All materials first developed in draft and in final form pursuant to this
Grant Agreement shall, in a prominent place, bear the © (the letter “c” in a
circle) or the word “Copyright,” or the abbreviation “Copr.”, followed by the
year created; and the words “California Community Colleges,
Chancellor's Office.” Acknowledgment may be given to Grantee or the
actual author(s) of the work in an appropriate manner elsewhere in the
copyright material. If it is deemed necessary by either the Chancellor’s
Office or the Grantee that the copyright be registered with the U.S.
Copyright Office, Grantee will be responsible for applying for, paying the

filing fees for, and securing said copyright.

All technical communications and records originated or first prepared by
the Grantee or its subcontractors and subgrantees, if any, pursuant to this
Work for Hire agreement, including papers, reports, charts, computer
programs, and technical schematics and diagrams, and other
documentation, but not including Grantee’'s  administrative
communications and records relating to this Grant Agreement, shall be
delivered to and shall become the exclusive property of the Chancellor's
Office and may be copyrighted by the Chancellor’s Office.



If it is deemed necessary by either the Chancellor’'s Office or the Grantee
that a patent be obtained from the U.S. Patent and Trademark Office for
any invention, process, machine, manufacture, or composition of matter,
Grantee will be responsible for applying for, paying the filing fees for, and
securing said patent. All patents for inventions, processes, machines,
manufactures, or compositions of matter developed pursuant to this Grant
Agreement shall be issued to the “California Community Colleges,
Chancellor's Office.” All products and references to patents shall be
marked and designated as such as required by law. Acknowledgment
may be given to Grantee or the actual inventor(s) in an appropriate
manner. The Chancellor's Office agrees to grant a nonexclusive license
for such intellectual property to the Grantee. Said license shall include
the right to use the patent for inventions, processes, machines,
manufactures, or compositions of matter derived from those created
under this Grant Agreement.

All trademarks and servicemarks first created, developed or acquired
pursuant to this Grant Agreement shall be the property of the
Chancellor's Office. If it is deemed necessary by either the Chancellor’s
Office or the Grantee that a trademark or servicemark be registered with
state or federal agencies, Grantee will be responsible for applying for,
paying the filing fees for, and securing said protection. All trademarks
and servicemarks obtained pursuant to this Grant Agreement shall be
issued to the “Chancellor’s Office California Community Colleges” and
carry the designations permitted or required by law. The Chancellor's
Office agrees to grant a nonexclusive license for the use of trademarks or
servicemarks created, developed or obtained under this Grant Agreement
to the Grantee.

In connection with any license granted pursuant to the preceding
paragraphs, Grantee agrees not to permit infringement by any person, to
compensate Chancellor’s Office for any infringement which may occur,
and to indemnify and hold harmless the Chancellor's Office for any and
all claims arising out of or in connection with such license. Grantee may,
with the permission of the Chancellor's Office, enter into a written
sublicensing agreement subject to these same conditions.

Any and all services rendered, materials, inventions, processes,
machines, manufactures, or compositions of matter, and trademarks or
servicemarks created, developed or produced pursuant to this Grant
Agreement by subcontractors or subgrantees that create works for this
Grant for Grantee are for and are the property of the Chancellor’s Office.
Grantee shall obtain an acknowledgement of the work for hire performed
by these subcontractors or subgrantees that produce intellectual property
pursuant to this Grant Agreement, and all rights, title, and interests in
such property shall be assigned to the Chancellor's Office from all
subcontractors or subgrantees. Grantee shall incorporate the above
applicable paragraphs, modified appropriately, into its agreements with
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subcontractors or subgrantees that create works for this Grant. No
unpaid volunteer or other person shall produce copyright materials under
this Grant Agreement without entering into a subcontract or subgrant
between such person(s) and Grantee giving the Chancellor's Office the
foregoing rights in exchange for the payment of the sum of at least one
dollar ($1).

Real Property and Equipment

Where allowed by the funding source, real property and equipment (as defined
in the California Community Colleges Budget and Accounting Manual, page
4.64) procured with Grant funds will be used for the purpose of the Grant in
accordance with the following:

a.

