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ARTICLE ONE—AGREEMENT, RECOGNITION, AND RIGHTS

A. Agreement

1.

3.

The Articles and provisions contained herein constitute a bilateral and binding agreement
(hereinafter referred to as Agreement), by and between the KERN COMMUNITY COLLEGE
DISTRICT (hereinafter referred to as District, Employer, or Board) and the KERN
COMMUNITY COLLEGE DISTRICT, COMMUNITY COLLEGE ASSOCIATION/
CALIFORNIA TEACHERS ASSOCIATION/NATIONAL EDUCATION ASSOCIATION
(hereinafter referred to as the Association or Exclusive Representative), an employee
organization and pertaining to bargaining unit members (hereinafter referred to as Employees).

This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the California
Government Code (hereinafter referred to as the Act). This Agreement specifically supersedes
all prior written agreements entered into between the parties whether those arrangements are
contained in (1) a Memorandum of Agreement, (2) provisions of the Kern Community College
District Board Policy Manual, or (3) provisions of any campus policy manual or handbook.

a. To the extent that any provision of this Agreement conflicts with any provision of the
Board Policy Manual or a campus policy manual or handbook, the applicable manual or
handbook provision shall not be applied to any bargaining unit member.

b. Any modification of or amendment to this Agreement must be made by and between the
parties hereto in writing and executed by each party hereto.

c. If any provision of this Agreement is or shall be at any time contrary to law, such
provision shall be inoperative. All other provisions shall remain in effect.

d. The Administration and Exclusive Representative agree to meet and confer during the
course of this contract on items of mutual interest, including but not limited to
discussions about productivity, efficiency, and effectiveness of College instructional
programs and services. Any recommendation coming from these meetings is subject to
negotiations.

This Agreement is a 3-year contract ending June 30, 2017.

B. Recognition

1.

The District recognizes the Association as exclusive representative for faculty set forth in the
May 4, 1979, Public Employment Relations Board Certification of Representation, and the
April 4, 2007 Unit Modification Order (Case No. LA-UM-767-E) as follows:
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Article 1 (continued)

a. UNIT shall INCLUDE:

1)

2)

3)

All full-time faculty of the Kern Community College District who hold contracts
based on the Basic Faculty Salary Schedule

All part-time academic employees meeting minimum qualifications as certified by
the State Academic Senate, Board of Governors of the State of California, and local
academic senates

All part-time librarians, counselors, and athletic directors

b. UNIT shall EXCLUDE:

All management, supervisory and confidential employees as defined by the
Education Employees Relations Act (EERA)

Professional academy program instructors (i.e. police, sheriff, fire)
Non-credit classes taught by part-time instructors

Walk-on coaches

Stipend coaches

Management and classified employees serving as part-time academic employees

Before making any change in job duties which may affect unit membership, the District and
the Association shall confer regarding the potential movement of a faculty position either from
the faculty collective bargaining unit or into the faculty collective bargaining unit.

Any dispute between the Association and the District as to whether any new or revised
position is to be included within or excluded from the Bargaining Unit will be submitted to
the exclusive jurisdiction of the Public Employment Relations Board (PERB) for its decision
and final determination.

1)
2)
3)
4)
5)
6)

2.

3.

C. Rights
1.

Facilities for the Exclusive Representative group will be provided as permitted by
Government Code Section 3543.1(b) to include use of College mail boxes, bulletin boards,
meeting rooms, and office space. Telephone service and, to the extent available, duplicating
service will be provided at the expense of the Exclusive Representative.
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Article 1 (continued)

Facilities, equipment and personnel costs beyond normal College operations shall be charged
the Association at actual District cost.

2. The Association shall be provided with materials and data that are available to the public.
When materials are requested that are not readily available in the form requested, the
Association shall pay for all staff time and supplies necessary to produce the materials,
providing such materials can be produced subject to the time limitations of staff and work
priorities.

3. Upon request, the Board of Trustees will furnish the Exclusive Representative a copy of
District, County and State reports that are a matter of public records as defined in Government
Code Section 6250, et. seq.

4. The District shall provide the Association with electronic access to the Board Policies and
Procedures Manual and shall provide notification of any changes, additions, alterations, or
deletions to the document.

5. Association communications must be dated and bear the Association identification as the
distributor. All Board communications must be dated and bear the signature of the Chancellor
or President of the Board.

6. Prior to the ratification election, the District will make copies of the contract proposal with
cross out language available on the KCCD website, and hard copies in each college library
and to each faculty chair. The District will distribute printed copies of the ratified contract to
each faculty member.

7. The Association President or his/her designee will be guaranteed a place on the agenda at each
regular Board meeting.

8. Released Time: Members of the Association shall be released from their regular work duties,
with pay, if negotiations or grievance meetings with management are scheduled during their
working hours. The total released time shall be two (2) full-time equivalents (FTE) of a full-
time load paid as non-instructional time [forty-hour (40-hour) base].

a. Negotiations will be scheduled in an effort to reduce the negative impact upon students.
Association Representatives’ teaching schedules will be adjusted accordingly. Released
time shall include one (1) hour caucus time prior to each negotiating session and travel
time for representatives.

b. The Association may utilize the released time provided by this section in granting adjunct
faculty members compensation to participate in the collective bargaining process.
However, it is understood and approved by the District and Association that such
compensation is for “professional ancillary
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Article 1 (continued)

10.

11.

12.

duties” and shall not be used for purposes of calculating eligibility for contract or regular
status under Education Code Section 87482.5, or its successors (employment for not
more than 67 percent of the weekly hours considered a full-time assignment).

c. Released time for the President of the Exclusive Representative shall include travel to
and attendance at Board meetings or other scheduled governance meetings.

Authorized representatives of the Association shall have the right to transact official
Association business on school property and utilize District facilities at all reasonable times
provided that such activities or use do not interfere with classroom instruction.

The Board and the Association recognize the right of all employees to form, join and
participate in lawful activities of employee organizations and the equal alternative right of
employees to refuse to form, join or participate in employee organizations or the Association's
activities.

Payroll Deductions

a. The District will deduct from the pay of Association members and pay to the Association
the normal and regular monthly Association membership dues as voluntarily authorized,
in writing, by the employee on the appropriate form, subject to the following conditions:

1)  The District shall not be obligated to put into effect any new or changed deduction
unless the change is in the District Payroll Office prior to the tenth (10th) of the
month.

2)  Association members who have voluntarily authorized dues deductions shall
continue to have dues deducted until discontinued with a ninety day (90-day)
written notice to the Association and the District.

3)  Dues shall be deducted from each monthly warrant received.

b. The District, at no cost to the Faculty Member, shall permit payroll deductions for those
annuities, charities, banks, and credit unions approved by the Board.

Calendar: Although the Association has the right to negotiate calendar under the Act, it
delegates that right and authority for the terms of the contract to the Senates of each College to
settle calendar separately for each member College after consulting with the Association.
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Article 1 (continued)

13. The Administration and the Association will actively encourage faculty to attend pre-term
meetings and participate in commencement as planned by the Administration, the Association
and the Academic Senate. Also, the Association will work with the Academic Senates to plan
and to participate in these activities. See District website for Academic Calendars.

10
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ARTICLE TWO—NEGOTIATIONS
A. Negotiations will begin no later than the beginning of October.

B. Atany time during the term of this agreement the Association and District may open negotiations
on any Article by mutual agreement.

11
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ARTICLE THREE—INTELLECTUAL PROPERTY RIGHTS

A. Purpose

The District and the Association have a mutual interest in establishing an environment that fosters
and encourages the creativity of faculty members. The purpose of this Article is to establish
ownership of the creative products of faculty members when District resources are used.

B. Definitions

1. “Works” means any material that is eligible for copyright protection including but not limited
to books, articles, dramatic and musical compositions, poetry, instructional materials (e.g.
syllabi, lectures, student exercises, multimedia programs, and tests), fictional and non-fictional
narratives, analyses (e.g. scientific, logical, opinion or criticism), works of art and design,
photographs, films, video and audio recordings, computer software, architectural and
engineering drawings, and choreography.

2. “District Support” includes the use of district funds, personnel, facilities, equipment, materials,
or technology. District Support may be either Nominal or Substantial, or a combination
thereof.

a.

“Nominal District Resources” include those which are customarily available or provided
in the course of the faculty member's usual appointment or assignment, such as but not
limited to support services provided by other employees, standard indirect costs, the use of
computers, photocopy machines, office supplies, the use of an assigned office and
telephone, and software, multi-media equipment, and performance capture equipment
available for use by any faculty member. A budget which is customarily provided for the
faculty member's usual appointment or assignment shall be considered a Nominal District
Resource.

“Substantial District Resources” shall be direct costs to the District and include the
provision of a budget over and above any budget customarily provided for the faculty
member's usual appointment or assignment. The assignment by the District of other
employees to provide secretarial, technical or creative services specifically for the creation
of the Work shall be considered Substantial District Resources. The use of exceptionally
expensive District equipment or facilities (e.g., professional recording and filming studios,
and professional television cameras) are Substantial District Resources.

12
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Article 3 (continued)

C.

Policy

1.

Copyrights to Works created by a faculty member using Nominal District Resources will be
owned by the faculty member, even if those Works are created in connection with courses
taught, or other duties performed as a faculty member, while employed by the District unless a
separate Intellectual Property Rights Agreement Form is signed between the District and
faculty member (see District’s portal, “Employee Forms”).

2. Copyrights to Works created by a faculty member using Substantial District Resources shall be

the property of the District unless a separate Intellectual Property Rights Agreement Form is
signed between the District and faculty member (see District’s portal, “Employee Forms”).

3. Copyrights and patents developed from projects undertaken by a faculty member at the request

of the District using Substantial District Resources, including reassigned time of the faculty
member, shall belong to the District and/or faculty member together with all royalties or
profits, as provided in the Intellectual Property Rights Agreement Form to be concluded before
the project is begun (see District’s portal, “Employee Forms”).

The District may transmit or record for transmission any classroom instruction, lecture, or
other instructional or performance event produced by a faculty member as part of a distance
learning program. The District, however, may not sell or re-transmit in future semesters any
such recording except under the terms of the Intellectual Property Rights Agreement Form
between the District and faculty member (see District’s portal, “Employee Forms™).

Dispute Resolution

Disputes between a faculty member and the District concerning this Article shall be resolved
pursuant to the grievance procedures contained in Article 16, except that an arbitrator who is
expert in copyright law shall be chosen by the parties, or, if the parties are unable to agree on
an arbitrator, chosen in accordance with the commercial arbitration rules of the American
Arbitration Association.

13
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ARTICLE FOUR—PROFESSIONAL EXPECTATIONS
(All sections of this article apply to all faculty, unless otherwise noted.)

A.

Academic Freedom: The District, the Colleges and unit members will adhere to the following in

regard to academic freedom:

1.

Education in a democracy depends upon earnest and unceasing pursuit of truth and upon free
and unrestricted communication of truth.

Faculty members shall be free to exercise academic freedom, including freedom of
investigation, freedom of discussion in the classroom, freedom to select texts and other
instructional materials, freedom of assignment of instructional exercises, and freedom of
evaluation of student efforts.

Faculty members acknowledge that in the exercise of academic freedom they have a
responsibility to be accurate and comprehensive in making reports, to be fair-minded in
making interpretations and judgments, to respect the freedoms of other persons, to exclude
irrelevant matters from classroom discussions and instructional exercises, and to make
appropriate distinctions between statements of fact made as faculty subject matter specialists
and opinions made as private citizens.

The District recognizes the fundamental right of the faculty member to be free from any
censorship or restraint which might interfere with the faculty member's obligation to pursue
truth and maintain his/her intellectual integrity in the performance of his/her teaching
functions.

Personal Freedom

1.

The personal life of a faculty member is not an appropriate concern of the District for the
purposes of evaluation or disciplinary action unless it prevents the faculty member from
performing his/her assigned duties or it calls for discipline under the provisions of the
Education Code.

A faculty member shall be entitled to the full rights of citizenship and no religious or political
activities, or lack thereof, of any unit member shall be used for purposes of disciplinary action.

The Faculty Member Shall

1.

2.

Provide instructional and/or non-instructional services specified by the faculty member’s
contract and/or staff assignment sheet.

Maintain currency in subject matter and/or service area.

14
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Article 4 (continued)

3.

10.

11.

12.

13.

14.

15.

16.

17.

Instruct courses in a manner consistent with curriculum committee approved course outlines.
Provide non-instructional services in a manner consistent with approved position description.

Provide current course orientation materials to each student on the first day of class, and
discuss orally the course content. These materials will minimally include the following:
approximate dates of outside activities; an approximate weekly assignment plan; an
approximate examination schedule; grading criteria; contact information; availability of
accommodations and policies for students with disabilities; and general rules that will affect
student grades (such as, drop/add deadlines, withdrawal deadlines, tardiness, student class
participation).

A copy of the orientation materials shall be provided to the supervising administrator upon
request.

Secure written permission to print copyrighted material in faculty handouts or syllabi.

Provide instructional or non-instructional activities with due regard to the level and purpose of
the course or service area.

Use media aids, the library, and other resources as appropriate to enhance student learning.
As appropriate, utilize alternative instructional delivery approaches to enhance student access.

Not, except in the case of emergency, leave a class, program, or activity unattended. An
appropriately qualified KCCD academic employee must always be responsible and present.

Provide for supervision of students throughout assigned activities, events or field trips.

Not combine, cancel, or change meeting times or places of classes or activities without
permission of the College President or designee.

Reasonably assist in the maintenance of facilities and equipment.
When reasonably possible, report absences in sufficient time to provide proper substitution.

File an injury report with the College President or designee if a personal or student injury
occurs while on duty.

Provide and maintain a current mailing address, e-mail address, and telephone number with
Human Resources.

Communicate with others in a professional manner.

Participate in the college community. Adjunct faculty are encouraged but not required to

15
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Article 4 (continued)

18.

19.

participate. Participation includes the following, as appropriate;

a. College, divisional, or departmental meetings. (Attendance is mandatory for all full-time
faculty.)

b. Serve on committees and/or participate in other faculty governance activities.

c. Participate in retention and institutional research activities and recruiting/articulation
with schools and colleges.

d. Participate with chair and educational administrator to develop and implement a plan to
improve retention if class size at the end of a semester is unreasonably low as a pattern.

e. Participate in promotional activities, job placement activities, student follow-up activities
and advisory committees.

f. Develop or participate in the development of curriculum, services, and/or activities.
Review curriculum and/or services periodically, revising as necessary.

Not conduct personal business which interferes with contract responsibilities nor use District
or College personnel, facilities, or equipment for personal business.

Adhere to College and District policies and procedures.

D. District Rights

1.

Except as limited specifically by the express terms of this Agreement, or in adopted Board
Policy of the Board of Trustees, the District retains all of the rights and authority conferred
upon it by the laws of the State of California to direct, manage, and control the affairs of the
District.

16
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Article 4

(continued)

E. Department, Division, or Program Area Rights: (See Article Five for the faculty chair selection,

compensation, and evaluation)

The

faculty of each department, division, or program area may develop rules, regulations, and

procedures for divisional (departmental or program area) operation, which are not in conflict with
the law, Board policy, and this Agreement in the following areas. The educational administrator,
working collaboratively with the department members, will review the rules, regulations, and
procedures biennially.

10.
11.
12.

F. The

OV AWM

Summer assignments

Conference travel

Faculty appointments to committees

Faculty evaluation

Safety procedures

Textbook selection

Courses to which faculty are assigned and counselor and librarian assignments
Multiple Site Assignments

Specific courses to be offered

Development of course proposals and course revisions

Priority setting for divisional (departmental, program area) planning

Selection of faculty participants in division, department, program area review(s)

Kern Community College District will not discriminate in its employment relationship with

members of the unit on the basis of race, disability, medical condition, marital status, gender,

sexu

1.

al orientation, age, religious creed, color, national origin, or ancestry.

The provisions of Article 4.F are not subject to Article Sixteen, the grievance procedure.
Complaints of alleged violations of this Article may be processed through Board of Trustees
Policy (Section Eleven--General Personnel Administration) or other procedures provided
by statute.

Complaints of alleged violations of Article 4.F may be processed with the assistance of the
Association.

G. Non-College Employment

1.

The Governing Board recognizes that District employees may receive compensation for
outside activities as long as these activities are not incompatible with the employee's duties or
to the duties, functions, or responsibilities of the District. A faculty member may request prior
approval for non-college employment if the faculty member is uncertain if an activity is
incompatible.
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Article 4 (continued)

2.

Outside paid activities are incompatible with employment if they require time periods that
interfere with the proper, efficient discharge of the employee's duties; if they entail
compensation from an outside source for activities which are part of the employee's regular
duties; or if they involve using for private gain the District's name, time, facilities, equipment,
or supplies.

a. The Governing Board recognizes that adjunct faculty may have primary employment
responsibilities elsewhere that could interfere with the KCCD assignment. Such primary
employment should not significantly nor repeatedly interfere with the assignment.

b. It is the responsibility of the adjunct faculty member to advise the faculty chair or
educational administrator of such conflicts (prior to the conflict, if possible) that could
interfere with the proper, efficient discharge of their assignment.

Upon determining that an employee’s outside job is incompatible with District employment,
the educational administrator shall so inform the employee. An employee who continues to
pursue an incompatible activity may be subject to disciplinary action.

An employee shall not approve any request for payment of District funds for any purpose on

behalf of other staff if the employee benefits financially from the approval or if the supervisor
benefits financially.
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ARTICLE FIVE—FACULTY AREA CHAIRS AND FACULTY DIRECTORS

Faculty Area Chairs

A. Selection of Chair

1. Chair terms are two (2) years.

2. When the term of a Chair is about to expire or the position becomes vacant, the Academic
Senate will conduct an election within the area to select the nominee(s) for the position as
follows:

a. The Senate will send a list of responsibilities and compensation of Chairs to all members
of the area together with a request for nominations of tenured faculty within the area. The
Association will consider exceptions to the tenure requirement on a case-by-case basis.

b. Ballots will permit each member of the area to select a first-place candidate and a second-
place candidate. The Senate will send the tally showing the first and second choices of
the area to the President.

c. The College President or designee shall interview the candidate(s) receiving the highest
number of votes and make the final selection or reopen the process. All candidates being
interviewed for a specific chair position shall be interviewed by the same administrator.

B. Removal of Chair

1. Initiated by the Area: Atany time during the Chair's term, one-third of the members of the
area may petition the Academic Senate for a vote to recall the Chair. If at least two-thirds (2/3)
of those voting in the recall election vote to recall, the College President will declare the
position vacant and a Chair will be selected in accordance with procedures set forth in Article
5.A.2. Inthe interim, the College President may appoint an educational administrator to fulfill
the chair's duties for a period not to exceed forty-five calendar days, unless extended by the
Association. Following such actions the Chair shall be reassigned, in accordance with Article
Eight of this agreement.

2. Initiated by the College President: The College President may remove a Chair after
convening a special meeting in order to consult with members of the area before taking final
action. In such an event, the College President shall provide notice to the person and area at
least ten days prior to such removal. The Chair shall be provided reasons in writing for such
actions. Following such actions the Chair shall be reassigned, in accordance with Article
Eight of this agreement. After such removal, the area shall hold a new election. In the
interim, the College President may appoint an educational administrator to fulfill the faculty
chair's duties for a period not to exceed forty-five calendar days, unless the Association
approves an extension.
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Article 5 (continued)

C. Vacancy

1.

When a Chair is vacated, the individual vacating that position relinquishes responsibilities and
compensation related to that position. The vacancy will be filled in accordance with this
Article, 5.A.2.

In the interim, the College President may appoint an educational administrator to fulfill the
faculty Chair's duties for a period not to exceed forty-five calendar days, unless the
Association approves an extension in consultation with the President or designee.

D. Core Duties and Responsibilities of KCCD Faculty Chairs

1.

Leadership

a. Serve as primary communicator/spokesperson for the area of responsibility.

b. Conduct regularly scheduled meetings, at least twice a semester and special meetings as
necessary, for the area of responsibility to ensure communication, discussion, and
consensual decision-making.

c. Ensure area representation at appropriate college committees as defined by the
established campus participatory governance procedures.

d. Encourage area faculty and classified staff participation in college governance.

e. Maintain cooperative and productive working relationships within the areas and with
campus support services and other instructional areas.

f.  In collaboration with area faculty, identify student needs and recommend strategies for
meeting identified needs.

g. Support and represent equitably the disciplines and sub-disciplines within the area of
responsibility.

h.  Faculty chairs will not be reassigned 100% from their service areas. They will continue
to teach, counsel, or serve as a librarian, as appropriate.

i.  Facilitate open and shared communication and collaboration among faculty, staff, and
program areas.

j.  Develop, in collaboration with area faculty, rules, regulations, and procedures for the

operation of the area in accordance with the terms of the contract and Board policy.
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Article 5 (continued)

k.

Encourage area participation in grant, special project, and categorical activities, where
appropriate.

2. Curriculum and Programs

a.

b.

Encourage and support curriculum development and innovation.

Coordinate the preparation and review of new course outlines and catalog information.
Implement the curriculum review/renewal process.

Implement and participate in the program review process.

Develop area schedule of courses and staff assignments to meet student needs, with input
from all area faculty.

Participate in the articulation of area curricula with transfer institutions, high schools, and
employers including Tech Prep agreements.

Participate in the development of the Educational Master Plan in collaboration with the
faculty within the area of responsibility and the Administration.

Monitor student enrollments and program effectiveness. Recommend and implement
appropriate measures as needed.

3. Personnel

Participate in recruiting and selection processes of area full and part-time faculty and
classified personnel.

Coordinate department or division orientation of new area faculty and classified staff.
Participate in faculty evaluations in accordance with this contract.

Coordinate the evaluation of adjunct faculty.

Participate in the evaluation of the supervising administrator.

Participate in the evaluation of classified personnel as appropriate.

Participate in the resolution of conflicts between faculty, staff, and students in the areas
as described in Board Policy.
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Article 5 (continued)

4.

Fiscal

a.

C.

Collaboratively develop annual area budget and expenditure recommendations with input
encouraged from all area faculty members.

Manage area budget.

Advocate for the area in the development of the college budget.

Administrative

e.

Work with the Public Information Officer or other appropriate entity to develop
publications to promote instructional and student services programs.

Ensure, where applicable, that advisory committees are formed, convened, and have
appropriate community and faculty representation.

Monitor operations and physical resources. Recommend and implement appropriate
measures as needed.

Oversee inventory and equipment lists as appropriate.

Meet regularly prescribed timelines for faculty chair duties.

E. Evaluation of Faculty Chairs

1.

Faculty chairs will be evaluated on the duties listed in this article by faculty and staff in the
area and the educational administrator.

This process shall be completed by February 15 in the second year of each chair term.

Faculty chair evaluation form is found on District’s portal under “Employee Forms” tab.

The results of the evaluation shall be shared with the Faculty chair.

Faculty chair evaluation results shall be maintained in the official District personnel file, but
shall not be part of the Mode A, B, or C faculty evaluation process.

F. Compensation for Faculty Chairs

1.

Formula for faculty chair reassigned time and extra days

a.

Faculty chair reassigned time is assigned every July 1, based upon the total teaching
faculty FTEF in the Chair's area, including full-time equivalent adjunct faculty.
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Article 5 (continued)

b. Reassigned time will be recalculated before March 1 each year adding the previous
calendar year’s spring, summer, and fall FTEF and dividing by two (2). For any
department or division undergoing reorganization, reassigned time will be calculated
within a reasonable time after the reorganization has been approved by the Academic
Senate and the Association. (See the table below for an example).

C.

d.

FTEF Determination
Spring Summer Fall Full Year

10.3256 1.4370 0.8984 10.8305

The following table is used for reassigned time distribution.

FTEE Reaé§r|gEned
Reassigned Time upto 3 0
>310 10 0.2
>10 to13 0.3
>13to 17 0.4
>17 to 22 0.5
>22 to 28 0.6
>28 0.7
Extra Days
1)  Each faculty chair is assigned a base of ten (10) extra days and paid on the one-

2)

hundred-eighty-five-day (185-day) faculty schedule including one (1) day for each
summer FTEF which is paid on the per diem rate [For instance in the example
above the faculty member would receive ten (10) base days + one (1) days for the
summer FTEF totaling eleven (11) days]

Extra duty days beyond the one-hundred-eighty-five-day (185-day) base will be
paid at the per diem rate which is calculated at the one-hundred-seventy-five-day
(175-day) annual salary divided by one hundred seventy-five (175). These days will
be assigned annually based upon the employee’s contract. The schedule of extra
duty days beyond the one hundred seventy-five (175) contract days shall be
determined by the supervising educational administrator in consultation with the
faculty chair.
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Article 5 (continued)

3)  Extra days will be calendared in consultation with the educational administrator.
4)  Chair training will be incorporated into the base days.

e. See Appendix A for chair release time and extra days for the 2014-15 academic year.
This will be updated annually, according to Article 5.F.1.

2. The Appendix A will include the area chair’s reassigned time and days, and will be updated
yearly.

3. The Districtand CCA shall jointly convene a Chair Assignment Review Taskforce (CART) to
review the Division/Department Chair structure at each College. This Taskforce shall be
charged with recommendations for the following:

a. Review Chair Structure

b. Chair duties and responsibilities

c. Chair compensation to include but not limited to release time, stipends, and extra duty
days

A written report from the CART shall be received no later than March 15, 2016. The CCA
President or designee and Vice Chancellor for Human Resources shall jointly chair the CART.
The District and CCA IBB negotiation team shall reopen negotiations after the report is
received.

4. Absent mutual agreement between CCA and the District to negotiate changes to the Chair
reassigned time and extra duty days, the following Chair reassigned time and extra duty days
compensation changes will take effect for 2016-17 fiscal year:

a. The minimum reassigned time and extra duty guarantee for Porterville College and Cerro
Coso Community College chair assignments shall discontinue. All three colleges will
have the same formula applied for Chair reassigned time and extra duty days.

b. The use of overload assignment workload shall no longer be calculated in the FTEF
determination formulas in F 1. ¢ (Reassigned Time) and F.1.d. (Extra Duty Days). For
purposes of calculating Chair Reassigned Time and Extra Duty Days, the consideration
per full time faculty member shall not exceed 1.0 FTE or 100% counted in the
determination formulas.

c. The implementation deadline may be extended by mutual agreement of both parties, in
writing, if the parties are close to reaching agreement to changing Chair reassigned time
and extra duty days compensation.
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G. Non-Compensated Faculty Chairs

1. Areas that have faculty chairs that do not receive reassigned time or extra duty days are not
listed.

2. The Senates may establish and run elections for non-compensated participatory chairs for
those areas not represented by a compensated chair.

H. Faculty Director Definition

Faculty directors are faculty hired or assigned to direct specific programs or activities, they are not
elected. This section and the accompanying evaluation are intended for directors of programs
funded through unrestricted and some restricted funding programs, but not intended for directors of
grants or temporarily funded positions. Faculty directors have very different job assignments with
differing levels of responsibility and lists of duties. Faculty directors are often assigned extra days
or reassigned time to enable them to fulfill their duties; these extra days are paid at the per diem
rate.

I.  Core Duties and Responsibilities

Directors may be responsible for only some of the following duties depending upon their job
description and area of responsibility. The director and educational administrator shall meet at the
beginning of the evaluation year to determine which of the following duties are appropriate to the
written job description.

1. Leadership
a. Serve as primary communicator/spokesperson for the area of responsibility.
b. Encourage area faculty and staff participation in college governance.

c. Maintain cooperative and productive working relationships within the campus and
community.
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d.

g.

