Rating Template:

Select the link on how to Rate Candidates: Committee Rating in NEOED

Log in to your NeoEd Dashboard:

w.NeoEd logo

Username

All fields are required

Forgot your username or password?

You will receive a notice from NeoEd letting you know you have candidates to rate:

*** NOTE: This email was sent from NEOED ***
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PLEASE DO NOT REPLY TO THIS EMAIL

If you reply to this email, your reply will *NOT* be read. Instead,
please contact the Individual(s) listed at the bottom of this email
if you have questions.

Hi Elizabeth,

You have been added as a reviewer for one or more candidates for Requisition# FY21-22-00002 - Department Assistant Il. To view them, Click here

Click on the hyperlink to take you to the ratings area:

Once on the Dashboard: Click Tasks:
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https://www.youtube.com/watch?v=eLqeFYVROS8

To Do:
Click on the recruiting review:

Review — Job Title hyperlink:

Tasks

To Do !‘h Completed (0)

= Due Date = Product = Task Type = For Whom - | Search

Due later (1)
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Review: Department Assistant Il (FY21-22-00002)

Under Screening Committee Review:

e Verify the requisition name

e KCCD uses the Star rating (1-5 whole stars, no %, %, or % stars) ratings will be retuned
if not rated in whole stars

e Select each applicates name to begin the rating process

Under Department/Committee Review

Department Assistant Il (Requisition Number : FY21-22-00002)

Raview In Progress

Candidates opim || Q

Showing1:3 of 3 tems,

HR



On the right-hand margin click on the tabs to cycle through the candidate’s application, job
experience, education, references, and attachments
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Provide feedback for the second committee meeting on information on each candidate
e Example: Great Experience

Rate candidate

Submit

Continue through all candidates (select Next)
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After completing all ratings

Requisition Requisition Number

Department Assistant Il FY21.22.00002
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