Equipment with an initial purchase price in excess of $5,000 must be
appropriately tagged as purchased with funds from the particular funding
source and the Grantee shall maintain an inventory of equipment
purchased, including a description of the equipment, a serial or other
identification number, the acquisition date, the cost of the equipment, the
location of the equipment, and any ultimate disposition data. The
Grantee will also adhere to all other property management procedures
and property accountability requirements as published by the Chancellor’s
Office.

If the real property or equipment is not needed full time for the purposes
of the Grant, it may also be used for other purposes so long as this does
not interfere with its use in carrying out the purposes of the Grant
throughout the term of this Grant Agreement.

Upon completion or termination of the Grant, or when real property or
equipment is no longer useful or necessary for purposes of the Grant, it
may be disposed of as follows:

1. Equipment with an initial purchase price less than $5,000 may be
disposed of as the Grantee deems appropriate.

2. If the Grant-funded project involves systemwide or regional
coordination or technical assistance activities, the disposition of
real property or equipment with an initial purchase price in excess
of $5,000 shall be subject to the approval of the Chancellor’s
Office.

3. In all other cases, real property or equipment with an initial
purchase price in excess of $5,000 may be sold or used in another
program funded by the Chancellor's Office. If the real property or
equipment is sold, the proceeds of the sale shall be returned to the
program funded by this Grant Agreement, or if that program has
been discontinued, to another program funded by the Chancellor’s



20.

21.

22.

Office; provided however, that the Grantee may retain $100 or ten
percent of the sale price (whichever is greater) to cover the costs

of sale.

d. Equipment purchased with federal funds shall also comply with any
additional or more stringent equipment management requirements
applicable to the particular federal funding source.

Surveys

If this Grant Agreement involves a survey of community college faculty, staff,
students, or administrators, Grantee shall ensure that the survey is developed,
administered, tabulated, and summarized by a survey evaluator/specialist.
Surveys shall conform to project goals, shall minimize the burden on the group
being surveyed, and shall not collect data already available to the Grantee from
the Chancellor’s Office or another source.

Work by Chancellor’s Office Personnel

a.

Chancellor's Office staff will be permitted to work side by side with
Grantee’s staff to the extent and under conditions that may be directed by
the Project Monitor. In this connection, Chancellor's Office staff will be
given access to all data, working papers, subcontracts, etc., which
Grantee may seek to utilize.

Grantee will not be permitted to utilize Chancellor's Office personnel for
the performance of services which are the responsibility of Grantee
unless such utilization is previously agreed to in writing by the Project
Monitor, and any appropriate adjustment in price is made. No charge will
be made to Grantee for the services of Chancellor's Office employees
while performing, coordinating or monitoring functions, except where an
Interjurisdictional Exchange agreement has been properly executed.

Termination

a.

Termination Option. Either party may at its option terminate this Grant
Agreement at any time upon giving thirty (30) days’ advance notice in
writing to the other party in the manner herein specified. In such event,
both parties agree to use all reasonable efforts to mitigate their expenses
and obligations hereunder. In such event, the Chancellor's Office shall
pay Grantee for all satisfactory services rendered and expenses incurred
prior to such termination which could not by reasonable efforts of Grantee
have been avoided, but not in excess of the maximum payable under the
Grant Agreement as specified on the Grant Agreement Face Sheet. In
such event, Grantee agrees to relinquish possession of equipment
purchased for this project to the Chancellor's Office or Grantee may, with
approval of the Chancellor's Office, purchase or dispose of said
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equipment as provided in section 19 of this Article (“Real Property and
Equipment”).

b. Event of Breach. In the event of any breach of this Grant Agreement, the
Chancellor's Office may, without any prejudice to any of its other legal
remedies, terminate this Grant Agreement upon five (5) days’ written
notice to the Grantee. In the event of such termination the Chancellor’s
Office may select a new grantee to proceed with the work in any manner
deemed proper by the Chancellor's Office. The cost to the Chancellor's
Office of having the project completed by another grantee shall be
deducted from any sum due Grantee under this Grant Agreement, and
the balance, if any, shall be paid to Grantee upon demand. Whether or
not the Chancellor's Office elects to proceed with the project, the
Chancellor's Office shall pay Grantee only the reasonable value of the
services theretofore rendered by Grantee as may be agreed upon by the
parties or determined by a court of law.