In collaboration with area faculty and community partnerships, identify student and area
needs, and recommend strategies for meeting identified needs.

Develop, in collaboration with area faculty and staff, rules, regulations, and procedures
for the operation of the area in accordance with the terms of the contract, Board policy,
and external regulatory agencies.

Encourage area participation in grant, special project, and categorical activities, where
appropriate.

Conducts meetings for the area of responsibility as appropriate.

2.  Curriculum and Programs

a. Encourage and support curriculum development and innovation.

b. Coordinate the preparation and review of new course outlines and catalog information.

c. Implement the curriculum review/renewal process.

d. Implement and participate in the program review process.

e. Develop area schedule of courses and staff assignments to meet student needs, with input
from all area faculty.

f.  Participate in the articulation of area curricula with transfer institutions, high schools, and
employers including Tech Prep agreements.

g. Participate in the development of the Educational Master Plan in collaboration with the
faculty and staff within the area of responsibility and the Administration.

h.  Monitor student enrollments and program effectiveness. Recommend and implement
appropriate measures as needed.

3. Personnel

a. Participate in recruiting and selection processes of area full and part-time faculty and
staff.

b. Coordinate department or division orientation of new area faculty and staff.

c. Participate in faculty evaluations in accordance with this contract.

d. Coordinate the evaluation of adjunct faculty.

e. Participate in the evaluation of the supervising administrator.
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f.  Participate in the evaluation of staff as appropriate.

g. Participate in the resolution of conflicts between faculty, staff, and students in the areas
where there are no department/division chairs, as described in Board Policy.

4. Fiscal

a. Collaboratively develop annual area budget and expenditure recommendations with input
encouraged from all area faculty members.

b. Manage area budget.
c. Advocate for the area in the development of the college budget.
d. Advocate for funding from external agencies, where appropriate.

5. Administrative

a. Work with the Public Information Officer or other appropriate entity to develop
publications to promote instructional and student services programs.

b. Ensure, where applicable, that advisory committees are formed, convened, and have
appropriate community and college representation.

c. Monitor operations and physical resources. Recommend and implement appropriate
measures as needed.

d. Oversee inventory and equipment lists as appropriate.
e. Meet regularly prescribed timelines for faculty director duties.

f.  Meet prescribed timelines for reports to external agencies.
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Article 5 - Appendix A

Faculty Chair Reassigned Time and Extra Days

Faculty chair assignment shall be a minimum of one hundred eighty-five (185) days. The minimum
reassigned time at Cerro Coso and Porterville College shall be 0.30 to compensate for unassisted chair

duties.

Total Reassigned time and days = 15.6

Bakersfield College
FTEF | FTEF | FTEF | R€@Sioned | e Duty
. Time
Department Spring Summer Fall (Portion of days
2014 2014 2014
Load)
Academic Development 114 3.7 15.1 40 14
Agriculture 8.8 1.7 10.1 .30 12
Art 11.8 3.0 13.6 40 13
Behavioral Science 19.5 55 22.6 .60 16
Biological Sciences 15.0 3.3 14.4 40 13
Business Management and 17.0 14 16.0 50 1
Technology
Communication 20.0 6.2 23.4 .60 16
Counseling 10
Engineering and Industrial 24 4 18 259 60 12
Technology
English 40.3 10.2 40.1 .70 20
ESL 75 1.1 8.3 .20 11
FACE 17.2 3.8 17.7 .50 14
Foreign Language with
ASL 13.1 2.4 11.9 40 12
Health _& Physical 18.7 51 20.9 60 15
Education
Library 10
Mathematics 33.3 7.0 32.4 .70 17
Nursing 19.6 25 21.6 70** 11**
Performing Arts 10.2 2.4 12.1 .30 12
Philosophy 8.7 1.6 8.1 20 12
Physical Science 17.5 4.3 16.4 .50 14
Social Science 23.8 6.9 24.8 .60 17
Total 337.8 73.9 355.4 9.2 282

*An additional two (2) summer days will be added EIT Chair load for summer to compensate

for the JTPA load calculated on the 27.5 hours teaching which equals 1.833 FTEF.
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**|n accordance with the 3/2/07 MOU between the parties, compensation for the Nursing chair
duties will include 0.7 load reassigned time and 11 extra days at the per diem rate.

The Counseling and Library chairs will have no specified reassigned time because of the flexible
nature of the assignments allows chair duties to be done within the workday.
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Cerro Coso College

FTEF | FTEF | Re€&SIgned | b buty
FTEF Time
Department . Summer | Fall . Days
Spring 2014 (Portion of
2014 2014
Load)

Allied Health Careers 12.0 6.2 12.3 40 16
Child

Development/Education 6.7 36 6.2 30 14
CIS/Business 16.5 3.7 11.0 40 14
Counseling 10
English 12.9 3.5 13.1 40 14
Industrial Arts 2.9 0 2.9 .30 10
Library 10
Mathematics 10.9 3.7 9.6 .30 14
Physical Education 3.2 1.7 4.2 .30 12
Public Services 1.4 .6 1.0 .30 11
Science 8.4 .600 8.0 .30 11
Social Science 11.7 5.2 9.9 40 15
Visual & Performing Arts 8.2 2.2 7.3 .30 12
Total 94.8 31.0 85.5 3.7 163

The Counseling and Library chairs will have no specified reassigned time because of the flexible
nature of the assignments allows chair duties to be done within the workday.
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Porterville College

. FTEF | FTEF | RESSIOned | o Duty
R FTEF Spring Time
Division 2014 Summer Fall (Portion of Days
2014 2014
Load)

Career and
Technical 15.9 v 15.5 40 11
Education*
Fine and Applied 71 13 8.4 30 1
Arts
Health Careers 11.3 9 115 .30 11
Language Arts 18.1 4.1 20.5 .50 14
Natural Sc_lences & 16.4 24 1638 50 12
Mathematics
Physical Education
and Athletics 6.6 11 6.4 30 1
Social Sciences 15.0 2.9 14.5 40 13
Studgnt Learning 0 10
Services

Total 90.4 13.4 93.6 2.7 93

* The Porterville College Academic Senate will evaluate the division consolidation of Applied
Technology, Education and Career Development, and Business Divisions into the Career and
Technical Education Division at the end of the 2009/10 academic year and return the divisions to
their status in Spring 2007 if so recommended by the majority of the full-time faculty in said
division. The Association encourages the Academic Senate of Porterville College to complete the
evaluation no later than April 1, 2010.
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ARTICLE SIX - EVALUATION & TENURE OF FACULTY
(This article applies to fulltime faculty only.)

A.

Purpose

Quality faculty are essential to the academic excellence of an institution. Therefore, it is a mutual
expectation of faculty and administration that regular and on-going feedback be provided to faculty
regarding job performance.

To ensure that quality teaching and support services remain the core ingredients in undergraduate
education, the faculty evaluation process:

1.

Focuses on professional growth, recognition, and improvement by identifying and providing
instructional resources for support of individual faculty goals and growth.

Promotes faculty service (e.g. community, committee, professional activities).

Facilitates the accomplishment of individual faculty objectives linked to departmental,
program, and institutional missions and goals.

Assesses the performance of the full scope of all assigned duties according to the job
assignment and relevant professional standards.

Provides the basis for retention and tenure decisions.

Requirements

Uniform and Consistent: There shall be a uniform and consistent evaluation policy for all
faculty as specified in the procedures and forms within this agreement.

Truthful and Accurate: Evaluation information shall be truthful and shall not include
unsubstantiated information including rumors, gossip, or anonymous information of any kind.
Information shall not be obtained through the use of sources such as electronic media, listening
or recording devices without the written permission of the faculty member.

Limited to Contractual Duties: Faculty will be evaluated only on contractual duties. Faculty
chair evaluations are addressed separately in Article 5 and are unrelated to tenure and retention
decisions.

Based on Performance not Technology: A distinction shall be made between faculty
performance and technological failure. Malfunctions of instructional equipment shall not
adversely affect the evaluation.

Timely: All participants are cognizant of the importance of immediate formative feedback and
are committed to providing feedback rapidly and completing the process in a timely manner.
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6. Content is not Grievable: The content of evaluations collected in a manner consistent with
this Article shall not be grievable.

C. Process

1. Criteria: Because faculty assignments are diverse, evaluation criteria appropriate to the
assignment shall be used as specified in the procedures and forms within this Agreement.

These criteria include:

Discipline Knowledge

Creation and Facilitation of the Learning Environment
Individual Professional Responsibility

Participation in Institutional Activities

Effective Teaching Methods

®o0 o

2. Components: The purpose of the multiple components listed below is to get data from a
variety of perspectives for diverse faculty assignments. Every effort should be made to
integrate the data in its entirety in contrast to overemphasizing any individual component.

a. Portfolio: developed during Mode A year 1 through training and mentoring, and required
for subsequent years of evaluation.

The purpose of the Portfolio is to:

e Demonstrate an on-going commitment to professional growth and development

e Provide an opportunity to give voice to a teaching and/or service philosophy

e Showcase the progress, best work and achievements of the faculty member

e Document campus, community, professional, and other multidimensional
contributions

e Afford the committee a context in which to view their scheduled observations

e Present a creative reflection of the faculty member’s professional life

e Act as the primary presentation aid and catalyst for the Pre-Observation
Meeting

The evaluation committee reviews the portfolio during the Pre-Observation Meeting, and
returns it to the evaluee at the end of the meeting, unless the evaluee chooses to leave it with
the committee for further review.

Portfolio Preparation:

Portfolios may be developed in any appropriate medium, for instance, electronic formats or
three-ring binders or other methods appropriate to the evaluee’s assignment. Beyond the
required items, the portfolio contents will vary between individuals and will reflect the
personal style and choices of the faculty member. The portfolio may include optional activities
beyond contractual duties. The portfolio is an aid to facilitate the evaluee’s 20-30
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minute presentation in the Pre-Observation Meeting. The items included should help to
showcase the faculty member’s progress and achievements since the last evaluation.

Mode A year 1 -
Required in the portfolio:
e Goals for professional growth
(See bullets for professional accomplishments below)
e Teaching and/or service philosophy
e Syllabi for courses taught in the current semester
e Samples of assignments/assessment activities for each learning environment that will
be evaluated

Mode A years 2, 3, 4 and Mode B —
Required in the portfolio:
e Professional accomplishments
A brief statement about what you have contributed or gained by your
campus/district service in any of the following areas:
0 In-class teaching/counseling/support service.
o0 Curriculum review/development (e.g., development of courses, programs
and/or instructional processes)
Educational research activity
Community work (e.g., speeches to community groups, formal assessment
of community needs)
Articulation with feeder schools and four-year institutions
Recruitment of new student populations
On-campus committee work
Management responsibilities (e.g., service area coordinator,
division/department chair, supervisor of aides)
Significant community and professional service (e.g., school board
member, journal editor, officer of professional society)
o Participation in job placement, on-campus activities and professional
service
o Other
e Goals for professional growth
(See bullets for professional accomplishments above)
e Teaching and/or service philosophy
e Syllabi for courses taught in the current semester
e Samples of assignments/assessment activities for each learning environment that will
be evaluated
e A brief narrative summarizing your student learning outcomes and assessment
strategies. Your portfolio should reflect your unique contributions.

O o0O0oOo O O

@]
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b.

=h

Pre-Observation Meeting: Participatory meeting to clarify the evaluation process,
review the faculty portfolio to provide a context for the evaluation process, answer
questions, establish parameters (such as observations), determine who will complete
the Faculty Service Survey (if evaluee has reassigned time or otherwise wishes to use
this evaluation tool) and provide feedback from the committee about the materials
presented. The evaluee’s presentation of his/her portfolio should take about 20-30
minutes.

Peer and Administrative Materials Review and Classroom Observations: Announced
and scheduled observations by committee members of faculty work and interaction
with students. For Mode A evaluations, observations should be made of all faculty
instructional, counseling, and library assignments. For Mode B evaluations, the
evaluee, the educational administrator and the faculty chair will each choose one
assignment for observation based on assignments for the semester being evaluated. As
much as possible, observations shall be distributed across different assignments,
different preps and different sections for the semester. Student evaluations shall be
completed for all assignments. Timely feedback should be provided to the evaluee
prior to the Evaluation Summary meeting. (Forms appropriate to assignment; see
Checklist in Article 6 Appendix.)

Student Evaluations: Evaluative reviews by students about interactions with the evaluee
conducting various duties, such as teaching, counseling, library, & other support services.
(Forms appropriate to assignment; see Checklist in Article 6 Appendix.)

Administrative Assessment Review: Evaluative review by Educational Administrator.
(See Form Q/FT on District’s portal, “Employee Forms” tab.)

Faculty Service Survey: Assesses the evaluee’s contribution to the KCCD community
from the unique perspective of peers outside the discipline area or in the community,
concerning faculty service. (See Form P/FT on District’s portal, “Employee Forms” tab;
all faculty with reassigned time duties, others optional.)

Evaluation Team Summary: Committee discusses the Evaluation Team Summary and
makes recommendation based upon data from the evaluation process. Summary may
include a minority report. (Attached to form A/FT.)

Evaluation Summary Meeting: Meeting to clarify the Evaluation Team Summary,
recognize faculty strengths, suggest areas for improvement and development, and inform
the evaluee of the committee recommendation. Committee members and evaluee sign
form A/FT no later than the end of the term of evaluation.

Presidential Review (Vice Presidents may also review the packet or be delegated as the

presidential reviewer.): Final campus administrative review of the evaluation packet and
recommendation concerning employment status. Mode A years
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Article 6 (continued)

commendations, recommendation to rehire, implement improvements, or in years 1 -
4 not to rehire. Mode B recommendations for improvement.

Chancellor Review: Final district administrative review of the evaluation packet and
recommendation concerning employment status. Commendations; recommendation to
rehire; or implement improvements; or in Mode A years 1, 2, and 4 there can be a
decision not to rehire.

Board Approval: Board of Trustees review and finalize the decision concerning the
faculty member. Final decision to rehire with commendations or suggestions for
improvement; or decision not to rehire.

3. Ratings

a.

C.

Satisfactory: In the case of an evaluation report of “satisfactory,” the employee will be
retained-, and the evaluation is concluded.

Needs to Improve:

1) In the case of a Mode A evaluation report of “needs to improve,” the
recommendation for reappointment shall be given with specific recommendations for
improvement, and shall include a plan for remediation of any deficiencies. The plan
shall include a timeline for remediation, observation, and re-evaluation. The District
shall provide assistance to remediate any deficiencies enumerated by the evaluation
team.

2) In the event of a needs to improve evaluation during the Comprehensive Mode B
evaluation process, the College president may implement a Mode C evaluation. A
needs to improve evaluation during the Brief Mode B evaluation process will be
followed by a Comprehensive Evaluation the following semester.

Unsatisfactory: In the case of an evaluation report of “unsatisfactory,” the Mode A
employee in years one (1), two (2), or four (4) is terminated. In the event of an
unsatisfactory evaluation during Mode A, year 3, a remediation plan shall be given with
specific recommendations for remediation of any deficiencies. The plan shall include a
timeline for remediation, observation, and re-evaluation. The District shall provide
assistance to remediate any deficiencies enumerated by the evaluation team. In the event
of an unsatisfactory evaluation during the Mode B process, the College president may
implement a Mode C evaluation.

4. Participants

a.

The Evaluation Committee

The goal of the Evaluation Committee is to identify and validate strengths, to identify
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areas needing improvement, and to suggest areas for growth. The committee should limit
itself to the agreed-upon expectations for conditions of improvement and parameters that
the faculty member and department have identified. During the evaluation cycle, the
Educational Administrator and the Evaluation Committee members shall make scheduled
and announced visits to classes or work areas for observation purposes. The Evaluation
Committee will meet with the faculty member in the Pre-Observation and Post-
Observation Meetings and sign the final evaluation report. Every effort will be made for
evaluation meetings to be scheduled with due consideration of faculty assignments. In the
event that a committee member misses a meeting, that committee member will meet with
both the Educational Administrator and the evaluation committee chair, within five work
days, to fulfill committee obligations. A minority statement may be submitted to the
evaluation package prior to the report being finalized and signed. All comments and
recommendations will be tied to components relevant to the faculty member’s job
description. Personal criticisms, challenges to academic freedom, and identification of
goals outside of these parameters are not appropriate.

1)  The Faculty chair will serve on area evaluations and facilitate the Pre-Observation
Meeting. In the event that a faculty chair cannot serve, an area does not have a
chair, or the faculty chair is the evaluee, the Educational Administrator will meet
with the faculty in the area to select a suitable substitute.

2) Faculty Evaluators will participate in all components of the evaluation as peer
experts:
e Attend all committee meetings
e Review the portfolio and other materials
e Make arrangements for an observation date
e Complete the observation and observation form appropriate to assignment
e Complete Form B/FT as appropriate
e Give the evaluee timely feedback upon completion of the observation
(prior to the post-observation meeting)
e Sign the final report confirming the majority opinion

3) The Educational Administrator:
e Provides direction to evaluee on expectations and suitability of initial paperwork
e Provides direction to evaluee on expectations and initial process
e Determines the timeline following contract specifications
e Coordinates the paperwork inherent in the process
e Completes an observation and observation form appropriate to the assignment
e Gives the evaluee timely feedback upon completion of the observation
(prior to the Post-Observation Meeting)
e Completes administrative assessment Form Q/FT
e Coordinates the evaluation team as it jointly completes the Evaluation Team
Summary (attached to form A/FT), based upon the majority opinion of the group
e Types summary report
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e After consultation with the evaluation committee, makes a recommendation
on continued employment of the faculty member to the President

b. Evaluee will:
e Select one (1) tenured faculty member for the evaluation team,
e Prepare the portfolio
e Provide their Educational Administrator with the following prior to the Pre-
Observation Meeting:
0 Professional accomplishments
Goals for professional growth
Teaching and/or service philosophy
Syllabi for courses taught in the current semester
Samples of assignments/assessment activities for each learning
environment that will be evaluated
o Discussion of student learning outcomes and assessment strategies
e Provide course materials for evaluation
e Arrange observations for all assignments to be evaluated
e When appropriate, send out faculty service survey to individuals the evaluee
chooses, with instructions to return the form to the Educational Administrator for
inclusion in the evaluation packet

o
o
o
o

D. Types

1. Comprehensive Evaluations involve a representative committee and a wide range of
evaluation instruments and components, as indicated in Article 6.C.2 and the Checklist in
Article 6 Appendix. Comprehensive evaluations shall not be replaced by a brief evaluation.

2. Brief Evaluations, for Mode B faculty only, include a smaller committee with a narrower
range of evaluation instruments. Components to be used are the Portfolio and Student
Evaluations. Forms to be used are indicated in the Checklist in Article 6 Appendix. The
committee meets with the faculty member, conducts student evaluations in every student
contact assignment, and completes the Evaluation Team Summary. The Educational
Administrator completes an administrative assessment report. A faculty member who wishes
to focus his or her brief evaluation on a particular project may indicate this in the self
evaluation portion of his or her evaluation. A faculty member may elect to replace a brief
Mode B evaluation with a comprehensive Mode B evaluation.

E. Faculty Cateqories

1. Non-tenured faculty shall be evaluated in accordance with the Mode A evaluation process,
annually for the first four years. When a contract faculty member has not served seventy-five
percent (75%) or more of the annual load in the first year of employment, or fifty percent
(50%) or more of the annual load in the second year of employment, the faculty member’s
evaluation shall be extended.
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2.

F.

Tenured faculty shall be evaluated in accordance with the Mode B evaluation process every
three (3) years. Tenured faculty whose Comprehensive Mode B evaluation is less than
satisfactory may be evaluated in accordance with Mode C.

Contingent on Funding faculty shall be evaluated in accordance with the Mode A evaluation
process for the first four (4) years and then every third year thereafter. Contingent on Funding
faculty whose Comprehensive Mode B evaluation is less than satisfactory may be evaluated in
accordance with Mode C.

Temporary faculty shall be evaluated in accordance with the Mode A evaluation process
each year.

Mode A: Comprehensive evaluations for pre-tenure faculty in the first four (4) probationary
contract years

The purpose of the probationary period is to give the faculty member who is a candidate
for reappointment or tenure the opportunity to demonstrate to the Board of Trustees that he or
she meets the standards established by a thorough process of evaluation.

Evaluations are conducted in the fall semester for the first four (4) years of employment to
determine the granting of tenure in accordance with Education Code Sections 887605-87611
and 87663.

e Inyears 1, 2, and 4, a decision will be made either to retain or not retain the faculty
member.

e Fordisciplines with state licensing board requirements, additional evaluations may be
conducted as required by the licensing board.

3. The Committee consists of tenured faculty members only and includes the faculty chair, except

under extenuating circumstances, as the chair of the committee, one (1) department/program
area member chosen by the department, one (1) department/program area member chosen by
the evaluee, and the Educational Administrator. Where there are not sufficient
department/program area members to serve on a committee, related disciplines may be used to
furnish committee members. Where appropriate, an evaluator from outside the College may be
included by the responsible Educational Administrator to increase the size of the committee to
five (5).
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4. Mode A: Process and Suggested Timeline

Activity A1, 2, 3,4 Suggested Timeline
Pre-Observation Meeting Weeks 3-5 Fall term

Observations Weeks 5-11 Fall term

Student Evaluations Weeks 7-10 Fall term

Report compiled Week 12 to end of Fall term
Preliminary Tenure decision for Year 4 December 15

Evaluation Summary Week 13 to the end of the Fall term.
Complete file submitted to Vice President/President | February 1

Complete materials submitted to Chancellor February 15

Materials submitted to Board of Trustees for action | On or before March 15 the College President shall
make the final recommendation regarding
appointment to the Chancellor and the Board of
Trustees. A decision to retain results in a one-year
contract after year 1 and a two-year contract after
year 2. A decision to retain in year 4 results in
tenure. A decision not to retain results in
termination.

5. The decision to grant tenure will be based upon the cumulative evaluations of the
probationary years. In the fourth (4™) year if the decision is to retain the faculty member,
tenure will be granted, the faculty member will be notified by the Vice President or President,
and the faculty member will be publicly recognized the following semester.

a. Preliminary tenure decisions: By December 15 of the fourth (4th) year, a preliminary
tenure recommendation shall be made by the evaluation committee that either (a) tenure be
granted or (b) the faculty member not be retained.

The December 15 preliminary tenure recommendation during the fourth (4th) year will be
based upon the annual evaluations one (1), two (2), three (3), and four (4). The preliminary
tenure recommendation shall be prepared by the responsible Educational Administrator in
consultation with the evaluation review committee. The preliminary recommendation shall
be sent to the College Vice President and President for review. The College President shall
make the final recommendation regarding tenure to the Chancellor and Board of Trustees
by February 1.

b. Contested tenure decisions: Allegations that the District, in a decision to grant tenure,
made a negative decision that to a reasonable person was unreasonable, or violated,
misinterpreted, or misapplied any of its policies and procedures concerning the evaluation
of probationary employees, shall be classified and procedurally addressed as grievances.
All rights, including hearing rights, shall be pursuant to the Education Code.
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G. Mode B

Regular tenured faculty are evaluated using the Mode B process every three (3) years.

The process includes review of previous evaluation information. The evaluation will be
scheduled in the Spring term. The first Mode B evaluation after tenure will be a
Comprehensive Evaluation (year 7). Subsequent evaluations will alternate beginning
with a Brief Evaluation (year 10), followed by a Comprehensive Evaluation (year 13), a
Brief Evaluation (year 16), etc. A faculty member may elect to replace a brief Mode B
evaluation with a comprehensive Mode B evaluation. A less-than-satisfactory Brief Mode
B evaluation will be followed the next semester by a Comprehensive Evaluation.

In this situation, the next Mode B evaluation with be in two and one half (2-1/2) years.

For disciplines with state licensing board requirements, additional evaluations may be conducted as
required by the licensing board.

1.

Comprehensive Mode B Evaluation Committee consists of tenured faculty members only and
includes the faculty chair, except under extenuating circumstances, as the chair of the
committee, one (1) department/program area member chosen by the evaluee, and the
Educational Administrator. Where there are not sufficient department/program area members
to serve on a committee, related disciplines may be used to furnish committee members.
Where appropriate, an evaluator from outside the College may be included by the responsible
Educational Administrator to increase the size of the committee to four (4).

Brief Mode B Evaluation Committee - Brief evaluations are conducted by the faculty chair

and an Educational Administrator.

Process and Suggested Timelines

Activity

Suggested Timeline

Brief Mode B evaluations (B Brief)

Pre-Observation Meeting

Weeks 3-5 of Spring term

Student Evaluations

Weeks 5-9 of Spring term

Report compiled

Weeks 9-11 of Spring term

Complete file submitted to Vice President/President

By week 12 of the Spring term

Complete materials submitted to Chancellor

On or before May 15

Materials submitted to Board of Trustees for action

On or before the June Board meeting the
College President shall make the final
recommendation to Board of Trustees. An
unsatisfactory decision may result in a
Mode C evaluation.

43



Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

Article 6 (continued)

Activity Suggested Timeline

Comprehensive Mode B evaluations B (Comp)

Pre-Observation Meeting Weeks 3-5 of Spring term

Observations Weeks 5-11 of Spring term

Student Evaluations Weeks 7-9 of Spring term

Report compiled Weeks 9 — 12 of Spring term

Evaluation Summary Prior to week 12 of Spring term

Complete file submitted to Vice President/President | Prior to week 14 of Spring term

Complete materials submitted to Chancellor On or before May 15.

Materials submitted to Board of Trustees for action | On or before the June Board meeting the
College President shall make the final
recommendation to Board of Trustees. An
unsatisfactory decision may result in a
Mode C evaluation.

H. Mode C: In the event of a needs improvement or unsatisfactory evaluation report during the
Comprehensive Mode B process, or if in the College President’s judgment circumstances warrant
evaluation other than the normal cycle, he or she may declare a Mode C evaluation. At that time the
College President shall enumerate and describe the reasons for the Mode C in writing to the faculty
member. The College President shall provide notice to the Association President that a Mode C has
been declared. This will supersede a Mode B evaluation.

1.

Committee: Within two (2) weeks of the receipt of the notification letter by the evaluee, a
committee composed of tenured faculty members shall be appointed. The faculty members on
the committee shall include the faculty chair, one (1) member chosen by the evaluee in
consultation with the Association President or designee, one faculty member chosen by the
faculty chair, and one (1) Educational Administrator appointed by the College President or
designee. In the event that a faculty chair cannot serve, an area does not have a chair, or the
faculty chair is undergoing a Mode B evaluation, the Educational Administrator will meet
with the faculty in the area to select a suitable substitute. In the event that the Mode C is
declared near the end of the term, the committee members will be appointed the first two (2)
weeks of the next semester. It is recommended that faculty committee members be
experienced in teaching, college service and leadership. See District’s portal, “Employee
Forms” tab for forms S-1/FT and S-2/FT.

The faculty member and the committee shall consult to develop a remediation plan to
address the enumerated deficiencies. The plan shall:

a.  include a timeline for remediating deficiencies.

b.  delineate the process and the measures for determining performance
improvements.

c.  be submitted and approved by the appropriate Vice President.

44


https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20S1%20FT%20Faculty%20Mode%20C%20Remediation%20Plan.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20S2%20FT%20Faculty%20Mode%20C%20Remediation%20Plan%20Report.pdf

Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

Article 6 (continued)

5.

The remediation plan shall be implemented and the District shall provide assistance to
remediate deficiencies enumerated by the Mode C evaluation committee. At the conclusion of
the established timeline, the committee and the administrator shall meet with the evaluee to
review the summary form. It is recommended that an Association representative be present at
this meeting.

