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Kern Community College District

Confidential Employee Compensatory Time Report

Time should be reported as straight time.  Payroll will calculate at one and one-half time.

	Name (Last, First, Middle Initial)


	Identification Number



	Position Title


	Pay Period

Month____________________ Year __________



	Overtime Reporting for Compensatory Time



	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19

	Definition Code

(P or C)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Hours Worked
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30
	31
	Total Hours

Worked
	

	Definition Code

(P or C)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Hours Worked
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	We agree that the above compensatory time will be compensated by:     P=Paid Time*         C=Compensatory Time (Accrued Time)* 



	Employee’s Signature


	Date


	Supervisor’s Signature


	Date



	PAYROLL OFFICE Use Only


	Categories
	Paid Time
	Comp Time
	

	Beginning Balance
	
	
	

	Total Straight Time Hours
	
	
	

	Total Time and One-half Hours
	
	
	

	Ending Balance
	
	
	

	Signature of Human Resources Designee


	*Definition of Overtime:  Hours worked in excess forty (40) hours per week. (See Policy 10C5 of the KCCD Board Policy manual.)


4/2007__DO/HR
Bakersfield College


Cerro Coso College


District Office


Porterville College








�








Kern Community College District


2100 Chester Avenue


Bakersfield, CA  93301-4099