C. Gratuities. The Chancellor's Office may, by written notice to Grantee,
terminate the right of Grantee to proceed under this Grant Agreement if it
is found, after notice and hearing by the Chancellor or his or her duly
authorized representative, that gratuities were offered or given by
Grantee or any agent or representative of Grantee to any officer or
employee of the Chancellor’s Office with a view toward securing a grant
or securing favorable treatment with respect to awarding or amending or
making a determination with respect to the performance of such grant.

In the event this Grant Agreement is terminated as provided herein, the
Chancellor's Office shall be entitled to (1) pursue the same remedies
against Grantee as it could pursue in the event of the breach of the Grant
Agreement by the Grantee, and (2) exemplary damages in an amount
which shall be not less than three nor more than ten times the cost
incurred by Grantee in providing any such gratuities to any such officer or
employee, as a penalty in addition to any other damages to which it may
be entitled by law.

The rights and remedies provided in this clause shall not be exclusive
and are in addition to any other rights and remedies provided by law or
under this Grant Agreement.

Waiver

No waiver of any breach of this Grant Agreement shall be held to be a waiver of
any other or subsequent breach. All remedies afforded in this Grant Agreement
shall be taken and construed as cumulative; that is, in addition to every other
remedy provided therein or by law. The failure of the Chancellor's Office to
enforce at any time any of the provisions of this Grant Agreement, or to require
at any time performance by Grantee of any of the provisions thereof, shall in no
way be construed to be a waiver of such provisions nor in any way affect the
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validity of this Grant Agreement or any part thereof or the right of Chancellor’s
Office to thereafter enforce each and every such provision.

Workers’ Compensation Insurance

Grantee hereby warrants that it carries Workers’ Compensation Insurance for all
of its employees who will be engaged in the performance of this Grant
Agreement, or is self-insured in accordance with the provisions of Labor Code
section 3700, and agrees to furnish to the Chancellor's Office satisfactory
evidence thereof at any time the Project Monitor may request.

Law Governing

It is understood and agreed that this Grant Agreement shall be governed by the
laws of the State of California both as to interpretation and performance; venue
of any action brought with regard to this Grant Agreement shall be in
Sacramento County, Sacramento, California.

Participation in Grant-Funded Activities

a. During the performance of this Grant Agreement, Grantee and its
subcontractors or subgrantees shall ensure that no person is excluded
from, denied the benefits of, or otherwise subjected to discrimination with
respect to participation in, any program or activity funded under this Grant
Agreement on the basis of ethnic group identification, national origin,
religion, age, sex, race, color, ancestry, sexual orientation, or physical or
mental disability, or on the basis of these perceived characteristics or
based on association with a person or group with one or more of these
actual or perceived characteristics.

b. Programs funded by this Grant Agreement should not be designed,
administered, or advertised in a manner that discourages participation on
any of the bases set forth above. Any informational, advertising, or
promotional materials regarding such programs may not include any
statements to the effect that a program is for, or designed for students of
a particular race, color, national origin, ethnicity or gender. In the event
that mentoring or counseling services are provided with funding provided
by this Grant Agreement, students may not be paired with mentors or
counselors based solely upon the race, color, national origin, ethnicity or
gender of the students, mentors, or counselors. The Chancellor’s Office
may, by written approval of the Chancellor, grant an exception to the
requirements of this paragraph where Grantee provides documentation
clearly demonstrating that designing a program for a particular group of
students is justified under applicable legal standards as a remedy for past
discrimination.

Curriculum Development
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If this Grant Agreement involves the development of new college curriculum, the
following shall apply:

a.