Evaluation tools used to determine satisfactory progress may include but not be limited to:

« Student Evaluation--at the suggestion of either the committee or the evaluee, a
standardized student evaluation or specialized student evaluation focusing on areas of
deficiency

« Performance Observation--at the discretion of the Educational Administrator or at the
election of the evaluee, observations of performance by the evaluation committee

o Other Elements--at the election of the evaluee or the committee, other evaluation
elements appropriate to teaching or non-teaching assignments with focus on deficiencies

Mode C evaluations may lead to progressive discipline or termination. However, the services
of the faculty members during their term or continuing appointment may be terminated only
with Cause according to Education Code Sections 87666 et seq.

I. Faculty Director Evaluation

1.

Faculty Directors will be evaluated on the duties listed in Article 5 by faculty and staff in the
area and the educational administrator.

This process shall be completed for faculty members with a director’s assignment of 20% or
more.

The director evaluation process will be completed as part of the Mode A or Mode B regular
evaluation cycle.

Evaluation form O/FT will be used.

The evaluee and educational administrator should determine the questions on the evaluation
form that are appropriate to the written job description.
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Checklist of Full-time Faculty Evaluation Forms

Faculty evaluation teams will use the following two (2) required guidelines and forms:

[ ] Form A/FT Coversheet for the Faculty Evaluation Process

[ ] Form Q/FT: Administrative Assessment Review

Below is a checklist of the additional forms that should be included in the Mode A and Mode B Comprehensive
evaluation, according to faculty assignment. Mode B Brief adds only the Student Evaluation Forms to the above

required forms.

Instructional Faculty

[ BIFT: Materials Review and Classroom Instruction
Observation

[0 E/FT:  Student Evaluation for Instructional Faculty

Instructional Faculty Open Lab

[0 BIFT: Materials Review and Classroom Instruction
Observation

[J GIFT:  Materials Review and Open Lab Activity
Observation

[0 H/FT:  Student Evaluation for Open Lab Faculty

Instructional Faculty On-line

[0 cIFT: Materials Review and On-line Instruction
Observation

[0 FIFT: Student Evaluation for On-line Instructional
Faculty

Non-Instructional Faculty with Student Contact Hours

O uwFT: Student Evaluation for Non-Instructional
Faculty

O uFT: Student Consent Form for Observation of
Faculty/Student Interaction

O JFT: Observation for Counseling/
Non-Instructional Faculty

Non-Instructional Faculty without Student Contact Hours
[J P/FT: Faculty Service Surveys that reflect the full
range for faculty service

Library Faculty/Non-Instructional
[J M/FT: Observation form for Library Faculty
[J N/FT: Student Evaluation for Library Faculty

Counseling/Non-Instructional Faculty

O JFT: Observation for Counseling/Non-Instructional
Faculty

O uFT: Student Consent Form for Observation of
Faculty/Student Interaction

[J K/FT: Student Evaluation for Counseling Faculty

Faculty with Reassigned Time (not related to Faculty union

released time)

[J P/FT:  Faculty Service Surveys that reflect the full
range of reassigned service

Faculty with Reassigned Time for Director Responsibilities
[0 O/FT:  Faculty Director Evaluation

Remediation

[0 R-1/FT: Mode A Remediation Plan

[0 R-2/FT: Mode A Remediation Plan Report
[ S-1/FT: Mode C Remediation Plan

[J S-2/FT: Mode C Remediation Plan Report

Examples of Faculty with Multiple Assignments

Library Faculty/Instructional
B/FT:  Materials Review and Classroom Instruction
Observation
[ E/FT: Student Evaluation for Instructional Faculty
[0 M/FT: Observation form for Library Faculty
[0 N/FT:  Student Evaluation for Library Faculty

Counseling Faculty/Instructional

B/FT:  Materials Review and Classroom Instruction
Observation

E/FT:  Student Evaluation for Instructional Faculty

I/FT: Student Consent Form for Observation of
Faculty/Student Interaction

JIFT:  Observation for Counseling/Non-Instructional
Faculty

K/FT: Student Evaluation for Counseling Faculty

O O g
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ARTICLE SEVEN - EVALUATION OF ADJUNCT FACULTY
(This article applies to adjunct faculty only.)

A. Purpose

Quality faculty are essential to the academic excellence of an institution. Therefore, it is a mutual
expectation of faculty and administration that regular and on-going feedback be provided to faculty
regarding job performance.

To ensure that quality teaching and support services remain the core ingredients in undergraduate
education, the adjunct faculty evaluation process assesses the performance of the full scope of all
assigned duties according to the job assignment and relevant professional standards. The
evaluation process identifies and validates strengths, identifies areas needing improvement, and
suggests areas for growth. The process also provides a basis for retention decisions.

B. Requirements

1.

Uniform and Consistent: There shall be a uniform and consistent evaluation policy for all

adjunct faculty as specified in the procedures and forms within this Agreement.

Truthful and Accurate: Evaluation information shall be truthful and shall not include

unsubstantiated information, including rumors, gossip, or anonymous information of any kind.
Information shall not be obtained through the use of sources such as electronic media,
listening or recording devices without the written permission of the adjunct faculty member.

Limited to Contractual Duties: Adjunct faculty will be evaluated only on contractual duties.

Based on Performance not Technology: A distinction shall be made between adjunct faculty
performance and technological failure. Malfunctions of instructional equipment shall not
adversely affect the evaluation.

Timely: All participants are cognizant of the importance of immediate formative feedback
and are committed to providing feedback rapidly and completing the process in a timely
manner.

Content is not Grievable: The content of evaluations collected in a manner consistent with
this Article shall not be grievable.
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C. Process

1.

Criteria: Because adjunct faculty assignments are diverse, evaluation criteria appropriate to
the assignment shall be used as specified in the procedures and forms within this Agreement.

These criteria include:

a. Discipline Knowledge

b. Creation and Facilitation of the Learning Environment
c. Individual Professional Responsibility

d. Effective Teaching Methods

Timelines:

First semester adjunct faculty members will be evaluated during their first semester assigned
at a college (designated as ADJ-1). Upon completion of the first evaluation, the adjunct
faculty member will be designated as ADJ-3. A “satisfactory” evaluation rating after the
second evaluation or any future evaluations results in placement on an ongoing three year
evaluation cycle. A “needs improvement” evaluation rating on any evaluation results in
another evaluation the following semester.

During an evaluation, student evaluations will occur in every section taught by an adjunct
faculty member. Peer observations will occur in every section taught by ADJ-1 faculty. Peer
observations for ADJ-3 faculty will occur in one section, mutually agreed upon by the adjunct
faculty member and the faculty chair/designee. The evaluation will optimally occur between
weeks 5-8 in semester length courses. In courses that run less than a full semester, the
evaluation will occur approximately 35% of the way through the course.

Upon completion of the evaluation, the evaluator will make a recommendation, based on the
ratings in Article 7.C.4, either to retain or not retain the faculty member within the adjunct
hiring pool.

In the case of an observation rating of “unsatisfactory,” the adjunct faculty member, who may
consult CCA, will be observed again by a tenured faculty member chosen by the evaluee, and
the educational administrator. Where there are not sufficient department/program area
members to conduct the observations, the evaluee may choose a tenured faculty member from
a related discipline. The evaluation will be completed by the end of the semester.

For disciplines with state licensing board requirements, additional evaluations may be
conducted as required by the licensing board.

A decision regarding retention within the hiring pool will be made after the committee
evaluation.
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3.

4.

Components: The purpose of the multiple components listed below is to get data from a
variety of perspectives for diverse faculty assignments. Every effort should be made to
integrate the data in its entirety in contrast to overemphasizing any individual component.

a.

Peer and Administrative Materials Review and Classroom Observations: Announced
and scheduled observations by committee members of adjunct faculty work and
interaction with students. For ADJ-1, observation should be made of all instructional,
counseling and library assignments. For ADJ-3, the faculty chair or designee shall
observe one assignment, mutually agreed upon with the evaluee. (Forms appropriate to
adjunct assignment; see Checklist in Article 7 Appendix.)

Student Evaluations: Evaluative reviews by students about interactions with the evaluee
conducting various duties, such as teaching, counseling, library, and other support
services. (Forms appropriate to assignment; see Checklist in Article 7 Appendix)

Administrative Assessment Review: Evaluative review by Educational Administrator.
(See Form Q/ADJ on District’s portal, “Employee Forms” tab.)

Faculty Service Survey: Assesses the evaluee’s contribution to the KCCD community
from the unique perspective of peers outside the discipline area or in the community,
concerning faculty service. (See Form P/ADJ on District’s portal, “Employee Forms”
tab; all adjunct faculty with non-instructional duties that have no student contact hours,
other optional.)

Evaluation Summary: Chair/designee or committee, as appropriate, develops the
Evaluation Summary based upon data from the evaluation process and the elements of
the evaluation packet. The narrative summary should include an assessment of the
syllabi, observations and student surveys. The committee’s recommendation may
include a minority report.

Evaluation Summary Meeting: Meeting to clarify the Evaluation Summary, recognize
faculty strengths, suggest areas for improvement and development, and inform the
evaluee of the committee recommendation. Committee members and evaluee sign form
A/ADJ no later than the end of the term of evaluation.

Ratings

a. Satisfactory: In the case of a re-evaluation report of “satisfactory,” the employee will be

retained within the hiring pool.

b. Needs to Improve: In the case of an evaluation report of “needs to improve,” any

recommendation for reappointment shall be given with specific recommendations
for improvement. This rating will result in a follow-up evaluation the following semester.
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c. Unsatisfactory: In the case of an evaluation report of “unsatisfactory,” the adjunct faculty
member will not be eligible for rehire.

5. Participants

a. The Evaluation Committee

1)  Faculty Chair will complete the following or designate another tenured faculty
member to do so:

Make arrangements for observation dates

Complete the observations and observation forms appropriate to assignment
Give the evaluee timely feedback upon completion of the observation
Arrange for additional observations as required by Article 7.C.2

Develop Evaluation Summary (except in the event of an unsatisfactory
observation) and make a recommendation based upon data from the evaluation
process. Summary may include a minority report.

Sign the final report

2)  Educational Administrator will:

Complete administrative assessment form Q/ADJ

o0 Inthe event of an unsatisfactory observation or a special evaluation
Complete the observations and observation forms appropriate to the
assignment

o Coordinate the evaluation committee as it jointly completes the
Evaluation Summary, based upon the majority opinion of the group-

0 Types summary report

o Sign the final report

3) Tenured faculty member chosen by chair/designee (in the event the adjunct faculty
member has multiple assignments to be observed, and at the discretion of the
chair/designee) will:

Make arrangements for observation dates

Complete the observations and observation forms appropriate to assignment
Give the evaluee timely feedback upon completion of the observation

Sign the final report

4) Tenured faculty member chosen by evaluee in the event of an unsatisfactory
observation or special evaluation) will:

Make arrangements for observation dates

Complete the observations and observation forms appropriate to assignment
Give the evaluee timely feedback upon completion of the observation

Sign the final report
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b.  Evaluee will:
e Provide his/her Faculty Chair with the following prior to the observations:
o Syllabi, including grading procedures, for courses taught in the current
semester
o Samples of assignments/assessment activities for each learning
environment that will be evaluated
e Provide course materials for evaluation
e When appropriate, send out faculty service survey to individuals the evaluee
chooses, with instructions to return the form to the Educational Administrator

D. Special Adjunct Evaluation: If in the College President’s judgment circumstances warrant
evaluation other than the normal cycle, he or she may declare a Special Evaluation. At that time the
College President shall enumerate and describe the reasons for the Special Evaluation in writing to
the faculty member. The College President shall provide notice to the Association President that a
Special Evaluation has been declared.

1. Committee: Within two (2) weeks of the receipt of the notification letter by the evaluee, a
committee composed of one (1) educational administrator appointed by the College President
or designee and two (2) tenured faculty members shall be appointed. The faculty members on
the committee shall include the faculty chair or designee and one (1) member chosen by the
evaluee in consultation with the Association President or designee. In the event that the
Special Evaluation is declared near the end of the term, the committee members will be
appointed the first two (2) weeks of the next semester.

2. Evaluation tools used to determine satisfactory progress may include but not be limited to:

e Student Evaluation--at the suggestion of either the committee or the evaluee, a
standardized student evaluation or specialized student evaluation focusing on areas of
deficiency

e Performance Observation--at the discretion of the Educational Administrator or at the
election of the evaluee, observations of performance by the evaluation committee

e Other Elements--at the election of the evaluee or the committee, other evaluation elements
appropriate to teaching or non-teaching assignments with focus on deficiencies

3. Upon completion of this evaluation, the evaluation committee will make a recommendation,

based on the ratings in Article 7.C.4., either to retain or not retain the faculty member within
the adjunct hiring pool.
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Checklist of Adjunct Faculty Evaluation Guidelines and Forms

Adjunct Faculty evaluation teams will use the following two (2) required guidelines and forms:

[] Form A/ADJ Adjunct Faculty Evaluation Coversheet

[] Form Q/ADJ: Administrative Assessment Review

Below is a checklist of the additional forms that should be included according to the adjunct faculty

assignment.

Instructional Faculty

[0 B/ADJ: Materials Review and Classroom Instruction
Observation

[0 E/ADJ: Student Evaluation for Instructional Faculty

Instructional Faculty - Open Lab

[] G/ADJ: Materials Review and Open Lab Activity
Observation

[] H/ADJ: Student Evaluation for Open Lab Faculty

Instructional Faculty - Clinical
[] B2/ADJ: Observation for Clinical Instruction
[0 E2/ADJ: Student Evaluation for Clinical Faculty

Instructional Faculty - On-line

[0 c/ADJ: Materials Review and On-line instruction
Observation

[0 F/ADJ: Student Evaluation for On-line Instructional
Faculty

Non-Instructional Faculty with Student Contact Hours

[] WL/ADJ: Student Evaluation for Non-Instructional
Faculty

[] JADJ: Observation for Counseling/
Non-Instructional Faculty

[] VADJ: Student Consent Form for Observation of
Faculty/Student Interaction

[0 K/ADJ: Student Evaluation for Counseling Faculty

Non-Instructional Faculty without Student Contact Hours
[] P/ADJ: Faculty Service Surveys that reflect the full
range for faculty service

Library Faculty/Non-Instructional
[] M/ADJ: Observation form for Library Faculty
[] N/ADJ: Student Evaluation for Library Faculty

3/2011
DO/HR
Records Retention Code—Class 1, Permanent Records

Counseling/Non-Instructional Faculty

[] VADJ: Student Consent Form for Observation of
Faculty/Student Interaction

[] JADJ: Observation for Counseling/Non-Instruction
Activity

[0 K/ADJ: Student Evaluation for Counseling Faculty

Faculty with Director Responsibilities
[] O/ADJ: Faculty Director Evaluation

Remediation
[0 R-1/ADJ:  Special Evaluation Plan
[0 R-2/ADJ:  Special Evaluation Plan Report

Examples of Faculty with Multiple Assignments

Library Faculty/Instructional
B/ADJ: Materials Review and Classroom Instruction
Observation
E/ADJ: Student Evaluation for Instructional Faculty
M/ADJ: Observation form for Library Faculty
N/ADJ: Student Evaluation for Library Faculty

Ll
Ll
O
Counseling Faculty/Instructional
[0 B/ADJ: Materials Review and Classroom Instruction
Observation
[0 E/ADJ: Student Evaluation for Instructional Faculty
[] J/ADJ: Observation for Counseling/Non-
Instructional Faculty
[] K/ADJ: Student Evaluation for Counseling Faculty
[0 1VADJ: Student Consent Form for Observation of
Faculty/Student Interaction
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ARTICLE EIGHT - FACULTY ASSIGNMENT

A. The College President and/or designee shall determine the assignment for each faculty member to
meet students' needs. The right of assignment shall not supersede any other protection guaranteed
under this agreement.

B. The annual lecture hour equivalent (LHE) load for faculty shall be thirty (30). A semester LHE
shall be fifteen (15).

To determine load add the decimal equivalent for each load type. A full semester load equals one.

15 Base 18 Base 20 Base
.5/15= .033 .5/18 =.028 .5/20 =.025
1.0/15= .067 1.0/18 = .056 1.0/20 = .050
1.5/15= .100 1.5/18 =.083 1.5/20 = .075
2.0/15= .133 2.0/18 = .111 2.0/20 =.100
2.5/15= .167 2.5/18 =.139 2.5/20 =.125
3.0/15= .200 3.0/18 = .167 3.0/20 = .150
3.5/15= .233 4.0/18 = .222 4.0/20 = .200
4,0/15= .267 5.0/18 = .278 5.0/20 = .250
45/15= .300 6.0/18 = .333 6.0/20 = .300
5.0/15= .333 7.0/18 = .389 7.0/20 = .350
6.0/15= .400 8.0/18 = .444 8.0/20 = .400
7.0/15 = .467 9.0/18 = .500 9.0/20 = .450
8.0/15 = .533 10.0/18 = .556 10.0/20 = .500
9.0/15= .600
10.0/15 = .667
11.0/15= .733
12.0/15= .800
13.0/15 = .867
14.0/15= .933
15.0/15 = 1.000
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25 Base 30 Base 40 Base

.5/25 =.020 1.0/30 =.033 .5/40 =.013
1.0/25 = .040 2.0/30 = .067 1.0/40 = .025
1.5/25 =.060 3.0/30 =.100 1.5/40 = .038
2.0/25 =.080 4.0/30 =.133 2.0/40 = .050
2.5/25=.100 5.0/30 = .167 2.5/40 = .063
3.0/25 =.120 6.0/30 =.200 3.0/40 = .075
3.5/25 = .140 7.0/30 =.233 4.0/40 = .100
4.0/25 = .160 8.0/30 = .267 5.0/40 = .125
4.5/25 = .180 9.0/30 = .300 6.0/40 = .150
5.0/25 = .200 10.0/30 = .333 7.0/40 = .175
6.0/25 = .240 8.0/40 = .200
7.0/25 = .280 9.0/40 = .225
8.0/25 = .320 10.0/40 = .250
9.0/25 = .360
10.0/25 = .400

58



Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

Article 8 (continued)

The types of assignment and weekly faculty contact hours follow:

Semester Weekly
Types of Assignment Faculty Contact Hours
A Lecture, Lecture/Discussion, 15
Laboratory
B. LVN/RN/Psychiatric Technician Clinic 18
C. Physical Education Activity 20
D. Non-Credit (No FTES) 25
E. Open Lab/Lab Supervision/Radiologic 30
Technologist Clinic
F. Student Learning Support (e.g., Learning 30
Disabilities Specialist, Counselors, Librarians, and
Assistive Technology Specialists)
G. Faculty Support/Administrative Duties (e.g., 40
Chairs, Directors, Institutional Researchers, and
Instructional Technology Specialists)

C. Faculty assignment adjustments shall be made with mutual agreement between the educational
administrator and the faculty member.

1.

2.

A faculty member shall not be required to teach overload.

For the purposes of calculating load, a full-time faculty SEMESTER load equals 1.0.
However, loads falling between .97 and 1.03 (inclusive) will not need adjustment in that
semester or any subsequent semester. For the purposes of calculating load, a full-time faculty
ANNUAL load equals 2.0. However, loads falling between 1.94 and 2.05 (inclusive) for an
academic year will not need adjustment.

a. A semester load in excess of 1.03 may be adjusted by a load reduction in any of the
subsequent two (2) semesters or by compensation at the overload rate at the discretion of
the faculty member. If compensation is the chosen option, then overload pay will be
calculated for any load above 1.0.
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Article 8 (continued)

D. Load Adjustments:

1. Large Class Size and Combined Lectures

Sections scheduled to accommodate large size classes shall be loaded as follows:

« Minimum of sixty-five (65) (85 Instructional televised courses) students = 1.5 times
normal load credit

« Minimum of eighty-five (85) (110 Instructional televised courses) students = 2.0 times
normal load credit

No more than double credit will be allowed, unless approved by the College President.
Only one oversized class will be allowed, unless approved by the College President.

Changes made in class size after scheduling is complete must be approved by the College
President or designee.

When the lecture portion of two or more classes requiring both lecture and lab are
combined into one lecture session, one-half (1/2) hour of additional lecture load will be
given.

« Either the large class size policy or the lecture combination policy will apply,
whichever yields the greatest load credit.

For the purpose of load adjustment, the class size, as referenced in Article 8.D.1, shall be
computed at the twenty percent (20%) date of the class, or in the case of a positive
attendance class at the midpoint.

By mutual agreement between the educational administrator and faculty member, a reader
or instructional assistant may be provided in-lieu of additional load credit.

2. One additional hour of load credit will be granted for the courses referenced below, provided
readers are not used:

English composition course(s) which singularly or together meet the CSU and/or UC
lower division composition requirement, (i.e., English 101A and 101B at Porterville
College, English C101 at Cerro Coso College and Bakersfield College.) OR

The preparatory course one level below the CSU and/or UC transfer level composition
course.
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Article 8 (continued)

Designated coordinators of self-paced classes in an open-entry/open-exit environment shall
receive an assignment of twenty percent (20%) of load for coordination duties. These duties
may be performed at a time and location that are mutually agreed upon between the faculty
member and the academic administrator.

E. Work Experience coordination shall be loaded in accordance with the District Work Experience
Plan.

H.

Maximum and minimum class sizes will be determined by the College President or designee after
consultation with faculty chairs.

Class size decisions at each campus shall be made in a fair and consistent manner based on
pedagogical and enroliment management considerations.

The College President and/or designee may schedule faculty weekday and/or evening assignments
as part of a semester load.

1.

By written mutual agreement between the College President and/or designee and the faculty
member, weekend assignments may be made. An assignment of twenty percent (20%) of load
on Saturday shall be considered one work day.

No more than two (2) evenings or one evening and one weekend will be assigned unless
requested by the faculty member or as necessary to complete a faculty member’s load after
exploring alternatives with the faculty member.

The time span for part-of-load from the beginning of instruction to the end of instruction shall
be limited to eight (8) hours per day. If the College President determines it to be necessary to
exceed the eight-hour (8-hour) time span, the College President shall meet with the faculty
member to explain the reasons for the assignment and to explore alternatives.

No faculty member will perform duties at more than one college site on the same day without
mutual agreement between the faculty and the administration, except when necessary to make
a full load.

Workload determination shall be made by the College President and/or designee during the first
two weeks of each semester.
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I.  Semester workloads shall not exceed 0.6 above a full load.

Exceptions on a semester-by-semester basis to the above maximum overload amount may be made
by written mutual agreement between the faculty member and the College President or designee.

J. Courses remaining without instructors after full-time loads have been assigned shall be first made
available to qualified full-time faculty members within their primary discipline on an overload
basis. Primary discipline is defined as the academic discipline or disciplines in which the faculty
member was initially employed with the district. When full-time faculty schedules have been
completed, the remaining unassigned classes shall be made available to part-time faculty. After the
class schedule is made available to students, classes may be reassigned to full-time faculty ONLY
in cases where the class is needed to complete a full-time load. No classes will be reassigned from
part-time to full-time faculty after the second week of a semester-length class, or the 13% date of a
less-than-semester-length class.

Faculty members may request overload in disciplines outside their primary discipline(s) subject to
administrative approval.

CCA has the right to negotiate the effects of a departmental/divisional reorganization on faculty
assignment.

K. The number of academic preparations should not exceed three per semester except in the following
situations:

« Upon instructor request
« To provide for a full teaching load after other alternatives have been exhausted

L. Inthe event of overloads or underloads, work assignment adjustments shall be made during the
current or subsequent academic year unless the employee has elected to bank load according to
Article 13.A. of this agreement. With mutual agreement between the College President and/or
designee and the faculty member, assignment adjustments may be made in intersession or summer
session. Load adjustments not completed within a two-year (2-year) period and not being banked
shall be completed in the subsequent intersession or summer session. A faculty member shall not
be required to take an overload assignment unless the supervising educational administrator
determines that such assignment is necessary to remedy a prior underload assignment.

M. A tenured employee when assigned from a faculty position to an administrative position, or
assigned any special or other type of work, or given special classification or designation, shall
retain his/her status as a tenured faculty member.

N. Days and Hours of Work Follow:
1. The basic faculty assignment in the Kern Community College District is a forty-hour (40-
hour) workweek based on a 17.5-week semester length and a one-hundred-seventy-five-day
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Article 8 (continued)

(175-day) academic year. In the case of alternative calendars, the workweek hours shall
be adjusted based on the forty (40 hours/week) times 17.5 (weeks/semester) times two (2
semesters/year) standard, for a total of one thousand four hundred (1,400) hours per
academic year. One hundred seventy-five (175) days shall be defined as that period
between the first instructional day of the fall semester and the last instructional day of the
fall semester plus the period between the first instructional day of the spring semester and
the last instructional day of the spring semester.

Proposed full-time faculty assignments that vary from the definition of one hundred
seventy-five (175) days as indicated above, must still equal one thousand four hundred
(1,400) hours and must be mutually agreed to by the faculty member, the Association, and
the College President or designee.

2. Faculty with no reassigned time (including student learning support faculty)

Seventy-five percent (75%) of the faculty member’s workweek hours shall be spent in a
combination of student contact and preparation. The remaining twenty-five percent (25%) of
workweek hours shall be spent in professional activities, [e.g., office hours, professional
development, and meetings (departmental, campus, etc.)]. The number of office hours
scheduled for the convenience of students shall be proportional to instructional load. A
maximum of five (5) office hours per week shall be scheduled and posted. These hours may
be held in the faculty member’s office, online, and/or at appropriate District locations. These
hours shall reflect the range of delivery modes of the faculty assignment.

3. Faculty with partial reassigned time

Seventy-five percent (75%) of the faculty member’s non-reassigned workweek hours shall be
spent in a combination of student contact and preparation. The remaining twenty-five (25%)
of the non-reassigned workweek hours shall be spent in professional activities, [e.g. office
hours, professional development, and meetings (departmental, campus, etc.)]. Weekly office
hours shall be calculated at teaching part of load times five (5) (rounded to the nearest
quarter-hour) and shall be posted and scheduled for the convenience of students. These hours
may be held in the faculty member’s office, online, and/or at appropriate District locations.
These hours shall reflect the range of delivery modes of the faculty assignment. The faculty
member’s  reassigned time shall be spent in administrative/professional
development/governance duties.

4. Faculty with full reassigned time

One hundred percent (100%) of the faculty member’s workweek hours shall be spent in
administrative/professional development/governance duties.
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5.

6.

7.

It is the intent of this section that instructors be available to participate in Department
meetings and other committee work as their assignments permit.

The scheduling of extra days of service above the basic faculty assignment must be mutually
agreed upon by the faculty member and the College President or designee.

Pre-approved compensatory time on an hour-for-hour basis shall be provided for assigned
hours in excess of the approved campus workweek for non-teaching assignments. The
compensatory hours should be taken within forty-five (45) calendar days, or as soon as
possible.

O. Optional Reduced Workload Program: A bargaining unit member may have a reduction in

workload from full-time to part-time contractual duties prior to retirement and receive the same
service credit toward retirement as would have been received had the employee continued on a
full-time basis. See District’s portal, “Employee Forms” tab for the Optional Reduced Workload
Agreement form.

1.

The employee must have reached the age of fifty-five (55) years by the start of the semester in
which work reduction begins.

The employee must have been employed full-time in a position requiring certification for at
least ten (10) years of which the immediately preceding five (5) years were in the Kern
Community College District. (See Education Code Section 87483)

The option of reduced workload shall be initiated by a written request from the employee to
the President of the College. Such request requires the approval of the College President, the
Chancellor, and the Board of Trustees.