All courses initiated or substantially modified as a result of activities
supported by this Grant Agreement must comply with all applicable
provisions of subchapter 1 of chapter 6 of division 6 of title 5 of the
California Code of Regulations (commencing with section 55000),
including but not limited to, section 55002, which defines standards for
degree-applicable credit, non-degree-applicable credit, and noncredit
courses. All such courses must be reviewed through the appropriate
processes as described in the Program and Course Approval Handbook
published by the Chancellor’'s Office.

All programs (certificates or degrees) initiated or substantially modified as
a result of activities supported by this Grant Agreement must be approved
at the appropriate level and through the appropriate process as described
in subchapter 1 (commencing with section 55000) and subchapter 2
(commencing with section 55100) of chapter 6 of division 6 of title 5 of the
California Code of Regulations and the Program and Course Approval
Handbook published by the Chancellor’s Office.

The fact that the Chancellor's Office has awarded funding through this
Grant Agreement to support the development of new curriculum shall not
be construed to constitute endorsement or approval of the resulting
curriculum or to guarantee or affect the outcome of the curriculum review
and approval process.

Eligibility for Noncitizens

Funds provided under this Grant Agreement shall only be used to employ,
contract with, or provide services to citizens of the United States or noncitizens
who are eligible to receive public benefits pursuant to section 401 (with respect
to federally funded activities) or section 411 (with respect to state funded
activities) of the Personal Responsibility and Work Opportunity Reconciliation
Act of 1996 (P.L. 104-193, codified at 42 U.S.C. 88 601 and 611, respectively).
Grantee certifies that all of its employees and/or subcontractors or subgrantees
are qualified pursuant to these provisions.

Nondiscrimination Clause

a.

During the performance of this Grant Agreement, Grantee and its
subcontractors or subgrantees shall not unlawfully discriminate, harass or
allow harassment, against any employee or applicant for employment
because of ethnic group identification, national origin, religion, creed, age
(over 40), sex, race, color, ancestry, sexual orientation, physical disability
(including HIV and AIDS), mental disability, medical condition (cancer and
genetic characteristics), or on the basis of these perceived characteristics
or based on association with a person or group with one or more of these



actual or perceived characteristics, marital status, denial of family care
leave, political affiliation, or position in a labor dispute. Grantee and
subcontractors or subgrantees shall insure that the evaluation and
treatment of their employees and applicants for employment are free from
such discrimination and harassment.

Grantee and its subcontractors or subgrantees shall comply with the
provisions of the Fair Employment and Housing Act (Gov. Code, 88
12900 et seq.) and the applicable regulations promulgated thereunder
(Cal. Code Regs., tit. 2, 88 7285 et seq.). The applicable regulations of
the Fair Employment and Housing Commission implementing
Government Code section 12990 (a-f), set forth in chapter 5 of division 4
of title 2 of the California Code of Regulations are incorporated into this
Grant Agreement by reference and made a part hereof as if set forth in
full.

Grantee and its subcontractors or subgrantees shall also comply with the
provisions of Government Code sections 11135-11139.8, and the
regulations promulgated thereunder by the Board of Governors of the
California Community Colleges (Cal. Code Regs., tit. 5, 88 59300 et
seq.); provided, however, that if Grantee or any subgrantee or
subcontractor is not a community college district the references in the
regulations of the Board of Governors to “the district” shall be deemed to
refer to the Grantee, subgrantee or subcontractor and references to the
“district governing board” shall be deemed to refer to the management or
governing body of the Grantee, subgrantee or subcontractor.

Grantee and its subcontractors or subgrantees shall give written notice of
their obligations under this clause to labor organizations with which they
have a collective bargaining or other agreement.

Grantee shall include the nondiscrimination and compliance provisions of
this clause in all subcontract or subgrant agreements to perform work
under this Grant Agreement.

30. Accessibility for Persons with Disabilities

a.

By signing this Grant Agreement, Grantee assures the Chancellor’s Office
that it complies with the Americans with Disabilities Act (ADA) of 1990 (42

U.S.C. 88 12101 et seq.), which prohibits discrimination on the basis of
disability, as well as all applicable regulations and guidelines issued
pursuant to the ADA.