The employee is limited to a period of not more than ten (10) years in such part-time status.
During this reduced workload period, the option may be revoked or altered only by the mutual
consent of the employee and the District.

The employee shall be paid a part-time salary prorated on the basis of the full-time salary for
the position in which he/she serves. The employee shall retain special benefits provided for
by Board policy in the same manner as a full-time employee.

The minimum assignment shall be half-time. Half-time employment shall be the equivalent of
one-half (1/2) the number of days of service required by the employee's contract of
employment during his/her last full-time contract. Unpaid status, other than the contracted
amount, during a given year may result in State Teachers' Retirement System (STRS) service
credit loss.

The District and the employee shall each contribute to the State Teachers' Retirement System
the amount that would have been contributed if the employee had continued on a full-time
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Article 8 (continued)

10.

11.

12.

13.

basis. The employee’s right to have retirement benefits based on full-time employment is
contingent on such contributions.

The assignment shall comply with the requirements for the percentage of part-time service
requested by the applicant; however, in the event that the applicant's request cannot be
accommodated because it creates unusual or difficult staffing problems, the application can be
denied or an alternate assignment can be made and/or the employee may reapply for the
program for subsequent years with a plan that fulfills District needs.

All regular duties required of full-time employees in similar assignments shall be performed
during the dates the employee is on duty. This includes attendance at District-called meetings,
faculty meetings, departmental meetings, and other regularly scheduled College activities. The
employee is eligible to serve voluntarily on any committee and retains other privileges of
full-time employees.

Duty hours of non-teaching employees shall be arranged in a manner which will most
effectively carry out the assignment given the employee.

An employee on a reduced contract will be expected to make all necessary classroom
preparations and satisfy office and conference hours beyond the assigned teaching load.

An employee electing to participate in the program is entitled to use the hours of sick leave
accumulated while working full-time and shall accumulate, on a pro-rata basis, days of sick
leave earned while in the reduced workload program.

Employees on optional reduced workload program status are not eligible for sabbatical leaves.

P. Assigned Curriculum_ Development: Faculty assigned to develop curriculum shall be

compensated by reassigned time, load banking, or overload pay, as determined by the faculty
member. Compensation shall be one-half (0.5) lecture hour equivalent (LHE) per unit. (e.g., 3-
unit class = 1.5 LHE)

1.

2.

Full-time faculty shall be given preference for any curriculum writing assignments.
This assignment shall be on a voluntary basis.

The District’s “Curriculum Development Agreement” form (See District’s portal, “Employee
Forms” tab) must be completed and signed by both parties.
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ARTICLE NINE - STAFF SITE ASSIGNMENTS/TRANSFER

A. Assignments of faculty may be made to any of the Colleges, sites, centers, or
divisions/departments of the District based on qualifications and position need.

1.

The College President shall determine the assignments within College sites or centers under
his/her control.

When the President determines to assign an employee to a full or partial load at a site under
the President's control which is more than forty (40) miles from the current worksite, the
President or designee shall meet with the affected employee to explain the necessity of the
reassignment, the anticipated duration, and to explore alternatives. Upon request, reasons for
reassignment shall be in writing. No faculty member will perform duties at more than one
college site in successive semesters without mutual agreement between the faculty member
and the administration, except when necessary to make a full load or to satisfy student needs
for program completion.

When the Chancellor or designee, with the agreement of the College Presidents, determines to
assign an employee to a load of fifty percent (50%) or less to campus sites or centers not
within the control of that employee's current College President, the Chancellor or designee
shall meet with the affected employee to explain the necessity of the assignment, the
anticipated duration, and to explore alternatives. Upon request, reasons for reassignment shall
be in writing.

B. Transfer means the movement of a bargaining unit member from one College service area to
another College service area based on the needs of the District.

1.

A tenured faculty member is eligible for a voluntary transfer if he/she submits a written
Transfer Request to the District Human Resources Office. In order to be considered for the
position prior to consideration of external applicants, a faculty member must submit a transfer
request no later than fourteen (14) calendar days after the opportunity for transfer is
announced by the District Human Resources Office. The Transfer Request is valid for one
calendar year.

a. Faculty who meet the minimum qualifications for the position and who submit a transfer
request in accordance with the timelines specified above shall be interviewed by the
College President and the position screening committee prior to interviewing external
applicants.

b. Faculty who submit a transfer request later than fourteen (14) calendar days after the
opportunity for transfer is announced by the District Human Resources Office but prior to
the application deadline and who meet the minimum qualifications for the position will
be considered with the external applicants.
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c. Ifthe tenured faculty member is not selected to fill the position, external applicants will
be considered. The tenured faculty member may apply again with the external pool for
further consideration in accordance with Article 9.B.1.b.

d. By mutual agreement, College Presidents may consider a non-tenured faculty member as

long as a written transfer request is submitted within one week of the position
announcement.
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ARTICLE TEN - REDUCTION IN FORCE

A. Faculty Service Area and Competency Standards

1.

All faculty will be assigned to the single Faculty Service Area for faculty positions as defined
in Education Code Section 87001. Faculty includes all those employees of a community
college district who are not designated as supervisory or management and for whom minimum
qualifications for hire have been specified in the regulation of the Board of Governors. These
include, but are not limited to, instructors, librarians, counselors, health service professionals,
extended opportunity programs and service professionals and individuals employed to perform
a service that before July 1, 1990 required nonsupervisorial and nonmanagement certification
qualifications.

Whenever the Board of Trustees determines that reduction in faculty is necessary, such
reduction shall be in accordance with Section 87743, et. seq., of the Education Code including
seniority definitions in Education Code Section 87413, et. seq.

No employee shall be terminated while a less senior employee is retained to render a service
which the more senior employee shall be considered competent to render.

Competency Standards are as follows:

a. All faculty who meet minimum qualifications as adopted by the Board of Governors or
equivalency requirements of the District will be considered competent in the
discipline(s). Minimum qualifications by equivalency are to be in disciplines adopted by
the Board of Governors and shall be applicable District-wide. (There will be no
minimum qualifications by equivalency for courses or sub-disciplines.) See Addenda
One (1) (a-b) for the current lists of disciplines.

b. All faculty who possess valid California Community College Credential(s) shall be
deemed to meet minimum qualifications for all areas both authorized by the credential(s)
and approved by the Board of Trustees including majors and minors.

c. By February 15, faculty must apply and present evidence to the District for addition of
new disciplines for which the faculty member meets the minimum
qualifications/competency standards.

Effects of Layoff

1. Itisthe intention of the parties to this Agreement that all provisions of law with respect
to seniority and reduction in force shall apply under this contract.

2. The District agrees that at least sixty (60) days prior to a proposed layoff of any faculty
member it will notify the Exclusive Representative in writing of the proposed layoff, and,
if requested in writing by the Exclusive Representative, enter into negotiations regarding
the effects on Bargaining Unit Members.
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1.

If requested in writing by the Association within ten (10) working days, the District will enter
into negotiations regarding the effects on bargaining unit members. Such negotiations are not
to be considered as one (1) of the contract reopeners in the current contract.

In addition to all rights given to terminated faculty members under the Education Code,
faculty members on faculty reduction leave shall be given priority as substitute teachers and
for new part-time positions for which they are qualified. They also shall be continued in the
medical and dental insurance group for a period of eighteen (18) months upon advance
payment of the monthly premium each month by the faculty member.

The District shall notify all faculty members on lay-off status of any vacant positions within
the District. No new faculty appointments shall be made while there are faculty members on
layoff status who are qualified for the position and who are available for reinstatement.

Faculty on the thirty-nine-month (39-month) re-employment list being re-employed at less
than their pre-layoff load shall be paid prorated based on the normal progression on the faculty
salary schedule.

The District contribution for benefits will be prorated based on the annual contract load. The

faculty may elect to pay the difference in order to receive full benefits or the member may
elect not to receive fringe benefits.

69



Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

Article Ten
Appendix

70



Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

Article Ten Appendix
Table of Contents

Appendix A Memorandum of Understanding ..........cccooveverieevieieiieeseeie e

71



Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

Article 10 - Appendix A

MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding ("MOU"”) is entered into by the KERN
COMMUNITY COLLEGE DISTRICT (“District”) and KERN COMMUNITY COLLEGE
COMMUNITY COLLEGE ASSOCIATION/NEA (“Association”). The parties have
entered into this MOU to reflect the agreements that have arisen out of the District’s
obligation to negotiate the effects of its decision to issue layoff and displacement
notices to certain bargaining unit employees.

Now, therefore, the District’'s and the Association’s representatives agree as follows:

1.

The layoffs and related displacements shall be implemented pursuant to the
relevant provisions of Education Code, Government Code, the 2002-2005
Faculty Collective Bargaining Agreement (“Agreement”), and the terms
agreed to herein.

Any employee whose services have been terminated as a result of the
reduction in force shall have the preferred right to reappointment for the
period of 39 months from the date of the termination.

If during the life of this MOU there exists any applicable law or any applicable
rule, regulation, or order issued by governmental authority other than the
District which shall render invalid or restrain compliance with or enforcement
of any provision of this MOU, such provision shall be immediately suspended
and be of no effect hereunder so long as such law, rule, regulation, or order
shall remain in effect. Any invalidation of a part or portion of this MOU shall
not invalidate any remaining portions, which shall continue in full force and
effect.

4. NOTIFICATION AND INFORMATION SHARING

a. The parties agree that all notices related to the faculty layoff shall be
served in a timely and appropriate manner as required by the
Education Code. The District shall provide to the Association a list of
faculty who receive notice of layoff, displacement, or reduction of
service. (See Exhibits 1 and 1-A) The District will provide copies of
Exhibits 1 and 1-A to be attached.

b. The District shall provide a bi-monthly report to the Association
regarding the then-current status of each employee named on exhibits
1 and 1-A. The District further agrees that it shall provide the
Association a quarterly report regarding the FTES projections, FTFO,
and 50% law compliance, commencing October 1, 2003.
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c. The District shall notify simultaneously the Association and faculty
members who are on the 39-month re-employment list of vacant
assignments or positions within appropriate discipline(s). Faculty shall
be noticed by first class and registered mail to the employee’s last
recorded address.

d. The District shall provide the Association access to data about
- assignments or employment beyond regular full-time employee work.

e. The District shall report student waiting list totals at each census date
to the Board of Trustees while faculty remain on the 39-month re-
employment list.

f. The District Student Services Committee will develop a system by the
end of Fall 2003 to quantify the time wait for a student to obtain
counseling services at all three campuses. Once available, this data
will be reported monthly to the Board of Trustees.

5. RE-EMPLOYMENT PROCESS AND PROCEDURES. For the purpose of
Section 5, minimum qualifications must be held by the faculty and recognized
by the district at the time of lay-off, according to Article 9A4c of the
agreement.

a. The District shall adhere to the Education Code regarding re-
employment rights of all faculty members who have been placed on
the 39-month re-employment list. Re-employment rights shall be based
upon the seniority and the minimum qualifications held by the faculty
member.

b. Each faculty member who is on the 39-month re-employment list shall
be offered an available assignment in any discipline(s) for which he or
she meets minimum qualifications up to the faculty member’s pre-layoff
assigned load. If a full-time faculty load in a discipline is available at
one college, it shall be offered to the most senior affected employee
meeting the minimum qualification on the 39-month list.

c. The right to reappointment may be waived by the employee, without
prejudice, for not more than one college year, unless the board
extends this right, but such a waiver shall not deprive the employee of
his or her right to subsequent offers of reappointment.

d. A faculty member who is re-employed at his or her pre-layoff assigned
load shall be compensated on the same basis as prior to the layoff or
by the terms of the Agreement, whichever is the greater.
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6. REASSIGNMENT

A faculty member who has been reassigned as a result of a RIF within the
District is eligible for a long-term professional leave of absence without
compensation for a period of up to one (1) year. Employees granted this
leave shall follow the normal progression on the salary schedule as if they
were on active teaching duty. The period of such absence, however, shall not
be included when computing total years of service to the District.

7. The reopener discussions as listed in Article 1D of the Agreement will be
amended to include sections of Article 9B of the Agreement dealing with rate-
of pay for faculty on the 39-month re-employment list being re-employed at
less than their pre-layoff load.

RECOMMENDATION FOR RATIFICATION

For the District: For the Exclusive Representative:
éé%% 44/510 3
atrick Fulksy 1e1 Negotiator a
KCCD CCA/NEA

T Dee ¢-1752F b Elh b/i2 )3

Raymond T’Quan, Director, Human Resources  Date Katherine R. Pluta, President Date
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ARTICLE ELEVEN - COMPENSATION AND BENEFITS

A. Faculty Compensation

1. The ongoing goal of the Kern Community College District (KCCD) and the Association is
to provide a salary that is competitive with the agreed upon college comparables (see
section 2 below).

2. Salary Schedule Increases

a) 2014/2015: The full time faculty schedule will be changed from its existing
salary schedule (2011 — 2014 contract) to a new salary schedule (2014 — 2017
contract). Placement from the existing salary to the new salary schedule will be
implemented with the ratification of the contract (see Appendix C for placement
matrix). Adjustments will be made retroactively to July 1, 2014.

b) 2015/16 — 2016/17: The full — time faculty schedule will be increased by the
across-the-board percentage increase given by the ten (10) comparable districts
for the applicable fiscal year as described below:

1. Comparable Districts: Antelope Valley, Riverside, San Bernardino,
San Joaquin Delta, Santa Clarita, College of the Sequoias, State
Center, West Hills, West Kern, and Yosemite.

2. For purposes of this agreement “across-the-board percentage
increase” shall be determined by the following process on April 15 of
each applicable year (adjustment to be applied on July 1 of the next
fiscal year):

a) Step 1. All comparable districts highest non doctorate salary will be
obtained from All Faculty Association Website through Santa Rosa
Junior College (http://www.santarosa.edu/afa/statewide_study.shtml)
for the current fiscal year (e.g. 2015/2016)

b) Step 2: All ten (10) districts then will be ranked from one to ten with
one being the highest maximum non doctorate salary and ten being
the lowest maximum non doctorate salary.

c) Step 3: If KCCD’s highest non doctorate salary is greater than or
equal to the fourth ranked salary of the comparables, no changes to the
faculty salary structure will be made. If KCCD’s highest non
doctorate salary is less than the fourth ranked salary of the
comparables, then an across the board percent increase will be applied
to all cells on the faculty salary schedule using the following formula:
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Fourth Ranked Salary — KCCD Salary
KCCD Salary

% change = [ jxlOO

1) Summary Timeline and Process for Implementing Faculty Salary
Increases:

CBA Fiscal Year | Compensation Process

Year 1 Process:

2014 - 2015 1. Once the contract is ratified, all faculty will
be moved to the new faculty salary schedule
according to the placement matrix (see

Appendix C).
2. Adjustments will be made retroactively to
July 1, 2014.
Year 2 Process:
2015 - 2016 1. Apply Steps 1, 2, and 3.

2. Any positive percent changes will result in
an across the board percentage increase to be
applied on July 1, 2015.

Year 3 Process:

2016 - 2017 1. Apply Steps 1, 2, and 3.

2. Any positive percent changes will result in
an across the board percentage increase to be
applied on July 1, 2016.

3. The Basic Faculty Salary shall be that which is adopted by the Board of Trustees. Faculty
whose contracted salary appears on the Basic Faculty Salary Schedule shall carry academic
rank according to their positions on the current schedule. The Board of Trustees retains the
right to adjust annual salaries of individual staff members. See Article Eleven, Appendix
A & B (175and 185 day schedules) at the end of this Article for the Basic Faculty Salary
Schedule.

4. Faculty serving on a ten-month (10-month) college calendar may opt to have their annual
salary paid in either ten (10) or twelve (12) monthly installments. They shall receive their
first payment the last working day in August and their last payment on the last working day
in each consecutive month in the option.

5. All those contracts in excess of ten (10) months shall have their salary paid in twelve (12)
monthly installments and shall receive their first payment the last working day in August
and their last payment on the last working day of July.

6. Overload and other non-contract services shall be paid in four (4) equal monthly payments.
For full-time faculty, these payments will start the last day of September for the Fall term,
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and the last day of February for the Spring term. For adjunct faculty, payments will begin
the 15" day of September for the Fall term and the 15" day of February for the Spring
term.

In the event of an error in compensation a correction warrant will be issued no later than
five (5) working days from notifying the District of the error.

Full-time employees will be compensated according to the assigned number of contract
days of service (175, 185, 195, 205, 215). Typical faculty contracts are one hundred
seventy-five (175) days. Employees whose days of service are different from one hundred
seventy-five (175) will be compensated at the per diem rate. The per diem rate is the one-
hundred seventy-five-day (175-day) annual salary divided by one hundred seventy-five
(175). For assignments other than faculty chairs, the number of days in excess of one
hundred, seventy-five (175) on the faculty contract may be changed at the discretion of the
College President for the subsequent year. [For one (1) semester assignment, see Education
Code Section 87815.]

B. Faculty Contracts

1.

The Chancellor, as Secretary to the Board of Trustees, signs and issues contracts to those staff
members elected by the Board. See District portal, “Employee Forms” tab for the Contract
Adjustments for Faculty form and Article Eleven, Appendix D for the procedure for
amendments to faculty contracts.

Contracts for new faculty members must be signed and returned within a reasonable time.

Employment contracts for contract employees must be returned forty-five (45) days after the
date of issue (Education Code Section 87410). Contracts for regular employees must be
returned forty-five (45) days after they are issued (Education Code Section 87411).

C. Class Placement on the Basic Faculty Salary Schedule Follows:

Class | a) Bachelor's Degree, and/or

b) Appropriate full-time credential (Life)

Class I a) Master's Degree, or

b) Bachelor's Degree plus forty-five approved semester units, or

c) Appropriate full-time credential (Life) plus forty-five approved semester
units

d) For Vocational Teachers****
(1) Bachelor's Degree plus two years experience in the teaching field
(2) Associate Degree plus six years experience in the teaching field
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Article 11 (continued)

Class I a) Master's Degree with sixty approved semester units beyond the Bachelor’s
Degree, or

b) Bachelor's Degree plus seventy-five approved semester units, or

c) Appropriate full-time credential (Life) plus seventy-five approved semester
units

d) For Vocational Teachers****, completion of thirty approved semester units
after hire and placement on Class Il

Class IV a) Master's Degree plus forty-four approved semester units, or

b) Master's Degree with ninety approved semester units beyond the Bachelor's
Degree (Effective July 1, 1999)

c) Appropriate full-time credential (Life) plus ninety approved semester units
including a Master's Degree

d) For Vocational Teachers****, completion of sixty approved semester units
after hire and placement on Class Il including a Master's Degree

Class V a) Earned Doctorate, earned LLB or JD.

****As designated by the Board of Governors of the California Community Colleges, those disciplines

D.

in which the Master's Degree is not generally expected or available.
1. Initial class placement shall be subject to Articles 11.F.5 through 11.F.7.

Initial Placement for all new faculty hires shall be Step 1.

E. Administrative Retreat Rights--Salary

Upon entering the District, educational administrators shall meet the minimum qualifications for
one (1) or more existing disciplines within the District. As with new faculty members, placement
on the salary schedule will be determined in accordance with Article 11.C and 11.D.

Each subsequent year of administrative service in the District will count towards step progression
on the faculty salary schedule for placement on the faculty salary schedule upon retreat to faculty
status.

Pre-approval and Approval Criteria for Salary Progression: Faculty shall discuss
courses/activities with the appropriate educational administrator and must submit a pre-approval
for coursework for salary progression on the District form entitled “Request for Pre-approval of
Credit for Salary Advancement” found on the District’s portal under “Employee Forms” tab.
Submitted forms are reviewed by the appropriate educational administrator and college president or
designee for approval. Completed coursework, seminars, and workshops for salary progression
should be submitted on the District form titled “Request for Approval of Credit for Salary
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Article 11 (continued)

Advancement” found on the District’s portal under “Employee Forms” tab accompanied by the
appropriate documentation. Credits for salary advancement shall meet the following criteria:

1.

Non-repeat graduate or upper division courses related to a staff member’s professional
assignment are acceptable.

Graduate and upper division courses taken to fulfill credential or additional degree
requirements are acceptable.

Seminars, workshops, or clinics relating to professional assignment granting a certificate of
completion are acceptable. A maximum of eight (8) semester units during the College year are
accepted with unit value equated as follows:

« Twenty (20) accumulated workshop hours equals one (1) unit.
« Forty (40) accumulated workshop hours equals two (2) units.

A lower division course related to professional assignment will be approved with substantial
justification that it is of greater value to the staff member and to the College than an upper
division or graduate course. Such credit will be limited to six (6) semester units of lower
division work in a calendar year, September to September. The unit limit may be waived by
the College President or designee.

Approved courses must be taken at colleges and universities accredited by a regional
accrediting agency as recognized by the U.S. Department of Education, or through the
equivalent, as determined by a formal credential evaluation agency.

A grade of credit in the credit/non-credit mode or a grade of “C” or better in baccalaureate
level courses must be attained.

A grade of “B” or better or Pass (P) must be attained in graduate level courses.

A maximum of twelve (12) semester or eighteen (18) quarter units will be granted for work
taken during the regular College year. Units earned in addition to the maximum may not be
stored and retroactively applied to salary progression. The unit limit may be waived by the
College President or designee. All course work approved as part of a sabbatical leave will
count toward salary progression.

All approved course work, taken during the summer or during a leave of absence may be

applied toward salary progression. The lower division limit applies in summer and for leaves
of absence.
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10.

Documentation of completed courses must be attached to the “Request for Approval of Credit
for Salary Advancement” form located on the District’s portal under the “Employee Forms”
tab and filed in the District Office by November 1. No contract changes to a new salary class
will be made for the current year after the last Board meeting in November. Applicable course
work must be completed prior to the start of the fall semester unless prior approval is obtained
from the Chancellor or designee.

11. Employment in one's vocational or professional field during the summer, by special

12.

arrangements during the College year, during a leave of absence, or during a sabbatical shall
count toward salary advancement with each forty (40) hours of work being equated to one (1)
semester unit. No more than six (6) semester units may be accumulated in summer session and
a maximum of eighteen (18) semester units may be accumulated in this manner to move from
one (1) class to the next (Il to 111 to V).

In the proposal for participation, the faculty member must submit a statement of specific
objectives that are to be accomplished during the work experience which will enhance
competence in the faculty member's assignment. To receive credit for the experience, the
faculty member must submit a report to the supervising dean at the conclusion of the work
describing the work experience and the relation to objectives specified in the application.

In those areas where a license is required or is commonly recognized by the industry or
profession as a standard of competency, College units for salary advancement may be
awarded. A District Committee will evaluate the level of difficulty and the time required to
prepare for achieving that license and determine the number of units to be awarded. Units may
also be awarded when periodic renewal or retesting is required and/or when required by
changes in technology or in the law.

13. A faculty member who serves as a mentor to one (1) Kern Community College District student

from an underrepresented group for two (2) years and fulfills all the mentoring requirements
shall be given three (3) units of credit for salary advancement purposes or five hundred dollars
($500). Provisions of mentoring shall be approved by the College President/designee and
submitted to the District Personnel Office for recording. After mentoring is completed, the
mentor whose mentee becomes a faculty member in the Kern Community College District
shall receive a one thousand dollars ($1,000) bonus. See Addenda 2 for guidelines.

G. Eligibility for Step Advancement: In order to be eligible for step advancement, the staff member

must work one-half (1/2) of the scheduled school year, with a contract of eighty percent (80%) or
more.
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H. Adjunct Faculty Compensation

1.

2.

3.

Adjunct faculty hourly shall be compensated on a lecture hour equivalent basis in accordance
to Article Eleven, Appendix E.

Adjunct faculty contracted for Fall 2014 and/or Spring 2015 shall receive a one-time lump sum
two percent ( 2%) off schedule payment based on prior semester contracts. In order be eligible
for the off schedule payment, the Adjunct faculty must have been contracted to work in one
(1) or more of the following semester terms: Fall 2011, Spring 2012, Fall 2012, Spring 2013,
Fall 2013, and/or Spring 2014. No additional compensation shall be provided for a Faculty
Special Compensation Agreement, Professional Expert Agreement, or any other additional
agreements enumerated in this collective bargaining agreement.

Adjunct faculty shall receive an hourly rate increase for 1.0 or 100% of accumulated Full Time
Equivalent academic year of service to the District. Summer session or intersession work
shall not count towards salary progression. Once the service credit is accumulated, the
Adjunct faculty member shall progress to the next step on the Adjunct Faculty Lecture Hour
Equivalent rate schedule specified in Article 11, Appendix E.

4. Adjunct faculty will provide one half hour of student contact for each class taught. Student

contact time can be met through a variety of ways such as providing supervision in an open
lab, hosting office hours, using online meeting software like CCC Confer, or meeting with
students face to face on campus.

Full-Time Faculty Overload Compensation

Faculty teaching overload shall be paid as cited in Article Eleven, Appendix E. The
overload rate shall be $60 per Lecture Hour Equivalent (LHE) for additional workload that
the faculty mutually agrees to perform during the semester term.

J. Hourly Substitute Pay

1.

Substitutes, whether regular or contract, shall be paid an hourly rate as cited in Article
Eleven, Appendix E at the end of this Article.

When a substitute (not for part of load), whether regular or contract, takes full responsibility
for a class for more than two (2) consecutive weeks, the Basic Faculty Salary Schedule for
Overload, and Other Non-Contract services shall be applied retroactively, upon
recommendation of the College President and the Chancellor with approval by the Board of
Trustees.

When a regular or contract staff member substitutes in intersessions/summer for more than
one (1) full week, the Basic Faculty Salary Schedule for Overload, and Other Non-Contract
Services shall be applied retroactively upon recommendation of the College President and
Chancellor with approval by the Board of Trustees.
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K. Compensation for Special Services is recommended by the College President and Chancellor,

and is approved by the Board of Trustees. See Addendum Three for the reimbursement guidelines
on mileage payments to faculty.

1.

Remuneration for specified positions beyond the normal instructor load will be computed
from the Extra Services Pay Schedule. See Article Eleven, Appendix F at the end of this
Article for the extra services pay schedule for regular and contract staff.

Remuneration for Faculty Chairs Article Five F.

Payment for professional services such as evening or hourly counseling, field trips, test
administration, curriculum development, and coordinating evening lecture series and
proctoring shall be paid as cited in Article Eleven, Appendix E at the end of this Article.

Field trips are paid according to Article Eleven, Appendix E. For a staff member to receive a
maximum of four (4) hours per day compensation for field trips, the field trip must be an
integral part of the course and not an in lieu assignment for regular class meetings. Exceptions
to the four-hour (4-hour) limitation may be made in accordance with the policy developed at
the specific College.

When a contract or regular faculty member is assigned to teach a regular class as part of load
at any other campus, center, or other teaching site more than fifteen (15) miles from his or her
regular teaching location, that employee shall be compensated at a rate cited in Article
Eleven, Appendix E at the end of this Article. Teaching as used in this section refers to direct
instruction and excludes work experience and field trips.

Special Assignment Compensation--For special assignments in addition to regular
responsibilities faculty members may receive compensation in addition to their regular
salaries. Compensation for individual assignments will be determined through consultation
between administration and the faculty members. Depending on the nature of the special
assignment the compensation could be a one-time payment or be paid monthly for extended or
long-term assignments.

a. Compensation for special assignments shall be given in a fair and consistent manner.
Once the work or product has been clearly agreed upon the *“Special Assignment
Compensation Agreement” form on District’s portal under “Employee Forms” tab will be
completed, copied in triplicate, and copies maintained by the faculty member, Vice
President of Instruction at each College, Human Resources, and Associate Chancellor,
Educational Services. Kinds of compensation and criteria for compensation will be
articulated.

b. Compensation shall be included as a note on staff assignment sheets.

c. All compensation shall be compiled in an annual report by the Associate Chancellor,
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7.

Educational Services, or Chancellor’s designee provided to negotiating teams for an
annual committee review. This report is intended to include extra duty days, overload
assignments and stipend projects or services.

d. This policy and the annual extra services compensation list will be evaluated for
necessary modifications during Spring negotiations 2006. This information will be used
to evaluate the special compensation process.

Faculty shall be remunerated for contract education classes as follows:
« Up to fifty percent (50%) of the total amount of fees collected as determined by the

College President or designee.
« On acontract basis as determined by the College President or designee.

L. Breaks in Faculty Service

1.

If an instructor is re-employed, the placement on the Basic Faculty Salary Schedule shall be
at the same position as when the resignation took place, regardless of how long of a break in
service.

Staff members returning to the District after serving in the military shall be placed on the
salary schedule at the place they would have reached had they remained in the service of the
District during the time spent on military duty. However, military service will not be included
in computing six (6) consecutive years for sabbatical purpose or in computing total years of
service to the District.

M. Compensation Dependent Upon Categorical Funding

1.

For employees in positions funded categorically, the length of employment is contingent upon
funding.

N. Salary Deductions for Absence from Duty

1.

Deductions for unexcused absence shall amount to the employee's full salary for the time
absent on a pro-rata basis. The number of service days as determined by the Board of Trustees
shall establish the basis.

Faculty shall have the substitute rate of pay deducted for absence for any other cause not
specified in these regulations if such absence is approved, in advance, by the Chancellor or
designee.

The State Teachers' Retirement System (STRS) provides the retirement plan for members of the

faculty service. Both the District and the employee contribute to the system as mandated by law.
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P. Health and Welfare Benefits

1.

b.

For eligible full-time employees and their eligible dependents, including domestic partners,
the District will provide health and welfare benefits cited below. (See Article Eleven,
Appendix G for the regulations for the domestic partner coverage.)

a. ABlue Cross health plan administered by the Self-Insured Schools of California (SISC).
Premiums will be based on the annual SISC recommendation of premiums.

b. A Delta Dental Plan administered by SISC or United Healthcare Insurance Company.

c. For the unit member only, a fifty thousand dollars ($50,000) term life insurance plan.

d. The full cost for a long-term disability plan for the employee, which provides a monthly
benefit of two-thirds (2/3) salary, up to a maximum of three thousand dollars ($3,000) per
month. A unit member will be eligible for a long-term disability plan after serving the

District under contract for three (3) years. (Effective April 1, 2006)

e. Blue Cross, Behavioral Health plan administered by SISC, which covers mental, nervous
and substance abuse and includes an employee assistance program.

The following plans are available to the employee at his/her expense.
a. American Life Family Assurance Company (AFLAC) Internal Revenue Code (IRC)
Section 125 Flex Benefits Plan.

b. A Vision Service Plan, Plan B, single fifteen-dollar ($15) co-pay plan, administered by
SISC.

There will be no change in providers (carrier), plan design or benefits without notice to the
Association and a reasonable opportunity to negotiate (if so requested).

a. Effective upon implementation of this Agreement the following SISC recommended plan
modification will be implemented:

1. Emergency room co-pay ($50)
Contract and Regular Instructors’ Eligibility for Benefits Shall be Determined as Follows: (see
subsection 5 below for details regarding the District’s maximum contribution to the full

benefit package).

a.  Unit members on continuous contract service prior to July 1, 1988, shall be eligible for
the full benefit package.

Unit members whose contract service started with the District between July 1, 1988, and
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August 18, 1991, shall have the District's contribution to health and welfare benefits paid
if they maintain an annual load in excess of sixty percent (60%).

1) Unit members who have an annual load at or below sixty percent (60%) shall not have
the contribution to health and welfare benefits paid. However, they may purchase the
health and/or dental plan.

c. For unit members hired after August 18, 1991, whose annual load is less than one
hundred percent (100%), the District contribution for benefits will be a proration of the
annual contract load. The employee may elect to pay the difference in proration in order
to receive full benefits or the member may elect not to receive the fringe benefits.

District Payment of Premiums

a. The “Full Benefit Package” shall consist of District-paid LTD insurance and a dollar
contribution toward medical (which includes physician/hospital coverage, prescription
and mental health components), dental and life insurance.

b. The District’s maximum contribution to medical, dental and life insurance premiums will
be set at $1,140.00/month. Effective October 1, 2012, the District’s maximum
contribution will be increased by the lesser of the following:

1) Annual SISC recommendation of premiums for medical insurance; or
2) the higher of the following two factors:
a)  percentage increase to the CPI-W (U.S. Cities average for the prior 12
months (July to July);
b)  percentage increase to the funded State COLA.

[For example, if the annual SISC recommended premium increase is $100 (to $1,240.00/mo.),
the CPI-W were 5% and the funded state COLA were 4%, the District’s maximum
contribution would be set at $1,197.00 ($1,140.00 x 1.05 = $1,197.00).] The same process
will be used in October 2013 to determine the increase to the District’s maximum
contribution. Employees will be responsible for any excess premium costs. However, if there
are medical reserves in excess of the actuarial recommended amount of 32.5% of prior year
health claims, pharmacy rebates and ASO costs, such excess will be used (on a District-wide
basis) as a rate stabilization fund so that such excess reserves are scheduled to be used prior to
implementation of any out-of-pocket contributions.

6. Noin-lieu payments or contributions to programs other than those which the District provides

in this Article shall be made by the District for any employee who elects not to
subscribe to the benefits provided by this Article.
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7.

Employees on District-approved unpaid leaves of absence shall have the option to continue
District health and welfare coverage(s) for the period of the leaves upon reimbursement to the
District for as long as the practice is allowed by the health and welfare benefit provider(s).
Failure to make timely payment for two (2) successive months shall cause the right to
continuous coverage to cease.

Eligible employees shall have their health and welfare benefits commence on the first day of
the month following the first day of employment.

Employees who terminate prior to the close of the College year shall be covered by the
District's insurance programs to the end of the month in which the termination takes place.

10. KCCD Agrees to increase the maximum lifetime health benefits cap to $5,000,000 or such

higher amount as the law may require.

11. Pre-existing condition limitation — Employees and/or dependents who enroll when first

eligible will not have any limitations for pre-existing conditions; however, if an employee
and/or dependent is not enrolled when first eligible, he/she will have a six-month (6-month)
waiting period for pre-existing conditions. (This eliminates the standard six-month (6-month)
waiting period for pre-existing conditions when first eligible.)

Q. Health and Dental Plans for Retirees (See Article Eleven, Appendix H at the end of this Article

for the matrix on health and dental benefits for retirees.)

1.

Employees Who Retired Under STRS Between January 3, 1974, and June 30, 1983

a. Benefits to Age Sixty-five (65)

1)  The District Will Provide Health and Dental Plans for the Employee and Eligible
Dependent(s) Under the Following Condition:

The employee must have worked for the District for five (5) years immediately
preceding retirement.

2) The surviving eligible dependent(s) of a retiree may continue the health and dental
plans at his/her expense.

b. Benefits at Age Sixty-five (65) and Beyond

1) The District Will Provide a Health Plan for the Employee and Eligible
Dependent(s) Under the Following Conditions:

e The employee must have worked for the District ten (10) years immediately
preceding retirement.

86



Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

Article 11 (continued)
e At age sixty-five (65) all retirees [and their eligible dependent(s), if dependent
coverage is taken] who are qualified through Social Security eligibility for
Medicare Part A shall apply for and accept Medicare Part A;

e Atage sixty-five (65), all retirees [and their eligible dependent(s), if dependent
coverage is taken] must apply for and purchase Medicare Part B.

2)  The surviving eligible dependent(s) may continue the health plan at his/her
expense.

2. Employees Who Retired Under STRS Between July 1, 1983, and June 30, 1988

a. Benefits to Age Sixty-five (65)

1)  The District Will Provide Health and Dental Plans for the Employee and Eligible
Dependent(s) Under the Following Conditions:

e The employee must have worked for the District five (5) years immediately
preceding retirement.

e The District monthly contribution for the health and dental plans shall not
exceed that for an active employee.

2)  Thesurviving eligible dependent(s) of a retiree may continue the health and dental
plans at his/her expense.

b. Benefits at Age Sixty-five (65) and Beyond

1)  The District Will Provide a Health Plan for the Employee and Eligible
Dependent(s) Under the Following Conditions:

e The employee must have worked for the District ten (10) years immediately
preceding retirement.

e The District monthly contribution for the health plan shall not exceed that for
an active employee.

e At age sixty-five (65), all retirees [and their eligible dependent(s), if dependent
coverage is taken] who are qualified through Social Security eligibility for
Medicare Part A shall apply for and accept Medicare Part A.

o At age sixty-five (65), all retirees [and their eligible dependent(s), if dependent

coverage is taken] must apply for and purchase Medicare Part B.
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Article 11 (continued)

2) A surviving eligible dependent(s) of a retiree may continue the health plan at
his/her expense.

3. Employees of the District as of June 30, 1988, Who are Eligible to Retire But Will Retire ata
Later Date

a. Eligible to retire means the employee could have received a retirement benefit through
STRS as of June 30, 1988, but did not choose to do so.

b. Benefits to Age Sixty-five (65).

1)  The District Will Provide Health and Dental Plans for the Employee and Eligible
Dependent(s) Under the Following Conditions:

e The employee must have worked for the District five (5) years immediately
preceding retirement.

e The District monthly contribution for the health and dental plans shall not
exceed that for an active employee.

2)  Thesurviving eligible dependent(s) of a retiree may continue the health and dental
plans at his/her expense.

c. Benefits at Age Sixty-five (65) and Beyond

1) The District Will Provide a Health Plan for the Employee and Eligible
Dependent(s) Under the Following Conditions:

e The employee must have worked for the District ten (10) years immediately
preceding retirement.

e The District monthly contribution for the health plan shall not exceed that for an
active employee.

e Employees who retire after July 1, 1998, must be eligible for Medicare Part A or
purchase Medicare Part A as a condition of continuing with the District health
plan.

e At age sixty-five (65), all retirees [and their eligible dependent(s), if dependent
coverage is taken] who are qualified through Social Security eligibility for
Medicare Part A shall apply for and accept Medicare Part A.

e At age sixty-five (65), all retirees [and their eligible dependent(s), if dependent
coverage is taken] must apply for and purchase Medicare Part B.
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2)

e Medicare must provide primary coverage.

A surviving eligible dependent(s) of a retiree may continue the health plan at
his/her expense.

4. Employees of the District as of June 30, 1988, who are not eligible to retire as of that date

a. Benefits to Age Sixty-five (65)

1)

2)

The District will provide health and dental plans for the employee and eligible
dependent(s) under the following conditions:

e The employee must have worked for the District ten (10) years immediately
preceding retirement.

e The District monthly contribution for the health and dental plans shall not
exceed that for an active employee.

The surviving eligible dependent(s) of a retiree may continue the health and dental
plans at his/her expense.

b. Benefits at Age Sixty-five (65) and Beyond

1)

The District will provide a health plan for the employee and eligible dependent(s)
under the following conditions:

e The employee must have worked for the District fifteen (15) years immediately
preceding retirement.

e The District monthly contribution for the health plan shall not exceed that for an
active employee.

e Employees who retire after July 1, 1998, must be eligible for Medicare Part A or
purchase Medicare Part A as a condition of continuing with the District health
plan.

e At age sixty-five (65), all retirees [and their eligible dependent(s), if dependent
coverage is taken] who are qualified through Social Security eligibility for
Medicare Part A shall apply for and accept Medicare Part A.

e At age sixty five (65), all retirees [and their eligible dependent(s), if dependent
coverage is taken] must apply for and purchase Medicare Part B.

e Medicare must provide primary coverage.
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2) A surviving eligible dependent(s) of a retiree may continue the health plan at
his/her expense.

5. Employees of the District Hired on July 1, 1988, or Thereafter

a. Benefits to Age Sixty-five (65)

1)  The District Will Provide Health and Dental Plans for the Employee, Spouse, and
To the Extent Required by Law, Eligible Dependents, Under the Following
Conditions:

e The employee must have worked for the District fifteen (15) years immediately
preceding retirement.

e The District monthly contribution shall not exceed the amount paid by the
District on the employee's behalf during the last full fiscal year of service.

e Retirees who wish to maintain coverage shall pay on a monthly basis the
difference between the amount of the District contribution and the actual costs of
the benefits.

2)  Asurviving spouse, and to the extent required by law, an eligible dependent, of a
retiree may continue the health and dental plans at his/her expense.

b. Benefits at Age Sixty-five and Beyond

1) An Employee May Continue the Health Plan at His/Her Expense Under the
Following Conditions:

e At age sixty-five (65), all retirees [and their spouses, if dependent coverage is
taken] who are qualified through Social Security eligibility for Medicare Part A
shall apply for and accept Medicare Part A.

e At age sixty-five (65), all retirees [and their spouses, if dependent coverage is
taken] must apply for and purchase Medicare Part B.

e Medicare must provide primary coverage.
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6. Upon implementation of the following provisions by all employee groups, Employees of the
District Hired on the implementation date of the provisions of section 6, or Thereafter

a. Benefits at retirement:

1)  The District will provide health premiums for the Employee, for a maximum of two
years (24 months) after entering retirement from the District under the following
conditions:

e The employee must have worked for the District fifteen (15) years immediately
preceding retirement.

e The employee must retiree at least two years prior (age sixty-three 63) to being
qualified through Social Security eligibility for Medicare Part A and Medicare
Part B.

e The District shall provide a stipend or actual premium payments equivalent to
twenty four (24) months of the medical plan premium contributions being made
by the District for an individual employee. The District shall use the last month
of the employer active employee medical plan premium contribution to determine
the lump sum stipend or monthly employer medical premium contribution. For
example, if the employer medical plan contribution is $1,000 per month at the
time of last month of active service, the District will provide a $24,000 stipend or
$1,000 employer premium contribution to pay for an individual medical plan to
the retiree for 24 consecutive months.

e Human Resources shall notify the future hired faculty member upon resignation
for the purpose of retirement notice to the District of the option to receive a
lump sum stipend or election for the District to make premium payments
towards individual medical plan coverage for 24 consecutive months.

b. Benefits at Age Sixty-five and Beyond

1) An Employee May Continue the Health Plan at His/Her Expense Under the
Following Conditions:

e At age sixty-five (65), all retirees [and their spouses, if dependent coverage is
taken] who are qualified through Social Security eligibility for Medicare Part A
shall apply for and accept Medicare Part A.

e At age sixty-five (65), all retirees [and their spouses, if dependent coverage is
taken] must apply for and purchase Medicare Part B.

e Medicare must provide primary coverage.
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7.

10.

Eligibility for benefits following retirement and unpaid leave of absence immediately
preceding retirement specified in Articles 11.P.3.b(1), 11.P.3.c(1), 11.P.4.a(1), 11.P.4.b(1),
and 11.P.5.a(1) shall be administered as follows:

a. The years listed under these sections must be paid status, but not necessarily continuous
paid status.

b. If the unpaid leave which is applied for and approved is for the period immediately
preceding retirement, the amount of leave allowed shall be limited to years of paid
service with the District in the following fashion:

5-9 years: six (6) months

10-14 years: one (1) year

15-19 years: one (1) year and six (6) months
20 or more years: two (2) years

c. Paid leave counts as regular paid service.

Health Coverage at the Employee’s (or Spouse's) Expense

a. The ability to continue and/or acquire any coverage under this section is conditioned
upon the health and welfare benefit provider's allowance of the practice, current
legislative provisions and Medicare policies.

b. When an employee, spouse or other eligible dependent is required to contribute to the
health and/or dental plans, failure to make timely payments for two (2) consecutive
months shall cause the right to continue coverage under this provision to cease.

The Health and Dental Plans for Retirees Shall be the Same as That for Active Employees for
Those Retiring After June 30, 1983

Faculty members retiring under PERS will have the same benefits as if they had retired under
STRS.

R. Retirement and Early Notice Compensation:

11.

12.

Early notification of retirement enhances the colleges’ ability to plan. Therefore, an employee
who submits to the College President by October 1 a letter of resignation for purposes of
retirement to be effective at the end of the following spring or fall term shall be compensated
two thousand dollars ($2,000.00) at the time of retirement.

Those employees providing early notice of retirement effective for the end of the fall semester

must also submit, between July 1 and August 31 of the year they will retire, a second letter
confirming their intent to do so, in order to receive the compensation.
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Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

KERN COMMUNITY COLLEGE DISTRICT
BASIC FACULTY SALARY SCHEDULE
Effective July 1, 2014

STEP REQUIREMENTS

Initial Placement for all new faculty hires shall be Step 1.

In order to be eligible for step advancement, the staff member must work one-half (1/2) of the scheduled school year, with a contract
of eighty percent (80%) or more.

CLASS REQUIREMENTS

Class |

Class Il

Class Il

Class IV

Class V

Bachelor’s Degree, and/or
appropriate full-time credential

Master’s Degree, or

Bachelor’s Degree plus forty-five (45) approved semester units,* or

Appropriate full-time credential (LIFE) plus forty-five (45) approved semester units,* or

For Vocational Teachers***, (a) Bachelor’s Degree plus two (2) years of experience in the teaching field,;
or (b) Associate Degree plus six (6) years of experience in the teaching field

Master’s Degree with Sixty (60) approved semester units* beyond the Bachelor’s Degree, or
Bachelor’s Degree plus seventy-five (75) approved semester units,* or

Appropriate full-time credential (LIFE) plus seventy-five (75) approved semester units,* or

For Vocational Teachers***, completion of thirty (30) approved semester units after hire and placement
on Class Il

Master’s Degree plus forty-four (44) approved semester units, or

Master’s Degree with ninety (90) approved semester units beyond the Bachelor’s Degree (Effective July
1, 1999)

Appropriate full-time credential (LIFE) plus ninety (90) approved semester units including a Master’s
Degree

For Vocational Teachers***, completion of sixty (60) approved semester units after hire and placement
on Class Il including a Master’s Degree

Earned Doctorate, earned LLB or JD

*Only those collegiate semester units may be counted which were taken subsequent to the awarding of the Bachelor’s Degree or the Life Credential. All
course work for salary progression requires prior administrative approval.

**Only those collegiate semester units may be counted which were taken subsequent to the awarding of the Master’s Degree. All course work for salary
progression requires prior administrative approval.

***As designated by the Board of Governor’s of the California Community Colleges, those disciplines in which the Master’s Degree is not generally

expected or available
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Basic Faculty Salary Schedule
Effective July 1, 2014
175 Days

Article 11 Appendix A & B

Step Class 1 Class 2 Class 3 Class 4 Class 5
1 $63,678.37 | $68,204.50 $ 83,553.58 Assistant Professor
2 | $65,270.33 $ 85,642.42 | | Associate Professor
3 $ 66,902.09 $ 82,041.72 | $ 87,783.48 Professor
4 $ 68,574.64 $ 84,092.76 | $ 89,978.07
5 $ 70,289.01 $ 80,555.27 | $ 86,195.08 | $ 92,227.52
6 $72,046.23 | $77,167.14 | $ 82,569.15 | $ 88,349.96 | $ 94,533.21
7 $73,847.39 | $79,096.31 | $ 84,633.38 | $ 90,558.71 | $ 96,896.54
8 $75,693.57 | $81,073.72 | $ 86,749.22 | $ 92,822.67 | $ 99,318.95
9 $77,585.91 | $83,100.57 | $ 88,917.95 | $ 95,143.24 | $101,801.93
10 $79,525.56 | $85,178.08 | $ 91,140.90 | $ 97,521.82 | $104,346.97
11 $81,513.70 | $87,307.53 | $ 93,419.42 | $ 99,959.87 | $106,955.65
12 $83,551.54 | $89,490.22 | $ 95,754.90 | $102,458.87 | $109,629.54
13 $85,640.33 | $91,727.48 | $ 98,148.78 | $105,020.34 | $112,370.28
14 $87,781.34 | $94,020.66 | $100,602.50 | $107,645.85 | $115,179.53
15 $89,975.87 | $96,371.18 | $103,117.56 | $110,336.99 | $118,059.02
Basic Faculty Salary Schedule
Effective July 1, 2014
185 Days
Step Class 1 Class 2 Class 5
1 $67,317.13 | $72,101.90 $ 88,328.07 Assistant Professor
2 | $69,000.06 $90,536.27 | | Associate Professor
3 $ 70,725.07 $ 86,729.82 $ 92,799.68 Professor
4 $72,493.19 $88,898.06 | $95,119.67
5 $ 74,305.52 $ 85,158.43 $91,120.51 | $97,497.66
6 $76,163.16 | $81,576.69 $ 87,287.39 $93,398.53 | $99,935.11
7 $78,067.24 | $83,616.10 $ 89,469.57 $95,733.49 | $102,433.49
8 $80,018.92 | $85,706.50 $91,706.32 $98,126.82 | $104,994.32
9 $82,019.39 | $87,849.17 $ 93,998.98 $100,580.00 | $107,619.18
10 | $84,069.88 | $90,045.40 $ 96,348.95 $103,094.50 | $110,309.65
11 $86,171.63 | $92,296.53 $98,757.67 $105,671.86 | $113,067.40
12 $88,325.91 | $94,603.95 $101,226.61 $108,313.66 | $115,894.09
13 $90,534.06 | $ 96,969.05 $103,757.28 | $111,021.50 | $118,791.44
14 | $92,797.42 | $99,393.27 $106,351.21 | $113,797.04 | $121,761.22
15 $95,117.35 | $101,878.10 | $109,009.99 $116,641.96 | $124,805.25
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Placement Matrix

Article 11 Appendix C

Active faculty employed as of 2014-15 shall be placed on the new salary schedule per
placement matrix listed below:

Old Class1 | Class2 | Class3 | Class4 | Class5
Step | New New New New New
Step Step Step Step Step
1 1 1 1 1 1
2 1 1 1 1 1
3 1 1 1 1 1
4 1 1 1 1 1
5 1 1 1 1 1
6 1 1 1 1 1
7 1 1 1 1 1
8 1 1 1 1 1
9 2 2 2 2 2
10 3 3 3 3 3
11 5 5 5 5 5
12 6 6 6 6 6
13 7 7 7 7 7
14 7 7 9 9 9
15 7 7 9 9 9
16 7 7 9 9 9
17 7 7 9 9 9
18 9 9 11 11 11
19 9 9 11 11 11
20 9 9 11 11 11
21 9 9 11 11 11
22 9 9 11 11 11
23 9 9 11 11 11
24 9 9 11 11 11
25 11 11 13 13 13
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Article 11 Appendix D

AMENDMENTS TO FACULTY CONTRACTS

Employee Status Report Procedure

When a change in the originally-issued contract occurs as the result of a change in assignment (i.e.,
resignation, termination, increase or decrease in assignment, addition or deletion of extra service, name
change), a Request for Board Action, Contract Adjustment for Faculty form is submitted by the
College President’s office to the Chancellor.

After the Chancellor approves the Request for Board Action for an amended contract, a Personnel
Report is prepared. A revised contract or other appropriate report will be sent to the faculty member.

The staff member’s District Personnel records are revised to reflect this action.

Approved by the Chancellor’s Cabinet
September 13, 1979

Revised November 19, 1998
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KERN COMMUNITY COLLEGE DISTRICT
BASIC FACULTY SALARY SCHEDULE

SUMMER SESSION, OVERLOAD, AND OTHER NON-

CONTRACT SERVICES

Lecture Hour Equivalent

Academic Year Full Time

Rate Equivalent Service

$60 0t0 0.99 FTE
$61.25 1.0t0 1.99 FTE
$62.50 2.0 or higher

The hourly rate for Adjunct Faculty shall be based on the following schedule:

Note: Progression on the salary schedule is based on semester contracts provided by adjunct faculty.
The calculation excludes Summer Session or Intersession contracted workload.

The overload rate for full time faculty shall be set at $60 per Lecture Hour Equivalent.

Course compensation using shall be calculated using the following table:

Faculty Overload & Adjuncts Adjuncts Only Adjuncts Only

LHE on a Semester Course Compensation Course Course

Basis $60 Compensation Compensation

$61.25 $62.50

5 $525.00 $535.94 $546.88

1 $1,050.00 $1,071.88 $1,093.75

2 $2,100.00 $2,143.75 $2,187.50

3 $3,150.00 $3,215.63 $3,281.25

4 $4,200.00 $4,287.50 $4,375.00

5 $5,250.00 $5,359.38 $5,468.78

6 $6,300.00 $6,431.25 $6,562.50

*Another way of calculating LHE rate is as follows:

15 base classes: 1.000 x hourly rate
18 base classes: 0.833 x hourly rate
20 base classes: 0.750 x hourly rate
30 base classes: 0.500 x hourly rate
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(Appendix E continued)

The foregoing provision does not apply to faculty working in the following programs: EMTC, MEDS,
Nursing, PSYT, RADT, VNRS, Counseling and Library. Full-time faculty in these programs will be
paid at the overload rate of $60 and Adjuncts will be paid based on the three tiered rate as referred to in
the above table pending a study of their appropriate schedule placement. Upon completion of the
review, either party may reopen negotiations on this subject.

Other Non-Contract Services

e The substitute rate shall be thirty dollars ($30) per hour.

e The proctoring rate shall be eighteen dollars ($18) per hour

e Hours spent driving to teach a class which is part of load at any other campus, center, or other
teaching site more than fifteen (15) miles from his or her regular teaching location, shall be paid
at eight dollars ($8) per hour driving time from the regular location to the assigned teaching site.

e The hourly rate for field trips, test administration, curriculum development, and coordinating
evening lecture series or any other non-contract professional services not enumerated above
shall be thirty dollars ($30) per hour.

100



Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

Article 11 Appendix F

Extra Pay Schedule for Faculty Effective July 2014

Factor based upon Class I, Step 2 of the
Assigned Position Basic Faculty Salary Schedule
e Student Newspaper Advisor .0606
e Forensics Coach
o Director of Athletics
o Director of Women’s and co-educational athletics
e Director of Co-curricular activities with full | .0563
responsibility (e.g. choral music, instrumental
music, and plays)
Assigned Position Reassigned
Planetarium Director .2 reassigned
Radiologic Technology Director 4 reassigned + 11 days
Assigned Position Compensation
Athletic Head Coaches with one (1) seasonal sport 195-day schedule (equivalent to 20 extra
days)
Athletic Adjunct Head Coaches with (1) seasonal sport | 20 extra days based on Class 1, Step 2 of
the Basic Faculty Salary Schedule
Athletic Head Coaches with two (2) different season | 215-Day Schedule (equivalent to 40 extra
sports days)
Assistant Coaches $4,000 stipend
Procedures

(1) Proposed (new) extra services positions shall be submitted to the Chancellor and
Exclusive Representative for agreement prior to requesting approval by the Board of
Trustees.

(2) Stipends will be authorized for assigned, not voluntary assumption, of responsibilities.

(3) The listing of a position does not require that it be filled.

(4) When a staff member does not fulfill the duties of the position as defined, the College
President or designee may authorize a stipend based on a lower factor.

(5 When any of the above positions are assigned to full-time faculty, stipends will be a part
of the annual contract unless waived by the Chancellor or designee.

(6) Stipends will not be authorized when the faculty member is receiving payment for the
same services through another means.