Grantee shall, upon request by any person, make any materials produced
with Grant funds available in braille, large print, electronic text, or other
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appropriate alternate format. Grantee shall establish policies and
procedures to respond to such requests in a timely manner.

All data processing, telecommunications, and/or electronic and
information technology (including software, equipment, or other
resources) developed, procured, or maintained by Grantee, whether
purchased, leased or provided under some other arrangement for use in
connection with this Grant Agreement, shall comply with the regulations
implementing Section 508 of the Rehabilitation Act of 1973, as amended,
set forth at 36 Code of Federal Regulations, part 1194.

Design of computer or web-based materials, including instructional
materials, shall conform to guidelines of the Web Access Initiative (see
http://www.w3.0org/ TR/WAI-WEBCONTENT/) or similar  guidelines
developed by the Chancellor’s Office.

Grantee shall respond, and shall require its subcontractors and
subgrantees to respond to and resolve any complaints regarding
accessibility of its products and services as required by this section. If
such complaints are not informally resolved, they shall be treated and
processed as complaints of discrimination based on disability pursuant to
California Code of Regulations, title 5, sections 59300 et seq.; provided,
however, that if Grantee or any subgrantee or subcontractor is not a
community college district the references in the regulations of the Board
of Governors to “the district” shall be deemed to refer to the Grantee,
subgrantee or subcontractor and references to the “district governing
board” shall be deemed to refer to the management or governing body of
the Grantee, subgrantee or subcontractor.

Grantee and its subcontractors and subgrantees shall indemnify, defend,
and hold harmless the Chancellor's Office, its officers, agents, and
employees, from any and all claims by any person resulting from the
failure to comply with the requirements of this section.

Grantee shall incorporate the requirements of this section into all
subcontract or subgrant agreements to perform work under this Grant
Agreement.

Drug-Free Workplace Certification

By signing this Grant Agreement, the Grantee hereby certifies under penalty of
perjury under the laws of the State of California that the Grantee will comply with
the requirements of the Drug-Free Workplace Act of 1990 (Gov. Code. 88 8350
et seq.) and will provide a drug-free workplace by taking the following actions:

Publish a statement notifying employees that unlawful manufacture,
distribution, dispensation, possession, or use of a controlled substance is
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prohibited and specifying actions to be taken against employees for
violations.

b. Establish a Drug-Free Awareness Program to inform employees about:
1. The dangers of drug abuse in the workplace;
2. The organization’s policy of maintaining a drug-free workplace;

3. Any available counseling, rehabilitation, and employee assistance
programs; and,

4. Penalties that may be imposed upon employees for drug abuse
violations.
C. Every employee who works under the Grant will:
1. Receive a copy of the Grantee’s drug-free policy statement; and,
2. Agree to abide by the terms of the Grantee’s policy statement as a

condition of employment under the Grant.

Failure to comply with these requirements may result in suspension of payments
under the Grant Agreement or termination of the Grant Agreement or both and
Grantee may be ineligible for award of any future state grants if the Chancellor’s
Office determines that any of the following has occurred: (1) Grantee has made
false certification, or (2) violated the certification by failing to carry out the
requirements as noted above.

Captions

The clause headings appearing in this Grant Agreement have been inserted for
the purpose of convenience and ready reference. They do not purport to and
shall not be deemed to define, limit, or extend the scope or intent of the clauses
to which they appertain.

Indemnification

Grantee agrees to indemnify, defend and save harmless the State, the Board of
Governors of the California Community Colleges, the Chancellor's Office, its
officers, agents and employees from any and all claims and losses accruing or
resulting to any and all employees, subcontractors, subgrantees, suppliers,
laborers and any other person, firm or corporation furnishing or supplying work,
services, materials or supplies in connection with performance of this Grant
Agreement, and from any and all claims and losses accruing or resulting to any
person, firm or corporation who may be injured or damaged by the Grantee in
the performance of this Grant Agreement. Such defense and payment will be
conditional upon the following:
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a. The Chancellor’s Office will notify Grantee of any such claim in writing
and tender the defense thereof within a reasonable time; and

b. Grantee will have sole control of the defense of any action on such claim
and all negotiations for its settlement or compromise; provided that:

1. When substantial principles of government or public law are
involved, when litigation might create precedent affecting future
Chancellor's Office operations or liability, or when involvement of
the Chancellor's Office is otherwise mandated by law, the
Chancellor's Office may participate in such action at its own
expense with respect to attorneys’ fees and costs (but not liability);

2. The Chancellor's Office will have the right to approve or
disapprove any settlement or compromise, which approval will not
unreasonably be withheld or delayed; and

3. The Chancellor’s Office will reasonably cooperate in the defense
and in any related settlement negotiations.

Independent Status of Grantee

The Grantee, and the agents and employees of Grantee, in the performance of
this Grant Agreement, shall act in an independent capacity and not as officers or
employees or agents of the State of California or the Chancellor’s Office.

Grant Agreement is Complete

No amendment, alteration or variation of the terms of this Grant Agreement shall
be valid unless made in writing, signed by the parties, and approved as required.
No oral understanding or agreement not incorporated in this Grant Agreement is
binding on any of the parties.

Union Organizing

Grantee, by signing this Grant Agreement, hereby acknowledges the
applicability of Government Code section 16645.2 to this Grant Agreement, and
hereby certifies that none of the Grant funds will be used to assist, promote or
deter union organizing.

If Grantee incurs costs, or makes expenditures to assist, promote or deter union
organizing, Grantee will maintain records sufficient to show that no
reimbursement from state funds has been sought for these costs, and Grantee
shall provide those records to the Attorney General upon request.

Debarment, Suspension, and Other Responsibility Matters

If this Grant Agreement is funded in whole or in part with federal funds,
Executive



Order 12549, Debarment and Suspension, and the implementing regulations set
forth at 34 Code of Federal Regulations part 85, require that prospective
participants in covered transactions, as defined at 34 Code of Federal
Regulations part 85, sections 85.105 and 85.110, provide the certification set
forth in paragraph a. or the explanation required by paragraph b. below.

a.

By signing this Grant Agreement, Grantee hereby certifies under penalty
of perjury under the laws of the State of California that Grantee and its
principals:

1.

Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered
transactions by any Federal department or agency;

Have not within a three-year period preceding this Grant
Agreement been convicted of or had a civil judgment rendered
against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a
public (federal, state, or local) transaction or contract under a
public transaction; violation of federal or state antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen

property;

Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (federal, state, or local) with
commission of any of the offenses enumerated in paragraph
8(a)(2) of this certification; and

Have not within a three-year period preceding this Grant
Agreement had one or more public transactions (federal, state, or
local) terminated for cause or default.

Where Grantee is unable to certify to any of the above statements,
Grantee shall attach an explanation to the face sheet for this Agreement.



APPENDIX F;
AB86 Maintenance of Effort

Maintenance Of Effort for Adult Education

The Local Control Funding Formula (LCFF) legislation imposes a maintenance-of-effort
requirement on adult education, see Education Code sections 2575(k)(2) and
42238.03(a)(7). The language from the latter section is as follows:

“For the 2013-14 and 2014-15 fiscal years only, of the funds a school district receives
for purposes of regional occupational centers or programs, or adult education, the school
district shall expend no less than the amount of funds the school district expended for
purposes of regional occupational centers or programs, or adult education, respectively,
in the 2012-13 fiscal year.”



ATTACHMENT C

Bidder’s Statement of its Scope of Work Election

Scope of Work A: Project Coordination

Objective #

Consortium Plan Narrative &
Compilation

Labor Market Data

Cost per
Objective

Objectives 1
through
Objective 7 (all)

o Coordinate ALL FUNCTIONS and ALL SUB-REGIONS

(Detail and specify costs
by objective; presume
multiple awardees)

Objectives 1
through
Objective 7 (all)

O Greater Bakersfield Sub-Region (ONLY)
O Greater Porterville Sub-Region (ONLY)
o Ridgecrest/Eastern Sierra Sub-Region (ONLY)