(7) In cases where two (2) or more faculty share the responsibilities, the stipend will be
proportionally shared (e.g. sharing forensics coaching duties).
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Article 11 Appendix G

Regulations for Domestic Partner Coverage
Under Health Plans

In order to qualify for domestic partner coverage an active employee/faculty member must satisfy the
following eligibility requirements:

L.

File with District Human Resources an Affidavit of Domestic Partnership signed by both partners
and notarized. Note that the form imposes additional requirements.

A. The employee and his/her domestic partner agree to sign and file with District Human

Resources a notarized affidavit form provided by the Kern Community College District
(KCCD) as evidence of the domestic partnership.

If the employee resides in a jurisdiction which permits registration of domestic partners, the
employee must also show proof of this registration in order to qualify his/her domestic partner
for health benefits; otherwise, the partners must register with the State of California as a
family and show proof of such registration.

Application for domestic partner coverage must include all of the above plans in which the
employee is presently enrolled; that is, the employee may not choose to enroll the domestic partner
under only the dental but not medical and vision, etc.

The employee and his/her domestic partner:

A. Must share the same regular and permanent residence for at least twelve (12) consecutive

B.

months immediately preceding the application for coverage with KCCD. Proof of residing
together may include any one (1) of the following:

1. Driver’s license showing the same address; or
2. Mortgage documents, deeds, or leases showing both names on the document

Are financially interdependent and have proven such interdependency by providing
documentation of one of the following:

Common ownership of a motor vehicle
A joint bank account

A joint credit card

Joint wills

Joint utility bills

Durable power of attorney for health care
Joint safety deposit box

Nookwh PR
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Appendix G (continued)

C. Are engaged in an exclusive, committed relationship for mutual support and benefit to the
same extent as married persons are committed to one another and intend to stay together
indefinitely

D. Arejointly responsible to each other for “basic living expense.” Which shall mean the cost of
food, shelter, medical care, clothing, and any other expenses supporting daily living (the
monetary contribution made by each person toward the expenses need not be in equal shares)

E. Are over eighteen (18) years of age

F. Are not currently married to other persons

G. Arenotblood relatives any closer than would prohibit legal marriage in the state of residence
H. Are mentally competent to consent to contract

I.  Have not signed a domestic partner affidavit or declaration with another person or persons
within the last twelve (12) months prior to designating each other as domestic partners

IV. A dependent child of a domestic partner is eligible for coverage only if the child meets one (1) of
the following:

A. The child becomes a legally adopted child of the employee
B. The employee retains legal guardianship of such child

C. The domestic partner is the natural or adoptive parent or legal guardian of the child and the
employee shows proof that such child is not otherwise eligible for health benefits. (Health
benefits means health insurance coverage under an employer-sponsored plan or other health
insurance coverage partially or fully paid by a party other than the employee or domestic
partner.)

V. Application for coverage

A. Employees who meet the twelve-month (12-month) requirement in I11.A above and all other
requirements herein on the original effective date of these Regulations will have thirty-one
(31) calendar days to make application for domestic partner coverage. If application is not
made within this time, the employee will have to wait for the next open enrollment period to
apply for coverage.

B. Employees currently employed on the original effective date of these regulations who acquire
a domestic partnership in the future which meets all other requirements of these regulations
must wait until the relationship has continued for twelve (12) months before applying for
coverage, and will have thirty-one (31) calendar days from that date to make the application.
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If application is not made within thirty-one (31) calendar days from the date that the
relationship has lasted the twelve (12) months, then the employee must wait until the next
open enrollment period to apply.

New employees hired after the original effective date of these regulations who meet the
twelve-month (12-month) definition and all other requirements on their date of eligibility [the
date of hire, or the date the relationship has lasted for twelve (12) months, whichever is later]
will have thirty-one (31) days from the date of eligibility to make application for domestic
partner coverage. If application is not made within this time, the employee will have to wait
for the next open enrollment period to apply for coverage.

New employees who acquire a domestic partner after the original effective date of these
regulations must comply with the provisions of Appendix G.V.B above.

In all of the late enrollment situations described in A through D above, the employee will not
be required to wait until the next open enrollment period if the employee can demonstrate that
the late application is due to loss of coverage for the domestic partner in a different benefit
plan.

VI. Change in Domestic Partnership

A. The employee must notify the District Human Resources in writing within thirty-one (31)

B.

calendar days of any change in the status of a domestic partner relationship.

In the event the facts attested to in the Declaration of Domestic Partnership no longer hold
true due to termination of the relationship, change of circumstances, death of the domestic
partner, marriage to the domestic partner or any other cause, the employee must file a
Declaration of Termination of Domestic Partnership with District Human Resources for
adjustment in coverage.

After a termination of an existing domestic partner’s coverage, a subsequent affidavit of a new
domestic partner cannot be filed until twelve (12) months after written notification of
termination has been filed.

Approved by the Board of Trustees
November 30, 2000
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KERN COMMUNITY COLLEGE DISTRICT

HEALTH AND DENTAL BENEFITS FOR RETIREES

(See Article 11.0 for details)

Retired Between
January 3, 1974 and
June 30, 1983

If the employee retired between

January 3, 1974 and June 30, 1983, the
health and dental plans will be fully paid by
the District.

Prior to Age 65 Age 65 and Beyond
Groups Health and Dental Plans Health Plan Only
Group | Five (5) years of service required Ten (10) years of service required

If the employee retired between

January 3, 1974 and June 30, 1983, the
health plan will be fully paid by the
District.

Group 11

Retired Between
July 1, 1983 and
June 30, 1988

Five (5) years of service required

If the employee retired between

July 1, 1983 and June 30, 1988, the District
will contribute toward the plans the same
amounts as for active employees.

Ten (10) years of service required

If the employee retired between

July 1, 1983 and June 30, 1988, the District
will contribute toward the health plan the
same amount as for active employees.

Group 111

Employees Eligible for
Retirement as of

June 30, 1988, but who
will retire at a later date

Five (5) years of service required

The District will contribute toward the plans
the same amounts as for active employees.

Ten (10) years of service required

The District will contribute toward the
health plan the same amount as for active
employees.

Group IV

Employees not Eligible
for Retirement as of
June 30, 1988

Ten (10) years of service required

The District will contribute toward the plans
the same amounts as for active employees.

Fifteen (15) years of service required

The District will contribute toward the
health plan the same amount as for active
employees.

Group V

Employees Hired on or
After July 1, 1988

Fifteen (15) years of service required

The District’s contribution for these plans
will not exceed the amount paid on the
employee’s behalf during the last fiscal year
of employment.

No District-paid benefits

The employee may elect health benefits at
his/her expense if allowed by the provider.

Approved by the Board of Trustees--July 18, 1991

105



Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

ARTICLE TWELVE - ABSENCES AND LEAVES

A. Records of employee absences are to be maintained by the District Payroll Office.

B. Leave of Absence/Sick Leave

1.

Sick leave shall be granted when an employee is kept from the performance of duties by
illness, injury, or quarantine. See Article Twelve, Appendix A at the end of this Article for
the sick leave guidelines. See Academic Absence and Adjunct Faculty and Academic Extra-
Pay Absence forms on the District’s portal under “Employee Forms” tab.

Every full-time faculty member shall be entitled to ten (10) days' leave of absence for illness
or injury or quarantine per year. Each day is defined as a contract day performed during term.
A day shall be granted for each additional twenty (20) days of assignment under contract or
the major portion thereof.

a.

b.

Faculty working less than full-time shall earn days proportional to their assignment.

Faculty will earn sick leave for teaching extra-pay, extended day, continuing education
and summer session classes to be used only for those classes.

Faculty unused sick leave shall be accumulated.

If a faculty member misses a contract day, a full day of sick leave will be charged,
regardless of the number of hours of the assignment and the nature of the assignment.

If a faculty member misses a week during the academic term, 5 days of sick leave will be
charged from the faculty member’s sick leave balance.

If a faculty member misses part of the day’s assignment, sick leave will be charged at the
proportion that the assignment missed is to a full day’s assignment. For example, if a
faculty misses 2 out of 4 assignments that day, one-half (1/2) of a day shall be charged to
the faculty member’s sick leave balance.

Catastrophic Leave

a.

Any full-time faculty member may donate a portion of his/her sick leave days to a full-
time faculty member who has exhausted his/her accumulated sick leave days.
Determination of eligibility to receive catastrophic sick leave donations will be the same
as eligibility for the one hundred (100) days of differential pay (Education Code 87786
and CCA contract Articles 12.B.4 and 12.B.6.a). See Catastrophic Leave Request and
Catastrophic Leave Donation forms on the District’s portal under “Employee Forms” tab.
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b. Any transfer of sick days must be in writing. This transfer of sick leave days will be
added to the sick faculty member’s leave after he/she has exhausted all accumulated sick
leave and the one-hundred-day (100-day) differential leave allowed by Education Code
87786 and CCA contract Articles 12.B.4 and 12.B.6.a.

c. A faculty member may receive up to forty (40) days of donated sick leave per
illness/injury.

d. Faculty who are contributing to another faculty member’s catastrophic leave must
maintain a personal sick leave balance of not less than forty (40) days after contributing.

The District may require that absence due to illness or injury or quarantine which exceeds
three (3) days duration within a thirty-day (30-day) calendar time period be verified by a
written statement by a licensed physician indicating the reasons for and length of disability.

A person absent from duty as a result of an industrial accident or illness shall be paid that
portion of salary which, when added to temporary disability indemnity, will result in payment
to the employee of not more than full salary.

After accumulated sick leave, industrial accident and illness leave, and other available leave to
which the employee may be entitled has been exhausted, the employee is entitled to additional
leave benefits when absent from duties because of illness or accident, whether the absence
arises out of or in the course of employment of the employee.

a. The additional leave benefit will be paid under the provision of Education Code Section
87786 and will be provided for one hundred (100) days. (See Article 12, Appendix B at
the end of this Article.) The amount of sick leave pay should be the regular daily salary of
the employee less the daily substitute rate, but not less than one-half (1/2) of the regular
daily salary.

C. Personal Necessity Leave

1.

Earned sick leave to a maximum of six (6) days each contract year may be used by the
employee for personal activities of a compelling nature that cannot be conducted outside of
normal work assignment hours. The employee, when possible, will give advanced notice to
his/her supervisor so arrangements for coverage of his/her assignment can be made. Personal
leave is taken at the election of the employee and not subject to administrative approval.

Personal business of a compelling nature that cannot be conducted outside of normal work

assignment hours does not include activities that result in payment to the employee for
services, or recreation activities.
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3.

Some examples of personal necessity leave include:

a. Serious illness of an immediate family member.

b. An accident involving the faculty member’s person or property, or the person of
property of a member of the faculty member’s immediate family (as defined in
Article 12, D, 1) of such an emergency nature that the immediate presence of the
faculty member is required during a work day.

C. Appearance in court as a litigant or as a witness as an official order.

Religious holidays, rites or ceremonies of the faculty member’s faith.
Car trouble or severe weather conditions that result in impassable
travel conditions.

f. Birth of a child of the faculty member who is either a father or grandparent of the
child.
g. The adoption of a child making it necessary for the faculty member to be absent

during scheduled work hours.

. Personal necessity leave shall not be for personal convenience, the extension of a holiday, a

vacation for recreational activities, or matters that can be handled outside scheduled work
hours.

College or District approved activities wusing the District Absence/Travel
Request/Reimbursement Claim form do not require use of personal necessity leave.

Nothing in this policy shall limit the right of the District to address abuse of leave or excessive
use of leave situations in accordance with the provisions of this Agreement.

D. Bereavement Leave

1.

Each faculty member may be granted a maximum of three (3) days, or five (5) days if
out-of-state travel is required, with pay for bereavement, funeral arrangement, and/or funeral
attendance in the event of the death of a member of the immediate family. Members of the
immediate family include mother, mother-in-law, father, father-in-law, spouse, son, daughter,
brother, sister, grandparents of the employee or spouse, son-in-law, or daughter-in-law of the
employee, or any relative to whom, by reason of personal association, the employee is very
close.

Time off without pay may be granted for attendance at the funeral of a distant relative or close
friend.
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E. Emergency Leave

1.

Emergency leave is a privilege granted by the Board of Trustees, and its use is limited to
severe illness. Employees must expect to provide adequate proof of necessity for emergency
leave. The President may grant employees emergency leave after personal necessity leave has
been exhausted.

For absence due to severe illness or death in the employee’s family, no deduction in pay will
be made up to a maximum of six (6) days per contract year. Additional time for reasons of
travel may be allowed upon the recommendation of the College President.

Family is understood to mean, in addition to immediate relatives (mother, father, wife,
husband, son, daughter, brother, sister), any other relative living in the home of the employee
or any other relative to whom, by reason of personal association, the employee is very close.

F. Disability Pregnancy Leave

1.

Each female employee shall be entitled to a disability leave of absence for the period of time
she is required to be absent by reason of physical incapacity due to pregnancy, childbirth, or
conditions related thereto. This leave is available only to employees who are on current
working status. The employee shall be entitled to use her accumulated sick leave and
disability benefits allowable under appropriate sections of this agreement on the same basis
provided for any other illness, injury, or disability.

The period of disability, including the date upon which the leave shall begin, shall be
determined by the employee and her physician.

A written statement from the employee’s physician as to the beginning date of such disability
shall be filed with the Chancellor through the College President's office. This date shall be
based on the employee’s ability to render service in her current assignment.

The date of the employee's return to service shall be based on her physician's analysis and
written statement of the employee's physical ability to render service and that she is no longer
required to remain off duty due to her physical disability.

G. Child Rearing Leave

1.

At the request of the faculty member, a reduction in load for an unpaid child rearing leave may
be granted to a maximum of twelve (12) months upon approval of the College President, and
the Board of Trustees. When child rearing leave is combined with family care leave, a
workload of at least fifty percent (50%) for the length of the academic year will ensure that
advancement on the faculty salary schedule, tenure progression, and scheduled evaluations
will occur. (Refer to Article 11.N.4 regarding eligibility for benefits.)
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2.

If mutually agreed by the employee and the College President, with approval of the
Chancellor, an additional time of up to a maximum of twelve (12) months may be granted by
the Board of Trustees.

Upon return from a child rearing leave, the employee shall be reinstated to the same
assignment held at the time the leave was granted or an assignment as near as possible within
the District's work requirement.

H. Child Adoption Leave

1.

The child adoption leave shall be granted to faculty and shall be without pay. The College
President shall be notified of such request in sufficient time to make proper substitute
arrangements.

The child adoption leave may begin on the date the employee takes custody of the child or any
time within one (1) week prior.

The leave shall terminate sixty (60) days after the employee has taken custody of the child.
The employee may request an extension to the sixty-day (60-day) limit in cases of unusual
circumstances as verified in writing by a social worker, pediatrician, or other appropriate
professional.

I.  Family Care Leave

1.

All employees who have completed one (1) year of continuous service for the District shall be
entitled to a maximum of six (6) months of unpaid Family Care Leave in a twenty-four (24)
month period as provided by law. Family Care Leave is available for the following reasons:

Care of the child of the employee following the birth of that child

e The placement of a child with the employee for adoption or foster/adoption program
e Serious illness of the child of the employee

e Care for a parent or spouse who has a serious health condition

e Aserious health condition that makes the employee unable to perform the functions of
his/her position

The total time provided in Family Care Leave shall include the time provided in Emergency
Leave, Disability Pregnancy Leave, Child Rearing Leave and Child Adoption Leave.

If the need for Family Care Leave is foreseeable, the employee shall provide the District with
reasonable advance notice of the need for the leave.
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4.

10.

If the need is foreseeable due to planned medical treatment, the employee shall make a
reasonable effort to schedule the treatment to avoid disruption of work schedule.

Employees shall be entitled to use sick leave accrued annually to attend to the illness of a
child, parent, spouse, or domestic partner. This benefit does not accrue from year to year.

The following time constraints shall apply to Family Care Leave.

a. Except for special circumstances approved by the Board of Trustees, the leave must be
taken in a consecutive time block rather than intermittent.

b. Ifthe employee begins the leave five (5) weeks or less before the end of the semester, the
employee will delay his/her return until the beginning of the next semester.

The Family Care Leave does not constitute a break in service for seniority, longevity, tenure,
or salary progression.

During the time of the leave, the District will continue to provide health and welfare benefits
at the same contribution rate as when the employee is in active status.

The District is entitled to recover the cost of health and welfare benefits if the employee does
not return from leave.

Sick leave shall not be earned during the period of unpaid Family Care Leave.

J.  Military Leave

1.

Employees are eligible for leaves of absence to serve with the Armed Forces. Such leaves will
be granted in compliance with the provisions of Sections 359.02 through 395.4 of the Military
and Veterans Code. Additional leave beyond the specified legal minimum may be granted for
such personnel in any case where it would be to the advantage of both the District and the
employee to grant such a leave.

Training periods for members of military reserve units should be scheduled during time school
is not in session. If a training period cannot be so scheduled, permission must be obtained
from the Board of Trustees after a letter from the military commander has been presented
stating alternative training periods are not available.

Employees shall provide copies of their military orders to substantiate their request for
military leave.
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K. Jury Leave

1.

Absence without loss of pay shall be granted to faculty to perform jury duty, to appear as a
witness in court other than as a litigant, and to respond to an official order from another
governmental jurisdiction for reasons not brought about through connivance or misconduct of
the employee.

Compensation received by an employee as a member of a jury or witness shall be remitted to
the Kern Community College District. Absences for jury duty are to be reported and noted as
such.

L. Job Related Accident or llIness

1.

10.

Job related accident or illness (industrial accident and industrial illness) is defined as any
injury or illness arising out of and in the course of employment.

A maximum of sixty (60) days paid leave is available for the same accident or illness during
one (1) contract period.

The industrial accident or illness leave shall not be accumulated from year to year.

When an industrial accident or illness leave overlaps into a new contract period, the employee
shall be entitled to only the amount of unused leave due for the same illness or injury.

Industrial accident or illness leave shall commence on the first (1st) day of absence.

When an industrial accident or illness absence occurs, the employee shall be paid a salary
which when added to the Worker's Compensation benefit amount will yield full salary.

During a paid leave of absence, the employee shall endorse to the District all Worker's
Compensation benefit checks received for industrial accident or illness. The District, in turn,
shall issue the employee's appropriate salary warrants and shall deduct normal retirement and
other authorized contributions.

Upon termination of the industrial accident or illness leave the employee shall be entitled to
the benefits of such other leave as may be provided by law or regulations.

Any employee receiving benefits as a result of this section shall, during periods of injury or
illness, remain within the State of California unless the Board of Trustees authorizes travel
outside the State.

This leave shall not be considered to be a break in service of the employee.
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M. Long-Term Leave Without Pay

1.

Each applicant for a long-term professional leave of absence without pay must have served in
a full-time capacity within the District not less than four (4) consecutive years immediately
preceding the beginning of the leave period. Leaves following the first (1st) leave shall be
based on four (4) additional years of full-time service. Exceptions to this Section may be
granted by the Chancellor and the Board of Trustees.

Applications for leave must be filed with the Chancellor at least sixty (60) days prior to the
beginning of the leave period. Leave may be granted for periods of up to one (1) year. A leave
will be granted only when a satisfactory substitute is available.

Employees granted a long-term leave without pay for approved training will follow the normal
progression on the salary schedule as if they were on active teaching duty. The period of such
absence, however, shall not be included in computing six (6) consecutive years of service for
sabbatical purposes or in computing total years of service to the District.

Exceptions to the four-year (4-year) requirement may be made for a leave involving a specific
educational program which is clearly an opportunity for professional growth and a benefit to
the college instructional program. Such an educational program shall be developed
cooperatively by the college administration, the instructor, faculty chairperson, and the
Chancellor.

N. Exchange Teacher Leave

1.

A leave to accept a position as an exchange instructor or as a Fulbright Scholar without
exchange may be granted on recommendation of the Chancellor. Teacher exchanges may be
with other institutions in California or other state or foreign institutions. The Chancellor shall
also approve the instructor in exchange. Such leave shall not be considered a break in service
to the District.

O. Sabbatical Leaves

1.

Sabbatical leaves may be granted to employees for the purpose of improving competence in
their professional assignment. Applications for sabbatical leaves must be filed with the
Chancellor or designee prior to February 1 of the preceding academic year of the sabbatical.
See Article Twelve, Appendix C at the end of this Article for the guidelines for approving
sabbatical leaves. The sabbatical application must be first approved by the College President
or designee before the priority process begins. The sabbatical leave decision is not grievable.
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2.

Applicants for a sabbatical leave must have served in a faculty assignment with the District
not less than six (6) consecutive years preceding the beginning of the leave period.
Subsequent leaves following the first (1st) leave shall be based on six (6) additional
consecutive years of faculty service prior to the leave.

a.

b.

Unpaid leaves of absence shall not constitute a break in the continuity of service required
for sabbatical leave eligibility. However, unpaid leave time shall not count as a period of
service.

Paid leaves of absence qualify as service to the District.

Sabbatical leaves shall be granted in the following categories:

a.

Retraining Requested by the District--The purpose of retraining leave is to provide an
academic employee the opportunity to prepare for reassignment to a different discipline,
as defined by the California Community Colleges Board of Governors. Retraining may
involve formal course work, research, work experience, or other activity approved by the
District.

College/University Study--A sabbatical leave may be granted to engage in a full load of
upper division undergraduate study, or graduate work that improves faculty competency
in his/her professional assignment, or in a program approved by the College President or
designee. Lower division course work may be taken on approval by the College
President or designee.

Retraining Requested by the Employee--The definition of retraining in Article 12.0.3.a
shall be applicable.

Research--Research must focus on either enhancing the academic discipline of the faculty
member, or improvement of instructional delivery, or institutional development. This
research shall be documented in the sabbatical report. Faculty shall engage in a research
program equivalent in time and intensity to that of a full-time study program. Research,
whether at an accredited institution, or an outside agency, or independently done, must be
approved by the College President or designee.

Occupational Experience--A sabbatical leave may be granted to engage in renewal of
occupational skills or to establish occupational experience in an area approved by the
College President or designee. The experience shall approximate a full-time position.

1)  Along with the proposal, applicants under this section shall provide a letter from
the proposed employer that describes the employment being offered, guarantees it
for the period of the sabbatical, and indicates the amount of wages expected to be
paid during the employment.
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f.

2)  Acopy of the W-2 form covering the employment, or a statement of earnings from
the employer must accompany the sabbatical leave report or be provided by January
31 following the sabbatical.

Travel/Study--A sabbatical leave may be granted for travel/study that will improve the
competence of the staff member in his/her professional assignment.

1)  Aschedule on a weekly basis including dates, places, activities, and a narrative of
the benefits to be derived must be submitted with the application.

2) A report, documenting the benefits derived from the study or research that will
occur as a result of the travel plan, shall be submitted as part of the sabbatical
report.

Creative/Technical--Where the sabbatical proposal includes the preparation of material
that requires technical or creative skills (photography, computer software, art, writing,
etc.), a brief statement of the experience level of the applicant must be provided as part of
the proposal. Where technical equipment is to be used, a brief statement as to the type of
equipment and its source must be provided as part of the proposal.

4. Significant changes in approved sabbatical proposals must be filed in advance in writing and
be approved by the Chancellor or designee. Significant changes would include, but not be
limited to:

Changes in a travel itinerary that substitute for and/or eliminate more than two (2) weeks
of time in the proposal;

Any changes in the focus of the proposal that would substitute for the activities and goals
that were authorized;

The inclusion of two (2) or more weeks of non-job-related activities other than those
incidental to the proposal,

Substituting institutions of attendance;
Substituting courses that were not on or parallel to those on the original list; and

Changes required by illness and/or accident to the employee or his/her immediate family
must be accomplished in a reasonable time.

5. Failure to complete an approved sabbatical project, including the required report, shall result
in reduction of or reimbursement of sabbatical compensation as determined by the College
President or designee.

6. A sabbatical leave may be rescinded by the employee no later than sixty (60) calendar days
prior to the leave, but not after a temporary replacement has been hired.
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7.

10.

The right of Board approved alternates to replace an employee who has rescinded his/her
previously granted sabbatical option shall cease forty-five (45) days prior to the start of the
sabbatical leave. Alternates will be notified of the option.

A sabbatical leave may be granted for the following periods of time:

e One (1) semester
e Academic year (two (2) semesters)
e Split academic year

A sabbatical leave may be taken in separate semesters rather than for a continuous academic
year, provided that the leave for both semesters be completed within a three-year (3-year)
period. Any period of service by the individual intervening between the two (2) separate
semesters of the leave shall comprise a part of the service required for a subsequent leave.

An eligible employee will be compensated on the average fraction of full load carried during
the last six (6) years used to establish sabbatical eligibility. The average fraction will be
multiplied times the sabbatical percent of compensation times salary in order to determine the
salary paid during the time of sabbatical leave. Compensation percentages shall be as follows:

a. Retraining shall be compensated at one hundred percent (100%) for one (1) year or
semester, as appropriate.

b. College and university study, retraining requested by an employee, occupational
experience, travel/study, research, creative/technical shall be compensated as follows:

e One (1) semester--ninety percent (90%)
e Academic year--sixty percent (60%)
e Split academic year--sixty percent (60%) per semester

c. If creative/technical sabbatical leaves include the development of textbooks, computer
programs, etc. with commercial value, the distribution of property rights must be
included in a written agreement between the faculty member and the District and
included in the sabbatical leave proposal.

The total compensation that an employee on leave receives from both the District and from
non-District sabbatical related employment during the period of the leave shall not exceed the
amount of the contract salary he/she would receive if he/she had continued on active duty in
the District. This regulation does not include research or study grants or fellowships from
nationally recognized foundations. The Board of Trustees must approve any salary
adjustments with respect to grants and fellowships.
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11.

12.

13.

14.

15.

16.

17.

18.

19.

Compensation shall be paid in the same manner as if the unit member were on regular duty
with the District.

No later than sixty (60) calendar days before the beginning date of the sabbatical leave, the
unit member will provide a suitable bond guaranteeing that he/she will return to the District to
render a period of service which is equal to twice the period of the leave. Failure to provide
the bond in timely fashion may be considered cause for the rescinding of the sabbatical leave.

Employees who have been granted leave will follow the normal progression on the salary
schedule in the same way as if they were on active duty, and the leave period shall be included
in computing years of service to the District.

Each employee returning from leave shall file a complete and written report which is
satisfactory to the College President within ninety (90) calendar days from the date of return to
duty. This report shall be submitted to the College President or designee and shall be included
in the official personnel file.

a. Thereportshall contain the documentation noted in Articles 12.0.3 through 12.0.3.g, an
appraisal of the professional value of the activities, and an appraisal of the manner in
which the knowledge and experience may be applied for the benefit of the College and its
students.

b. The report shall constitute a maximum of five percent (5%) of the sabbatical activity.

c. Presentation of the sabbatical report to the Board of Trustees and/or faculty may be
required.

The granting of a leave shall be subject to the procurement of a substitute or some other
adjustment in assignment approved by the Chancellor or designee.

The maximum number of faculty permitted to be on sabbatical leave shall not exceed
seventeen (17) per year.

Sabbatical leaves shall be prioritized at each campus following College procedures.

At the expiration of leave, the employee shall be reinstated to a faculty position and shall be
assigned upon return according to the procedures for assignment. Faculty who are granted
leaves for retraining to fill specific staffing needs may be reassigned. The College President
or designee shall notify the faculty member of reassignment as early as possible.