(Detail and specify costs
by objective; presume
multiple awardees)

Scope of Work B. Consortium Plan Writing & Compilation
Objective # Consortium Plan Narrative & Labor Market Data Cost per
Compilation Objective

Objectives 1
through
Objective 7 (all)

O ALL FUNCTIONS and ALL SUB-REGIONS

(Detail and specify costs
by objective; presume
multiple awardees)

Objective #

Sub-Region Plan Narrative

Labor Market Data

Cost per
Objective

Objectives 1
through
Objective 7 (all)

O Greater Bakersfield Sub-Region (ONLY)
O Greater Porterville Sub-Region (ONLY)
o Ridgecrest/Eastern Sierra Sub-Region (ONLY)

(Detail and specify costs
by objective; presume
multiple awardees)

Scope of Work C & D. Objective 2 ONLY Consortium & Sub-Region (requires disaggregation of Adult
Education and Labor Market Data). Bidders may opt to bid either or both Adult Ed Data & Research or
Labor Market Data.

Objective # Adult Ed Data Labor Market Data Cost per
& Research Objective
Objective 2 O Entire Consortium O Entire Consortium (Detail and specify costs

(including all subregions)

(including all subregions)

by objective; presume
multiple awardees)

Costs/Bid Instructions. Bidders are advised to provide detailed cost and expense information including
but not limited to estimated hours, cost per hour, by position; units and costs of specific supplies and
materials. An insufficient level of detail is a basis for a determination that a bid is non-responsive.

The bidder agrees to sign and return the non-negotiable contract (see, Attachment _) within 24 hours of

notice of award.

Date:

Name:

, Title

Company Name:

Signature (must be a person able to encumber the agency or company submitting the proposal)




ATTACHMENT D

AGREEMENT FOR PROFESSIONAL SERVICES

This Agreement for Professional Services is entered into between the Kern
Community College District (“District”) and
(“Contractor”) and is dated, for reference,

The parties agree as follows:

1. CONSULTANT SERVICES. Contractor agrees to perform during the term of
this Agreement, the tasks, obligations and services set forth in the “Scope of
Services” attached to and incorporated into this Agreement as Appendix “A.”

2. PAYMENT FOR SERVICES. Contractor agrees to undertake the work defined
in Appendix A for:

A. atotal price not to exceed $ , - Or -

B. payment at the rate of $ per day or $ per hour for
periods of less than one day.

In addition to these rates, District will, at District’s rate, reimburse Contractor
for actual and necessary travel expenses, which will include meals and
lodging only if overnight stay is required. Car travel reimbursement will not
exceed the then current District’s rate. Travel outside of Kern County, or by
air, will not be reimbursed unless previously approved by District.

All payments will be based on invoices submitted to District by Contractor
and approved by District’s authorized representative.

Contractor will invoice District not more frequently than monthly for services
performed and expenses incurred during the previous month. District will
render payment to Contractor within 30 days of receipt of invoice, except
that if payment is based on a total price under (a) above, District will retain
10 percent of the total contract amount (other than travel expenses) until all
services under this Agreement have been completed satisfactorily.

3. TERM OF AGREEMENT. The term of this Agreement begins on

and ends . Extension or renewal requires approval of District
or its authorized representative. Unless compensation is fixed on the basis of a
daily or hourly rate, compensation will not be increased upon extension of the
Agreement without approval of District or its authorized representative.




10.

This agreement may be terminated by District at any time on 30 days prior
written notice to Contractor. In the event of termination for reasons other than
cause, District will pay Contractor for work done up to the time of termination.
In the event of termination for cause, Contractor need be compensated only to
the extent required by law.

TIME FOR PERFORMANCE. All services required of the Contractor will be
completed on or before the specified end of the term, or at such other date as is
designated by District.

RECORDS. Contractor will maintain full and accurate records in connection
with this Agreement and will make them available to District for inspection at
any time. Contractor’'s work product produced under this Agreement shall be
the property of District. Contractor will prepare such reports and analyses
concerning Contractor’s work as are requested by District.

CONFIDENTIALITY. Contractor shall at all times protect the confidentiality of
all matters for which Contractor provides service or to which Contractor has
access under this Agreement. Contractor shall not disclose or discuss the facts
of any such matter with any person other than District's authorized
representatives without prior written consent of District, a court order, judicial
subpoena or other valid legal process. Contractor shall notify District
immediately by telephone and facsimile of any subpoena or court order seeking
information covered by this Agreement.

STATUS OF CONTRACTOR. District and Contractor agree that Contractor, in
performing the services specified in this Agreement, shall act as an
independent contractor and shall have control of all work and the manner in
which it is performed. Contractor shall be free to contract for similar services to
be performed for other employers while under contract with District. Contractor
will not accept such engagements, which interfere with performance under this
Agreement. Contractor is not entitled to participate in any pension plan,
insurance, bonus or similar benefits the District provides for its employees.

INDEMNIFICATION AND HOLD HARMLESS. Contractor shall defend,
indemnify and hold District, its officers, agents and employees harmless from
all suits, claims and liabilities resulting from negligent acts or omissions of
Contractor, its officers, agents or employees in performing services under this
Agreement or while otherwise present on District's premises.

COMPLIANCE WITH LAWS. Contractor shall comply with all applicable
federal, state and local laws, rules, regulations and ordinances involving its
employees, including workers’ compensation and tax laws.

MODIFICATION OR ASSIGNMENT. This Agreement may not be assigned by
either party without the express written consent of the other. Any attempted
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12.

13.

assignment without permission shall be void. No modification shall be effective
unless approved in writing by District or its authorized representatives of the
parties and their business addresses as follows:

DISTRICT CONTRACTOR

ENTIRE AGREEMENT. This Agreement and its appendix constitute the final,
complete and exclusive statement of the terms of the Agreement between the
parties pertaining to the investigations and other services, which are the subject
of the Agreement and supersede all prior and contemporaneous
understandings or agreements of the parties. No party has been induced to
enter into this Agreement by, nor is any party relaying on, any representation or
warranty outside those expressly set forth in this Agreement.

COPYRIGHT. [OPTIONAL] District shall own, solely and exclusively, the
copyright and all rights to any written or otherwise copyrightable material
delivered under this Agreement. Contractor is specifically subject to an
obligation to assign all right, title and interest in any such copyrights to District.
Contractor warrants that all creators of copyrightable material delivered under
this Agreement to District are, at the time of the material's creation, bona fide
employees or subcontractors of Contractor, and that such creation is within the
course and scope of the creator's employment.

INSURANCE. Contractor shall obtain, pay for and maintain in effect during the
life of this Agreement the following policies of insurance issued by an insurance
company rated not less than “A-V” in Best Insurance Rating Guide and
admitted to transact insurance business in California: (1) commercial general
liability insurance (including contractual, products and completed operations
coverages, bodily injury and property damage liability insurance) with single
combined limits of not less than $1,000,000 per occurrence; (2) commercial
automobile liability insurance for “any auto” with combined single limits of
liability of not less than $1,000,000 per occurrence; (3) professional liability
insurance (errors and omissions) with a limit of liability of not less than
$1,000,000 per occurrence; and (4) workers’ compensation insurance as
required under state law.

Each policy shall contain an endorsement naming District as an additional
insured insofar as this Agreement is concerned, and provide that written notice



shall be given to District at least 30 days prior to cancellation or material
change in the form of the policy or reduction in coverage. Contractor shall
furnish District with a certificate of insurance containing the endorsements
required under this section, and District shall have the right to inspect
Contractor’s original insurance policies upon request. Upon notification of
receipt of a notice of cancellation, change or reduction in coverage, Contractor
shall immediately file with District a certified copy of the required new or
renewal policy and certificates for such policy.

Nothing in this section concerning minimum insurance requirements shall
reduce Contractor’s liabilities or obligations under the indemnification provisions
of this Agreement.

DISTRICT CONTRACTOR
By By
Name Name
Title Title
Address Social Security Number
City State Zip Address
City State Zip
Date Date
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