The governing Board of the District shall be free from any liability for the payment of any

compensation of, or on behalf of, damages in case of death or injury or illness of an employee
while on sabbatical leave.
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Article 12 (continued)

20. The Board of Trustees, at its sole discretion, shall have the right to waive any provision of this

Agreement regarding sabbatical leaves providing that (1) such action does not work to the
detriment of the employee who receives the waiver, and (2) it is in the District's best interest
to make the exception.

21. The Education Code and Title 5 shall govern sabbatical leaves.

P. Short-Term Leaves

1.

Employees may be authorized to attend conferences, participate in state conferences and
participate in state and national professional organizations related to their subject matter fields
when there is clearly an opportunity for professional growth and/or for benefit to the College
program.

Permission to attend such meetings or conferences may be granted on written request
submitted to the Chancellor well in advance of the event. The Chancellor may refer the matter
to the Board of Trustees for decision.

If the Chancellor or the Board approves the request, a school car may be used for
transportation to conferences and/or other pertinent and necessary expenses may be
reimbursed.

If an employee has advanced authorization to attend a conference or related meeting during
days of instruction, a substitute will be provided by the District if needed. No salary
deduction will be made.

If an employee is requested or directed to attend a conference by the Chancellor or Board of
Trustees, all pertinent and necessary expenses will be paid.

Ordinarily, employees are not to be excused from duty to attend conferences and meetings of
non-school organizations. Exceptions may be made by the Chancellor for those who hold
responsible national, state, regional or local offices in groups of a civic or non-political nature.
If the employee is granted advance authorization to be absent, a salary deduction shall be
made equal to the pay of a substitute.

Q. Conditions for Leaves of Absence

1.

Employees shall file a signed statement with the College President or designee for each
absence from duty.
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SICK LEAVE

(1) Regular sick leave for faculty shall be charged as follows:

e The accumulated sick leave and/or the current year's sick leave become available annually on
the first day of service in the college year.

e If a faculty member misses a contract day, a full day of sick leave will be charged, regardless
of the number of hours of the assignment and the nature of assignment.

e If a faculty member misses part of the day's assignment, sick leave will be charged at the
proportion that the assignment missed is to the full day's assignment. For example, if the
faculty has a total of four (4) assignments for that day and two (2) assignments are missed due
to a doctor’s appointment, a one-half (1/2) day of sick leave shall be deducted from the faculty
member’s sick leave balance.

(2) Sick leave is not earned for per diem days worked. Contract faculty in specially funded programs
(i.e., JTPA) may use regular sick leave for per diem days missed because of illness. Sick leave
shall be charged as specified above.

(3) Faculty teaching for extra pay (continuing education, extended day, summer session) shall earn and
accrue sick leave to be used only for extra-pay classes. It shall be earned at the following rate: one
hour of sick leave for each sixteen through eighteen (16-18) hours taught. Sick leave shall be
credited upon the completion of a course, but may be used during the course taught.

Approved by the Chancellor's Cabinet
August 28, 1990
Revised 2015
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Kern Community College District Human Resources Operational Guideline

Counting One Hundred (100) Days at Differential Pay

Rules

1. Only working days, not calendar days, count towards the one-hundred-day (100-day).
2. Each day, no matter how many hours are worked, equals one (1) day.

3. Holidays do not count toward the one hundred (100) days.

4. Vacation and Sick Leave do not accrue during the one hundred (100) days.

5. Employees receive the same health benefits during the one hundred (100) days.

6. This one hundred (100) days is intended for long-term illness or injury. Any absence must be
verified by a written statement from a licensed physician/practitioner.

7. The employee must have a current physician/practitioner’s written statement on file at all times,
and a written release to return to work.

8. When the one hundred (100) days differential pay crosses fiscal years (July 1), the employee
receives his/her annual allocation of sick leave days to use effective July 1. Subsequently, a new
one hundred (100) days of differential pay commences.

9. Full-benefited employees are eligible for the District’s long-term disability insurance after being
disabled for ninety (90) days. When on the one hundred (100) days at one-half (1/2) pay, the
insurance will pay the difference between one-half (1/2) pay and two-thirds (2/3) of pay up to a
maximum of two thousand dollars ($2,000.00) per month. Once the one hundred (100) days is
exhausted, the insurance will pay at maximum plan amount.

10. When one hundred (100) days are exhausted, the employee is placed on a Thirty-Nine-Month (39-
month) Rehire List.

11. When the doctor determines the employee is no longer sick/injured/disabled (non-work related),
he/she is no longer eligible for the one hundred (100) days at one-half (1/2) pay.

KCCD HR 1-12-01
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SABBATICAL LEAVES

Sabbatical leave applications shall be forwarded to the Chancellor's Office from the Colleges.
Applications for sabbatical leave are then verified by the Office of Personnel Services for eligibility. A
listing of sabbatical leave applicants and alternates shall be presented to the Board of Trustees for
approval in February.

Notices of approval and bond information shall be sent to the sabbatical leave applicants. Bonds for full
semester or academic year sabbaticals must be received by August 30 for ten-month (10-month)
contract staff and June 30 for twelve-month (12-month) contract employees. Bonds for spring semester
sabbaticals must be received by January 30.

Approved by the Chancellor's Cabinet
September 13, 1979

Revised July 12, 1991
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ARTICLE THIRTEEN - LOAD BANKING

Faculty members may bank load in lieu of overload pay. Faculty members are guaranteed the right
to withdraw banked load either through cash payout, partial load reduction, or an approved banked-
load leave of absence.

A. Load Deposits

1.

Faculty electing to bank load must notify the appropriate administrator in writing of the
election to bank load, and provide a non-binding load banking and withdrawal plan. The
notification and plan shall be provided by the end of the first week of instruction of the
overload class.

Banked load is accumulated at the assigned load base at which it was earned.

Starting January 1, 2005, the maximum amount of banked load a faculty member is allowed to
accumulate shall be the equivalent of a 1.5 semester load. Faculty with more than 1.5
semester banked load on January 1, 2005, may retain the load they have banked prior to that
date, but may not accumulate additional banked load until their banked load balance is below
1.5.

B. Load Withdrawals

1.

Cash Payout--The cash payout rate for banked load shall be at the hourly overload rate at the
time of withdrawal. The process for cash payout shall be initiated upon request. Payment will
be made following established payroll processes.

Load Reduction--By mutual agreement between the faculty member and the appropriate
educational administrator, faculty may elect to use banked load to reduce load in any
subsequent semester. Faculty shall receive regular pay as if they were assigned a full contract
load.

a. Partial Load Reduction- Faculty may elect to use banked load to partially reduce load in
any subsequent semester. Load reductions in excess of forty percent (40%) must be
approved by the College President or designee.

b. Banked Load Leave of Absence

1)  Tenured faculty members shall be granted a one (1) semester leave of absence with
pay when ALL of the following conditions have been met:

a) The faculty member, faculty chair, and the appropriate educational
administrator have discussed the non-binding load banking withdrawal plan.
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Article 13 (continued)

b)  The faculty member has submitted a Banked-Load Leave of Absence required
form (found on the District’s portal under the “Employee Forms” tab) to the
educational administrator before September 1 or February 1 of the semester
prior to the anticipated leave in order to arrange for an approved substitute(s),
as needed. At the request of the faculty member, this deadline may be waived
by the College President or designee based upon extenuating circumstances.

c) The banked load has been verified by the educational administrator.

d) The leave of absence has been approved by the College President, Chancellor,
and Board of Trustees.

2)  Faculty who submit a banked-load leave request in the semester prior to the
anticipated leave will be notified of the leave decision by October 15 or March 15
of the semester before the anticipated leave. Faculty who submit a banked-load
leave request at least two semesters prior to the term in which it will be taken will
be notified of the leave decision as soon as possible.

3. This leave may be granted one (1) term in a five-year (5-year) period.

4. Upon approval of the College President, this leave may be taken consecutively with a
one-semester sabbatical leave within the same academic year.

5. If a leave is denied, the faculty member shall be guaranteed the leave within four (4)
semesters following the semester of initial request.

6. Leaves of absence shall be prioritized at each campus following College procedures.
These procedures shall be developed in conjunction with Association site representatives.

7. A leave of absence may be rescinded by the employee no later than sixty (60) calendar
days prior to the leave, but not after a temporary replacement has been hired. At the
request of the faculty member, this deadline may be waived by the College President or
designee based upon extenuating circumstances.

See District portal, “Employee Forms” for the Load Banking form.
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ARTICLE FOURTEEN - PERSONNEL FILES AND COMPLAINTS

A. Personnel File Contents and Inspection

1.

There shall be an official District Personnel File for each faculty member. The material in the
official District personnel file shall be considered and used as the only official personnel
record of the District in any proceeding affecting the status of the faculty member's
employment with the District. Materials in personnel files of employees which may serve as a
basis for affecting the status of their employment are to be made available for the inspection of
the person involved. Such material is not to include ratings, reports, or records which (1) were
obtained prior to the employment of the person involved, (2) were prepared by identifiable
examination committee members, or (3) were obtained in connection with a promotional
examination.

Every employee shall have the right to inspect such materials upon request, provided that the
request is made at a time when such person is not actually required to render services to the
District.

Information of a derogatory nature, except material mentioned in this Section, shall not be
entered or filed unless and until the employee is given notice and an opportunity to review and
comment thereon. An employee shall have the right to enter, and have attached to any such
derogatory statement, his/her own comments thereon. Such review shall take place during
normal business hours, and the employee shall be released from non-classroom duty for this
purpose without salary reduction.

The personnel file shall include, but need not be limited to, records of employment with the
District and records of professional evaluation. In addition, such records as educational
advancement and pertinent work experience as provided by the faculty member shall be a part
of the official District file.

A faculty member may forward to the Personnel Office materials for inclusion in the file. All
reasonable requests for inclusion of pertinent material in the faculty member's file shall be
accommodated. Materials not filed shall be returned to the faculty member.

The personnel file shall be kept in a locked file cabinet in the District Personnel Office. The
file shall be available for inspection by the faculty member upon written request. An
Association representative may, with the written authorization by the faculty member, have
access to the respective faculty file.

Any item to be placed in the file shall be clearly identified as to its source or originator and its
date of receipt by the District.
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Article 14 (continued)

8.

9.

The faculty member shall have the right to copies of materials within the file except as noted
in Article 14.A.1 above. In the event of disciplinary action against the faculty member, the
faculty member, upon request, shall be provided at District expense with a copy of any or all
material in the file deemed necessary by the faculty member, except as noted in Article 14.A.1
above.

Anonymous letters shall not be referenced or placed in any faculty member's personnel file.

B. Complaints Against Faculty

1.

When complaints against faculty members are filed by students, the complaints shall be
resolved through the Student Complaint (Section Four) or Discrimination Complaint (Section
Twelve) policies. The complaint must be in writing and signed by the student.

When complaints against faculty members are filed by individuals other than students, the
appropriate administrator shall confer one-to-one with the faculty member within ten (10)
working days. The faculty member shall be notified that (1) a complaint has been made and
(2) he or she is entitled to representation by the bargaining agent. All such complaints shall be
in writing and signed by the complainant. If the matter is not settled at the Vice President
level, the College President or designee may take steps leading to personnel action according
to Board Policy and/or law. See Article Fourteen, Appendix A for implementation
guidelines of employee dismissals/disciplinary action.

All faculty have the right to CCA representation in meetings with College or District

administration where faculty reasonably believe that such meetings may lead to disciplinary
action.
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Employee Dismissals/Disciplinary Action

(1) When it first comes to the attention of any administrator that an employee's conduct or work
performance is sufficiently below standard to warrant consideration for dismissal or other
disciplinary action, the administrator will contact the Campus Human Resources Officer.

(2) It shall be the responsibility of the Campus Human Resources Officer to arrange a meeting to
include the following:

e the immediate supervisor (administrator or unit member) of the employee under
question;

e if not listed above, the administrator in first line of authority;
e the Campus Human Resources Officer;

e the District Human Resources Officer; or

e when warranted, other administrators in line of authority.

The purpose of this meeting will be to evaluate the concerns regarding the employee under
consideration and to develop a course of action.

(3) Until the meeting has taken place, the supervisor should refrain from making comment to the

employee about any pending action. This should not be construed as preventing the supervisor
from attempting to correct deficiencies in work performance.

Approved by the Chancellor's Cabinet
November 25, 1986
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ARTICLE FIFTEEN - WORK ENVIRONMENT

The District shall use its best efforts to provide and maintain environments, equipment, and facilities
which promote the health and safety of faculty members and which are conducive to teaching and
learning.

A. Safety

1. The District will strive to maintain a safe working environment and take prompt corrective
action to eradicate all known cases of toxins, hazards, harassment, threats, and violence to the
extent mandated by law. The District shall provide for fast and reliable emergency response
systems.

2. Any on-the-job condition(s), physical or social, perceived to be unsafe by a faculty member,
shall be reported by the faculty member using procedures established and published for each
campus.

3. Afaculty member shall immediately report any assault in connection with his/her employment
to an educational administrator, who shall take timely and appropriate action.

4. The District shall investigate incidences of toxins, hazards, harassment, threats, and violence.
The District will take corrective action and file reports to outside authorities to the extent
provided by law.

5. The District will inform faculty of known potential physical dangers to the extent required by
law.

6. The District Safety Committee shall convene a task force including Association
representatives within sixty (60) contract days of ratification of this Agreement to develop a
Violence Prevention and Response Program. Program implementation shall begin within one
(1) year of initial meeting of the task force.

B. Environment Conducive to Professional Activity

Foreseeable effects on the educational environment shall be considered when planning and
scheduling required maintenance, repair, and construction operations. The District will take
reasonable steps to mitigate the effects of such operations upon classroom instruction and other
educational services.
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Article 15 (continued)

C.

Student Conduct Problems

A faculty member may suspend a student from his/her class under provisions of Education Code
Section 76032.

1. A faculty member may remove a student for the day of the removal and the next class
meeting. This action shall be immediately reported to the College President or designee for
appropriate action.

2. During the period of removal, a student shall not be returned to the class without the
concurrence of the instructor of the class.

Labor-Management Communications

The parties agree to establish a labor-management group to meet, using a problem-solving format
to consider issues of mutual concern, including but not limited to, sick leave, adjunct faculty
reemployment rights, allocation of bargaining unit positions and the faculty evaluation form.
Normally, the group will be composed of three (3), but not to exceed five (5) Association
representatives and three (3), but not to exceed five (5), District representatives. Meeting dates,
locations and other subjects of interest shall be determined by the parties. The Vice Chancellor,
Human Resources, will be responsible for overseeing the group. Any agreements reached will be
reduced to writing and binding on the parties.
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ARTICLE SIXTEEN GRIEVANCE

A. Purpose

1.

The purpose of the grievance procedure is to secure, at the lowest possible administrative
level, and as rapidly as possible, equitable solutions to problems affecting the compensation or
working conditions of unit members and the Association. Both parties agree that these
proceedings will be kept as informal and confidential as may be appropriate at any level of the
procedure.

2. No reprisals of any kind shall be taken by the District or by any member or representative of
the administration or the Board against any Grievant, any party in interest, any bargaining unit
member, the Association, or any other participant in the grievance procedure because of such
participation.

B. Definitions

1. A “Grievance” is a claim by one or more unit member(s) or the Association that there has
been a violation, misinterpretation, or misapplication of a specific provision(s) of this
Agreement. (Informal and formal grievances are defined in Section D of this Article.)

2. A “Grievant” is a unit member(s) specified in Article 1.B.1 of this Agreement or the
Association making the claim.

3. A*“day” isany contract day which falls within the academic calendar of the respective college,
not including Saturdays and flex days.

4. An“Immediate Educational Administrator” has immediate jurisdiction over the Grievant and

is not within the same bargaining unit as the Grievant.

C. Conditions of Grievance Processing

1.

The Grievant may be accompanied by an Association representative at both the informal and
formal levels of grievance processing.

Forms in the grievance process that are personally delivered shall be evidenced by a signed
receipt. Forms sent to the last address available in the records of the College and deposited in
the United States mail, postage prepaid, return receipt requested, shall be presumed to have
been received and read.

The Association shall be given copies of any written responses to grievances under this
Agreement.
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Article 16 (continued)

4.

10.

The scope of the Grievance is limited to that stated on the Formal Statement of Grievance
form.

Time Limits

a. The time limits specified at each level should be considered the maximum, and every
effort should be made to expedite the process. The time limits may, however, be
extended in writing by mutual agreement.

b. If abargaining unit member fails to comply with the established time limits at any time
during the formal grievance process, that process will be terminated. However, the
Grievant will have one opportunity to refile the original grievance within thirty (30) days
of the missed deadline.

c. Ifthe employer fails to meet the time limits in this Article at the Informal Level, Level 1,
or Level 2, the grievance will proceed to the next level.

d.  When in the event a Grievance is filed but cannot be processed through all the steps of
that level by the end of the school year, and if left unresolved harms a Grievant, the time
limits will be reduced so that the steps of that level may be completed prior to the end of
the school year or as soon as is practicable.

All claims involving salary shall be limited to the specific amount of wages earned and salary
corrections will be made within the statute of limitation as defined in the Education Code.

Time limits for appeal provided at each level shall begin the day following receipt of the
written decision by the College/District or the Grievant.

All documents dealing with the processing of grievances shall not become part of the official
personnel file of the employee.

The District and the Association shall share equally the costs of the arbitrator’s fees and
expenses and the costs of proceedings as determined by the arbitrator for non-termination
arbitrations.

The District alone shall pay the arbitrator’s fees and expenses and the costs of proceedings as
determined by the arbitrator for grievances on termination (Education Code Section 87677).
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Article 16 (continued)

D. Grievance Resolution Process

1.

Informal Resolution of Potential Grievances

a. The Informal Resolution Process attempts to resolve the problem through an informal
conference with the immediate Educational Administrator within sixty (60) days of the
time a contract violation is alleged to have occurred and before a written Grievance is
filed.

b. The Grievant or the Association must notify the immediate Educational Administrator
that the meeting is an informal conference relating to a possible grievance.

c. Following the informal conference, the Grievant or the Association may request, within
five (5) days, a written acknowledgement of the informal conference and resolution,
where applicable.

d. The immediate Educational Administrator will provide the written acknowledgement
within five (5) days using the Informal Grievance Form in the appendix.

e. If the immediate Educational Administrator does not comply with the request for the
acknowledgement and summary of the informal conference, the Grievant or Association
may immediately file a Level 1 grievance.

Formal Resolution of Grievances
a. Levell

1)  The Grievant must submit in writing the Statement of Formal Grievance form
(found on the District’s portal under “Employee Forms” tab) to the immediate
Educational Administrator within ten (10) days of the receipt of the written
acknowledgement of the informal conference or fifteen (15) days after the request
was made. See District’s portal, “Employee Forms” for the Level 1 Grievance
form.

2)  The written Grievance statement shall be a clear, complete, and concise statement
of the circumstances creating the grievance and a citation of the specific article(s),
section(s), and paragraph(s) of this Agreement that is alleged to have been violated,
misinterpreted or misapplied, and shall state the Grievant's contention with respect
to the article(s), as well as full name of the Grievant, the date of the alleged
occurrence, and the date of the informal conference.

135


https://www.kccd.edu/sites/kccd.edu/files/Faculty--Faculty%20Statement%20of%20Formal%20Grievance_0.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Faculty%20Grievance_Level%201_0.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Faculty%20Grievance_Level%201_0.pdf

Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

Article 16 (continued)

3) The statement also shall state the specific remedy sought by the Grievant.

4)  The written Grievance shall be submitted to the immediate Educational
Administrator by the Grievant.

5) The immediate Educational Administrator shall conduct an investigation of the
Grievance and shall communicate his/her decision to the Grievant in writing within
ten (10) days after receiving the Grievance. If the Grievance is not settled in favor
of the Grievant, the specific reasons shall be stated.

b. Level2

1) If the grievance is not resolved with the decision at Level 1, the Grievant may
appeal the outcome to the College President or designee within ten (10) days after
the decision of the immediate Educational Administrator is given.

2)  The written appeal must include a copy of the Statement of Formal Grievance form
found on the District’s portal under the “Employee Forms” tab and the decision
given by the immediate Educational Administrator at Level 1. It must also cite the
specific reason(s) for the appeal. See District’s portal, “Employee Forms” for the
Level 2 Grievance form.

3)  Within fifteen (15) days after receiving the grievance, the College President or
designee shall conduct an investigation and shall communicate his/her decision in
writing to the Grievant. If the grievance is not settled in favor of the Grievant, the
specific reasons shall be stated.

c. Level3

1) Ifthe grievance is not resolved at Level 2, the Grievant may appeal the outcome to

the Chancellor within ten (10) days after the decision of the College President.
2) The written appeal must include copies of the original grievance and the decisions

through Level 1 and Level 2 of this procedure and also cite the specific reasons for
this appeal. See District’s portal, “Employee Forms” for the Level 3 Grievance
form.
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Article 16 (continued)

d.

3)

4)

5)

The appeal shall also state the Grievant's election to proceed at Level 3 by either (1)
a meeting with the Chancellor or designee or (2) conciliation by the California State
Conciliation Service. The election of one option shall exclude the other. The
Chancellor or designee may elect to use a conciliator.

Where the grievance proceeds by a meeting between the Chancellor or designee and
the Grievant, the meeting shall be held within ten (10) days of the filing of the
appeal. The Chancellor or designee shall transmit to the Grievant within fifteen (15)
days of the meeting a written decision including the reasons for the decision.

Where the Grievance proceeds by conciliation, a conciliation session shall be
scheduled at the mutual convenience of the parties and the conciliator.

a) The conciliator shall attempt to find a mutually acceptable resolution to the
Grievance.

b) The conciliator shall not issue any public statement of fact or opinion on the
issue.

c) Conciliation or settlement positions of either party shall not be introduced at
any other grievance level.

d) The Chancellor or designee shall transmit to the Grievant within fifteen (15)
days of the termination of the conciliation a written decision, including the
reasons for the decision. If the conciliation has produced a mutually acceptable
solution, that solution shall be the Chancellor’s or designee's.

e) Allfees and expenses of the conciliator shall be shared equally by the District
and the Association if the Association approves the conciliation in advance.
Other expenses shall be borne by the party incurring them.

Level 4

1)

If the Grievance is not resolved with the decision of the Chancellor or designee
within fifteen (15) days, the Grievant may request that the Association proceed to
binding arbitration. The District shall be notified of the decision to proceed to
binding arbitration within fifteen (15) days of the receipt of the Chancellor or
designee's decision.
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Article 16 (continued)

2)

3)

4)

The written appeal must include the original grievance and copies of the decisions
through Level 3 of this procedure and cite the reason(s) for this appeal.

The Board of Trustees and the Association shall concur in the selection of the
arbitrator, with the understanding that time is of the essence. If the parties are
unable to agree upon an arbitrator within ten (10) days the Association shall file a
Demand to Arbitrate with the American Arbitration Association (AAA). The
selection of the arbitrator and arbitration hearing shall be conducted under the rules
of AAA.

The arbitrator’s decision shall be in writing and shall set forth the findings of fact,
reasoning, and conclusions of the issue(s) submitted. The arbitrator shall be without
power or authority to make any decision which requires the commission of an act
prohibited by law or which violates the terms of this Agreement. However, it is
agreed that the arbitrator is empowered to include in any award such financial
reimbursement or other remedies as he/she judges to be proper. The decision of the
arbitrator shall be submitted to the Association and the Chancellor or designee and
will be final and binding on all parties.
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Addendum la

DISCIPLINES REQUIRING
A MASTER’S DEGREE

These disciplines lists must be used in conjunction with the Board of Governors minimum
qualifications regulations (Title 5 Sections 53400-53430). Applicable rules specified in Title 5
include the following:

« Degrees and credits generally must be from accredited institutions (Section 53406).
» An occupational license or certificate is required in certain instances (Section 53417).

» Addistrict may hire a person who possesses qualifications different from, but equivalent to,
those listed on the disciplines list, according to criteria and procedures agreed upon by the
governing board and the academic senate (Section 53430).

Title 5 regulations also specify minimum qualifications for additional faculty members, including
health services professionals, non-credit instructors, apprenticeship instructors, DSP&S personnel,
EOPS personnel, learning assistance and tutoring coordinators, and work experience coordinators.

Whenever this list mentions a master’s degree, any degree beyond the master’s would also satisfy
that qualification.

Under each of the disciplines below, the phrase ‘OR the equivalent’ refers to the possibility of hiring
faculty who do not possess the exact degrees listed, under a local process developed and agreed
upon by representatives of the governing board and the academic senate, as provided for in
Education Code Section 87359 and Title 5 Section 53430.

Further, these lists only reflect the statewide minimums for persons to be considered qualified to
teach in a discipline. Each district may establish additional qualifications which are more rigorous
than those listed herein.

Discipline Areas also included in the discipline

Accounting: Master’s in accountancy or business administration with
accounting concentration OR Bachelor’s in business with
accounting emphasis or business administration with
accounting emphasis or economics with an accounting
emphasis AND Master’s in business, business administration,
business education, taxation, or finance OR
The equivalent
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Agriculture:

Anthropology:

Art:

Astronomy:

Biological Sciences:

Business:

(NOTE: A Bachelor’s degree with a CPA license is an
alternative qualification for this discipline, pursuant to Title 5
Section 53410.1.)

Master’s in agriculture, agriculture sciences or education with
a specialization in agriculture OR Bachelor’s in any of the
above AND Master’s in agriculture business, natural
resources, animal science, plant science, soil science, forestry,
pomology, agricultural engineering, environmental
horticulture, agronomy, viticulture or enology OR

The equivalent

Master’s in anthropology or archaeology OR Bachelor’s in
either of the above AND Master’s in sociology, biological
sciences, forensic sciences, genetics or paleontology OR

Master’s in fine arts, art, or art history OR Bachelor’s in any
of the above AND Master’s in humanities OR
The equivalent

(NOTE: “Master’s in fine arts as used here refers to any
master’s degree in the subject matter of fine arts, which is
defined to include visual studio arts such as drawing,
painting, sculpture, printmaking, ceramics, textiles, and metal
and jewelry art; and also art education and art therapy. It
does not refer to the “Master of Fine Arts” (MFA) degree
when that degree is based on specialization in performing arts
or dance, film, video, photography, creative writing, or other
non-plastic arts.)

See Physics/Astronomy

Master’s in any biological science OR Bachelor’s in any
biological science AND Master’s in biochemistry, biophysics,
or marine science OR The equivalent

Master’s in business, business management, business
administration, accountancy, finance, marketing, or business
education OR Bachelor’s in any of the above AND Master’s
in economics, personnel management, public administration,
or JD or LL.B. degree OR Bachelor’s in economics with a
business emphasis AND Master’s in personnel management,
public administration, or JD or LL.B. degree OR

The equivalent
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Business Education:

Chemistry:

Child Development/
Early Childhood Education:

Communication Studies:
(Speech Communications)

Computer Science:

Master’s in business, business administration, or business
education OR Bachelor’s in any of the above AND Master’s
in vocational education OR The equivalent

Master’s in chemistry OR Bachelor’s in chemistry or
biochemistry AND Master’s in biochemistry, chemical
engineering, chemical physics, physics, molecular biology, or
geochemistry OR The equivalent

Master’s in child development, early childhood education,
human development, home economics/family and consumer
studies with a specialization in child development/early
childhood education, educational psychology with a
specialization in child development/early childhood education
OR Bachelor’s in any of the above AND Master’s in social
work, educational supervision, elementary education, special
education, psychology, bilingual/bicultural education, life
management/home economics, family life studies, or family
and consumer studies OR The equivalent

Master’s in speech, speech broadcasting,

telecommunications, rhetoric, communication, communication
studies, speech communication, or organizational
communication OR Bachelor’s in any of the above AND
Master’s in drama/theater arts, mass communication, or
English OR The equivalent

Master’s in computer science or computer engineering OR
Bachelor’s in either of the above AND Master’s in
mathematics, cybernetics, business administration, accounting
or engineering OR Bachelor’s in engineering AND Master’s
in cybernetics, engineering, mathematics, or business
administration OR Bachelor’s in mathematics AND Master’s
in cybernetics, engineering, mathematics, or business
administration OR Bachelor’s degree in any of the above
AND a Master’s degree in information science, computer
information systems, or information systems OR The
equivalent

(NOTE: Courses in the use of computer programs for
application to a particular discipline may be classified, for
minimum qualifications purposes, under the discipline of the
application.)
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Counseling:

Dance:

Dietetics:

Drama/Theater Arts:

Earth Science:

Ecology:

Economics:

Education:

Engineering:

Master’s in counseling, rehabilitation counseling, clinical
psychology, counseling psychology, guidance counseling,
educational counseling, social work, career development,
marriage and family therapy, or marriage, family and child
counseling, OR The equivalent

(NOTE: A license as a Marriage and Family Therapist (MFT)
is an alternative qualification for this discipline, pursuant to
Title 5 Section 53410.1.)

Master’s in dance, physical education with a dance emphasis,
or theater with dance emphasis, OR Bachelor’s in any of the

above AND Master’s in physical education, any life science,

physiology, theater arts, kinesiology, humanities, performing
arts, or music OR The equivalent

See Nutritional Science/Dietetics

Master’s in drama/theater arts/performance OR Bachelor’s in
drama/theater arts/performance AND Master’s in comparative
literature, English, speech, literature, or humanities OR The
equivalent

Master’s in geology, geophysics, earth sciences, meteorology,
oceanography, or paleontology OR Bachelor’s in geology
AND Master’s in geography, physics, or geochemistry OR
The equivalent

Master’s in ecology or environmental studies OR
The equivalent OR
See Interdisciplinary Studies

Master’s in economics OR

Bachelor’s in economics AND Master’s in business, business
administration, business management, business education,
finance, or political science OR The equivalent

Master’s in education OR The equivalent
Master’s in any field of engineering OR Bachelor’s in any of

the above AND Master’s in mathematics, physics, computer
science, chemistry, or geology OR The equivalent
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Engineering Technology:

English:

ESL:

Ethnic Studies:

Family and Consumer and
Studies/Home Economics:

Film Studies:

(NOTE: A Bachelor’s in any field of engineering with a
professional engineer’s license is an alternative qualification for
this discipline, pursuant to Title 5 Section 53410.1.)

Master’s in any field of engineering technology or engineering
OR Bachelor’s degree in either of the above AND Master’s
degree in physics, mathematics, computer science, biological
science, or chemistry, OR

Bachelor’s degree in industrial technology, engineering
technology or engineering AND a professional engineer’s
license OR The equivalent

Master’s in English, literature, comparative literature, or
composition OR Bachelor’s in any of the above AND
Master’s in linguistics, TESL, speech, education with a
specialization in reading, creative writing, or journalism OR
The equivalent

Master’s in TESL, TESOL, applied linguistics with a TESL
emphasis, linguistics with a TESL emphasis, English with a
TESL emphasis, or education with a TESL emphasis OR
Bachelor’s in TESL, TESOL, English with a TESL certificate,
linguistics with a TESL certificate, applied linguistics with a
TESL certificate, or any foreign language with a TESL
certificate AND Master’s in linguistics, applied linguistics,
English, composition, bilingual/bicultural studies, reading,
speech, or any foreign language OR The equivalent

Master’s in the ethnic studies field OR The equivalent OR See
Interdisciplinary Studies

Master’s in family and consumer studies, life
management/home economics, or home economics education
OR Bachelor’s in any of the above AND Master’s in child
development, early childhood education, human development,
gerontology, fashion, clothing and textiles, housing/interior
design, foods/nutrition, or dietetics and food administration
OR The equivalent

Master’s degree in film, drama/theater arts, or mass
communication OR Bachelor’s degree in any of the above
AND Master’s degree in media studies, English, or
communication OR The equivalent
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Foreign Languages:

Geography:

Gerontology:

Health:

Health Services Director/
Health Services Coordinator/
College Nurse:

History:

Humanities:
Instructional Design/
Technology:

Interdisciplinary Studies:

Journalism:

Master’s in the language being taught OR Bachelor’s in the
language being taught AND Master’s in another language or
linguistics OR The equivalent

Master’s in geography OR Bachelor’s in geography AND
Master’s in geology, history, meteorology, or oceanography
OR The equivalent OR See Interdisciplinary Studies

Master’s in gerontology OR The equivalent OR
See Interdisciplinary Studies

Master’s in health science, health education, biology, nursing,
physical education, dietetics, or nutrition OR
Bachelor’s in any of the above AND Master’s in public health,
or any biological science OR The equivalent

Minimum Qualifications for these faculty members
specified in Title 5 Section 53411.

Master’s in history OR Bachelor’s in history AND Master’s in
political science, humanities, geography, area studies,
women’s studies, social science, or ethnic studies OR The
equivalent

Master’s in humanities OR The equivalent OR See
Interdisciplinary Studies

Master’s in instructional design/technology OR
The equivalent

Master’s in the interdisciplinary area OR Master’s in one of
the disciplines included in the interdisciplinary area and upper
division or graduate course work in at least one other
constituent discipline

Master’s in journalism or communication with a specialization
in journalism OR

Bachelor’s in either of the above AND Master’s in English
history, communication, literature, composition, comparative
literature, any social science, business, business
administration, marketing, graphics, or photography OR The
equivalent
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Law:

Learning Assistance
Instructors:

Library Science:

Linguistics:

Management:

Marketing:

Mass Communication:

Mathematics:

Music:

Nursing:

JD or LL.B.

(NOTE: Courses in aspects of law for application to a
particular discipline may be classified, for minimum
qualifications purposes in the discipline of the application.)

Minimum Qualifications for these faculty members are
specified in Title 5 Section 53415.

Master’s in library science, library and information science,
OR The equivalent

Master’s in linguistics or applied linguistics OR

Bachelor’s in linguistics AND Master’s in TESOL,
anthropology, psychology, sociology, English, or any foreign
language OR The equivalent

Master’s in business administration, business management,
business education, marketing, public administration, or
finance OR Bachelor’s in any of the above AND Master’s in
economics, accountancy, taxation, or law OR The equivalent

Master’s in business administration, business management,
business education, marketing, advertising, or finance OR
Bachelor’s in any of the above AND Master’s in economics,
accountancy, taxation, or law OR The equivalent

Master’s in radio, television, film, mass communication, or
communication, journalism OR

Bachelor’s in any of the above AND Master’s in drama/theater
arts, communication, communication studies, business,
telecommunications, or English OR The equivalent

Master’s in mathematics or applied mathematics OR
Bachelor’s in either of the above AND Master’s in statistics,
physics, or mathematics education OR

The equivalent

Master’s in music OR Bachelor’s in music AND Master’s in
humanities OR The equivalent

Master’s in nursing OR Bachelor’s in nursing AND Master’s
in health education or health science OR

The equivalent OR The minimum qualifications as set by the
Board of Registered Nursing, whichever is higher
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Nutritional Science/Dietetics:

Philosophy:

Photography:

Physical Education:

Physical Sciences:

Physics/Astronomy:

Political Science:

Master’s in nutrition, dietetics, or dietetics and food
administration OR Bachelor’s in any of the above AND
Master’s in chemistry, public health, or family and consumer
studies/home economics OR The equivalent

(NOTE: A Bachelor’s in nutrition, dietetics, or dietetics and
food administration, and certification as a registered dietitian,
is an alternative qualification for this discipline, pursuant to
Title 5 Section 53410.1.)

Master’s in philosophy OR Bachelor’s in philosophy AND
Master’s in humanities or religious studies, OR The
equivalent

Master’s in photography, fine arts, or art OR
Bachelor’s in any of the above AND Master’s in art history or
humanities OR The equivalent

Master’s in physical education, exercise science, education
with an emphasis in physical education, kinesiology,
physiology of exercise, or adaptive physical education, OR
Bachelor’s in any of the above AND Master’s in any life
science, dance, physiology, health education, recreation
administration, or physical therapy OR The equivalent

See Interdisciplinary Studies

Master’s in physics, astronomy, or astrophysics OR
Bachelor’s in physics or astronomy AND Master’s in
engineering, mathematics, meteorology, or geophysics OR
The equivalent

Master’s in political science, government, public
administration, or international relations OR Bachelor’s in any
of the above AND Master’s in economics, history, social
science, sociology, any ethnic studies, JD, or LL.B. OR The
equivalent
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Psychology:

Reading:

Recreation Administration:

Religious Studies:

Social Science:

Sociology:

Special Education:

Speech Communication:
Theater Arts:

Women'’s Studies:

Master’s in psychology OR

Bachelor’s in psychology AND Master’s in counseling,
sociology, statistics, neuroscience, or social work OR The
equivalent

Master’s in education with a specialization in reading or
teaching reading OR Bachelor’s in any academic discipline
AND twelve semester units of course work in teaching reading
AND Master’s in English, literature, linguistics, applied
linguistics, composition, comparative literature, TESL, or
psychology OR The equivalent

Master’s in recreation administration or physical education
OR Bachelor’s in either of the above AND Master’s in dance,
gerontology, or public administration, OR The equivalent
Master’s in religious studies, theology, or philosophy OR
Bachelor’s in any of the above AND Master’s in humanities
OR The equivalent

Master’s in social science OR See Interdisciplinary Studies
Master’s in sociology OR Bachelor’s in sociology AND
Master’s in anthropology, any ethnic studies, social work, or
psychology OR The equivalent

Minimum Qualifications for these faculty members are
specified in Title 5 Section 53414,

See Communication Studies.
See Drama/Theater Arts

Master’s in women’s studies OR The equivalent OR See
Interdisciplinary Studies
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Addendum 1b

DISCIPLINES IN WHICH A MASTER’S DEGREE IS NOT GENERALLY EXPECTED OR

AVAILABLE

The minimum qualifications for disciplines on this list are any bachelor’s degree and two years of
experience, or any associate degree and six years of experience. Please see other notes at the
beginning of “Disciplines Requiring A Master’s Degree.”

The list of “areas also included in the discipline” is not exhaustive. Only those areas are included for
which it might not be clear otherwise whether they were intended to be included.

Discipline

Areas also included in the discipline

Addiction Paraprofessional
Training:

Administration of Justice:
Aeronautics:

Agricultural Business and
Related Services:
Agricultural Engineering:
Agricultural Production:

Air Conditioning, Refrigeration,
Heating:

Animal Training and
Management:

Appliance Repair:
Archaeological Technology:

Architecture:

Police science, corrections, law enforcement

Airframe and powerplant, aircraft mechanics aeronautical
engineering technician, avionics

Inspection, pest control, food processing/meat cutting

Equipment and machinery, farm mechanics
Animal science, plant science, beekeeping, aquaculture

Solar energy technician

Exotic animal training

Vending machines
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Athletic Training:

Auto Body Technology:
Automotive Technology:
Aviation:

Banking and Finance:
Barbering:

Bicycle Repair:
Bookbinding:
Broadcasting Technology:

Building Codes and
Regulations:

Building Maintenance:
Business Machine Technology:
Cabinet Making:
Cardiovascular Technology:
Carpentry:

Ceramic Technology:
Coaching:

Commercial Art:

Commercial Music:

Computer Information Systems:

(Note: This discipline listing applies only to instructors
teaching apportionment generating courses in the subject of
athletic training. Non-apportionment-generating athletic
training activity is not subject to minimum qualifications.)

Antique and classic auto restoration

Flight, navigation, ground school, air traffic control

Film making/video, media production, radio/TV

Inspecting of construction, building codes, contractor
training

Sign making, lettering, packaging, rendering

Computer network installation, microcomputer technology,
computer applications
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Computer Service Technology:
Construction Management:
Construction Technology:
Cosmetology:

Court Interpreting:

Court Reporting:

Culinary Arts/Food
Technology:

Dental Technology:

Diagnostic Medical
Technology:

Diesel Mechanics:
Dietetic Technician:

Drafting:

Electricity:

Electromechanical
Technology:

Electromicroscopy:

Electronics:

Electronic Technology:
Electroplating:

Emergency Medical
Technologies:

Engineering Support:

Environmental Technologies:

Food service, meat cutting, baking, waiter/waitressing, bar
tending

Dental assisting, dental hygiene

Diagnostic medical sonography, neurodiagnostic
technology, polysonographic technology

CADD (Computer Aided Drafting/Design), CAD (Computer
Aided Design), CAD (Computer Aided Drafting)

Electrical power distribution

Industrial mechanical technology

Radio, television, computer repair, avionics

Surveying, engineering aides

Environmental hazardous material technology, hazardous
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Equine Science:

Estimating:
Fabric Care:

Fashion and Related
Technologies:

Fire Technology:

Flight Attendant Training:
Fluid Mechanics Technology:
Folk Dance:

Forestry/Natural Resources:

Furniture Making:
Graphic Arts:
Gunsmithing:

Health Care Ancillaries:

Health Information Technology:

Heavy Duty Equipment
Mechanics:

Hotel and Motel Services:

Industrial Design:

material abatement, environmentally conscious manufacturing,
waste water pretreatment, air pollution control technology,
integrated waste management, water treatment, sewage
treatment

Equine training, equitation, farrier science, pack horse
management

Laundry and dry cleaning

Merchandising, design, production

Range management soil, air and water resources; fish/wildlife
management; parks and recreation

Desktop publishing

Medical assisting, hospice worker, home care aide, certified
nurse aide, health aide, ward clerk, central service technology,
childbirth educator, primary care associate, massage therapy

Medical record technology
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Industrial Maintenance:
Industrial Relations:
Industrial Safety:
Industrial Technology:
Insurance:

Interior Design:

Janitorial Services:
Jewelry:

Labor Relations:

Legal Assisting:

Library Technology:
Licensed Vocational Nursing:
Locksmithing:

Machine Tool Technology:
Manufacturing Technology:
Marine Diving Technology:
Marine Engine Technology:
Martial Arts/Self-Defense:
Masonry:

Materials Testing
Technology:

Media Production:
Medical Instrument Repair:

Foundry occupations

Paralegal

Tool and die making

Quality control, process control

Concrete, cement work, bricklaying

Destructive testing or nondestructive examination

Also see Broadcasting Technology
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Mining and Metallurgy:
Mortuary Science:
Motorcycle Repair:
Multimedia:

Music Management:
Music Merchandising:

Musical Instrument Repair:

Nursing Science/
Clinical Practice:

Occupational Therapy
Assisting:

Office Technologies:

Ornamental Horticulture:

Pharmacy Technology:

Photographic Technology/
Commercial Photography:

Physical Therapy Assisting:

Piano Tuning and Repair:
Plastics:

Plumbing:

Printing Technology:

Private Security:

Prosthetics and Orthotics:

Oil field operations

Secretarial skills, office systems, word processing, computer
applications, automated office training

Landscape horticulture, design, maintenance, landscape
architecture, floristry, floral design

Typography, composition, printing

Security management, safety/accident control, hazardous
substance management crime prevention
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Psychiatric Technician:
Public Relations:

Radiological Technology:
Radiation Therapy:

Real Estate:

Registered Veterinary Technician:

Rehabilitation Technician:
Respiratory Technician:
Respiratory Technologies:
Restaurant Management:
Retailing:

Robotics:

Sanitation and Public Health
Technology:

Search and Rescue:
Sheet Metal:

Ship and Boat Building and
Repair:

Shoe Rebuilding:
Sign Language, American:

Sign Language/
English Interpreting:

Small Business Development:
Small Engine Mechanics:

Stagecraft:

Purchasing, merchandising, sales

Computer integrated manufacturing

Entrepreneurship
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Steamfitting:

Surgical Technology:
Telecommunication Technology:
Transportation:

Travel Services:

Upholstering:

Vision Care Technology:

Watch and Clock Repair:

Welding:

Dispatching
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Addendum 2

MINORITY STUDENT MENTORING PROGRAM
GENERAL GUIDELINES

(1) The faculty mentor shall satisfy the following requirements and others as developed by the mentor
and the student.

(@  The faculty mentor shall, in meetings with the student, review all of the following:

e placement test scores and implications

e anticipated course work by semester and/or summer session
e financial options for college

e outside employment and implications

e special interest in college-related activities

e hobbies, interests and unique skills

e family encouragement for education

e long-term educational goals

(b) The faculty mentor shall meet as appropriate with the student's academic
advisor/counselor.

(c)  The faculty mentor shall confer with the student at the mid-point of each semester
regarding academic progress.

(d) The faculty mentor shall confer with the student at the end of each semester about
academic progress and course work for the next term.

(e)  The faculty mentor shall discuss with the student his/her educational plans.

()  The faculty mentor shall be available to the student for conferences at the student's
request.

(g)  The faculty mentor, when appropriate, shall be involved with the student in college-
related activities.

(2) The faculty mentor shall review his/her mentoring assignment with the President/designee.

(3) A faculty member may be a mentor to only one (1) student at any given time.
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Addendum 3

MILEAGE PAYMENTS TO FACULTY

(1) Mileage will be paid at the District's established rate to:

e Contract or regular faculty whose assignment as part-of-load is at a site sufficiently
removed from the regularly assigned location as to require the use of an automobile. The
distance to be claimed is to be established by the College Administration after
consultation with the employee.

e Contract or regular faculty whose assignment for extra-pay is at a site more than fifteen
(15) miles from his/her regularly assigned location. The distance to be claimed is to be
established by the College administration after consultation with the employee. (See
note at bottom of page)

e Part-time hourly faculty who agree to teach a class at a site more than fifteen (15) miles
from the main campus or center. The distance to be claimed is to be established by the
College administration after consultation with the employee. (See note at bottom of page)

NOTE: Exceptions to this procedure will be determined by the College administration if the
employee's place of residence is closer than fifteen (15) miles to the teaching site, and if, in
fact, the employee is driving from his/her residence rather than from the main campus.

Approved by the Chancellor's Cabinet
December 9, 1986

Revised February 10, 1987
Revised November 19, 1998
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Addendum 4

Agreement Between The Kern Community College District and
KCCD/CCA/CYA/NEA July 1, 2014 — June 30, 2017

For Kern Community College District:

(Mol A’
Mi—btahim “Abe” Ali
Vice Chancellor, KCCD Human Resource

For KCCD CCA/CTA/NEA

%iﬂ o 1ARS
Ms. Kath§-Freeman, Professor
CCA President

Bakersfield College

P
P A N2
Mr. Matt Crow, Professor

CCA Chief Negotiator, Cerro Coso
Community College

e (s ccone

Mr. Tom Greenwood, Professor
CCA Negotiator, Bakersfield College

ey s W55/

Dr. Ann Marie Wagstdft, Pr#f 50T
CCA Negotiator, Porterville Cbllege

k’/:/f%/ﬁ / /}/[// z

Ms. Nicole Celaya, Adjurfét Professor
CCA Negotiator, Porterville College

RATIFIED, EXCLUSIVE RUPRESENTATIVE ON: May 13, 2015

RATIFIED, BOARD OF TRUSTEES ON:

EFFECTIVE JULY 1, 2014

June 11,2015
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Addendum 5

Faculty Forms List -
Faculty Evaluations

Checklist for Full-time Faculty Evaluation Forms

Faculty Chair Evaluation

Form A - Evaluation Cover Sheet

Form B - Materials Review and Classroom Instruction Observation

Form C - Materials Review and Online Instruction Observation

Form E - Student Evaluation for Instructional Faculty-html

Form F - Student Evaluation for On-Line Instructional Faculty

Form G - Materials Review and Open Lab Activity Observation
Form H - Student Evaluation for Open Lab Faculty-html

Form | - Student Consent Form

Form J - Observation for Counseling_Non_Instructional Activity
Form K - Student Evaluation for Counseling Faculty

Form L - Student Evaluation for Non-Instructional Faculty
Form M - Observation for Library Faculty

Form N - Student Evaluation for Library Faculty

Form O - Director Evaluation

Form P - Consent for Public Recognition

Form Q - Administrative Assessment Review

Form R-1 - Mode A Remediation Plan

Form R-2 - Mode A Remediation Plan Report

Form S-1 - Mode C Remediation Plan

Form S-2 - Mode C Remediation Plan Report

Absence Report

Assigned Curriculum Development

Bank-Load Leave Of Absence Request

Board Action — Contract Adjustment

Catastrophic Leave Donation

Catastrophic Leave Request

Faculty Request for Compensation Minority Student Mentoring Program

Faculty Request to participate Minority Student Mentoring Program
Grievance - Level 1

Grievance - Level 2

Grievance - Level 3

Informal Grievance Summary

Intellectual Property Rights Agreement

Optional Reduced Workload Agreement

Request for Approval of Credit for Salary Advancement
Request for Pre-approval of Credit for Salary Advancement
Sabbatical Retraining

Special Assignment Compensation Agreement Form
Statement of Formal Grievance
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https://www.kccd.edu/sites/kccd.edu/files/Checklist%20for%20Full-time%20Faculty%20Evaluation%20Forms.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty%20Chair%20Evaluation%20form.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20A_FT%20Faculty%20Evaluation%20Cover%20Sheet.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20B_FT%20Faculty%20Materials%20Review%20and%20Classroom%20Instruction%20Observation.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20C_FT%20Faculty%20Materials%20Review%20and%20Online%20Instruction%20Observation.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20E_FT%20Faculty%20Student%20Evaluation%20for%20Instructional%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20F%20FT%20Faculty%20Student%20Evaluation%20for%20On-Line%20Instructional%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20G_FT%20Faculty%20Materials%20Review%20and%20Open%20Lab%20Activity%20Observation.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20H%20FT%20Faculty%20Student%20Evaluation%20for%20Open%20Lab%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20I%20FT%20Student%20Consent%20Form%20for%20Observation%20of%20Faculty-Student%20Interaction.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20J%20FT%20Observation%20for%20Counseling-NonInstructional%20Activity.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20K%20FT%20Student%20Evaluation%20for%20Counseling%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20L%20FT%20Student%20Evaluation%20for%20Non-Instructional%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20M%20FT%20Faculty%20Observation%20for%20Library%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20N%20FT%20Faculty%20Student%20Evaluation%20for%20Library%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20O%20FT%20Faculty%2C%20Faculty%20Director%20Evaluation.pdf
https://www.kccd.edu/sites/kccd.edu/files/Form%20P%20Full-time%20Faculty%2C%20Faculty%20Service%20Survey.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20Q%20FT%20Faculty%20Administrative%20Assessment%20Review.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20R1%20FT%20Faculty%20Mode%20A%20Remediation%20Plan.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20R2%20FT%20Faculty%20Mode%20A%20Remediation%20Plan%20Report.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20S1%20FT%20Faculty%20Mode%20C%20Remediation%20Plan.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20S2%20FT%20Faculty%20Mode%20C%20Remediation%20Plan%20Report.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Absence%20Report.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Assigned%20Curriculum%20Development.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty%20-%20Bank-Load%20Leave%20Of%20Absence%20Request_0.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Request%20for%20Board%20Action%20-%20Contract%20Adjustment.pdf
https://www.kccd.edu/sites/kccd.edu/files/Catastrophic_Leave_Donation.pdf
https://www.kccd.edu/sites/kccd.edu/files/Catastrophic_Leave_Request.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty%20Request%20for%20Compensation%20Minority%20Student%20Mentoring%20Program.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty%20Request%20to%20Participate%20Minority%20Student%20Mentoring%20Program.pdf
https://www.kccd.edu/sites/kccd.edu/files/Grievance_-_Level_1.doc
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Faculty%20Grievance_Level%202_0.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Faculty%20Grievance_Level%203_0.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Informal%20Grievance%20Summary.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Intellectual%20Property%20Rights%20Agreement.pdf
https://www.kccd.edu/sites/kccd.edu/files/Optional_Reduced_Workload_Agreement.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Request%20for%20Approval%20of%20Credit%20for%20Salary%20Advancement%20sans%20Appendix%20H.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Request%20for%20Pre-approval%20of%20Credit%20for%20Salary%20Advancement.pdf
https://www.kccd.edu/sites/kccd.edu/files/Application%20for%20Sabbatical-Retraining%20Leave.pdf
https://www.kccd.edu/sites/kccd.edu/files/Special_Assignment_Compensation_Agreement_Form.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Faculty%20Statement%20of%20Formal%20Grievance_0.pdf

Agreement between KCCD & KCCD CCA/CTA/NEA
July 1, 2014 through June 30, 2017

o Adjunct Faculty
= Absence Report
= Checklist for Evaluation Guidelines and Forms
= Form A - Evaluation Cover Sheet
= Form B - Materials Review and Classroom Instruction Observation
= Form B2 - Observation for Clinical Instruction
= Form C - Materials Review and On-line Instruction Observation
= Form E - Student Evaluation for Instructional Faculty
= Form E2 - Student Evaluation for Clinical Instructional Faculty
= Form F - Student Evaluation for On-Line Instructional Faculty
= Form G - Materials Review and Open Lab Activity Observation
= Form H - Student Evaluation for Open Lab Faculty
= Form | - Student Consent Form
= Form J - Observation for Counseling - Non Instructional Activity
= Form K - Student Evaluation for Counseling Faculty
= Form L - Student Evaluation for Non-Instructional Faculty
=  Form M - Observation for Library Faculty
=  Form N - Student Evaluation for Library Faculty-html
= Form O - Director Evaluation
= Form P - Service Survey
=  Form Q - Administrative Assessment Review
= Form R-1 - Special Evaluation Plan
= Form R-2 - Special Evaluation Plan Report
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https://www.kccd.edu/sites/kccd.edu/files/Adjunct_Faculty_-_Absence_Report.pdf
https://www.kccd.edu/sites/kccd.edu/files/Checklist%20for%20Adjunct%20Faculty%20Evaluation%20Guidelines%20and%20Forms.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20A_ADJ%20Faculty%20Evaluation%20Cover%20Sheet.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20B_ADJ%20Faculty%20Materials%20Review%20and%20Classroom%20Instruction%20Observation.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20B2_ADJ%20Faculty%20Observation%20for%20Clinical%20Instruction.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20C_ADJ%20Faculty%20Materials%20Review%20and%20On-line%20Instruction%20Observation.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20E_ADJ%20Faculty%20Student%20Evaluation%20for%20Instructional%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20E2_ADJ%20Faculty%20Student%20Evaluation%20for%20Clinical%20Instructional%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20F_ADJ%20Faculty%20Student%20Evaluation%20for%20On%20Line%20Instructional%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20G_ADJ%20Faculty%20Materials%20Review%20and%20Open%20Lab%20Activity%20Observation.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20H%20ADJ%20Faculty%20Student%20Evaluation%20for%20Open%20Lab%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20I%20ADJ%20Faculty%20Observation%20of%20Faculty-Student%20Interaction.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20J%20ADJ%20Faculty%20Observation%20for%20Counseling-NonInstructional%20Activity.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20K%20ADJ%20Faculty%20Student%20Evaluation%20for%20Counseling%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20L%20ADJ%20Faculty%20Student%20Evaluation%20for%20Non-Instructional%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20M%20ADJ%20Faculty%20Observation%20for%20Library%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20N%20ADJ%20Faculty%20Student%20Evaluation%20for%20Library%20Faculty.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20O%20ADJ%20Faculty%2C%20Faculty%20Director%20Evaluation.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20P%20ADJ%20Faculty%2C%20Faculty%20Service%20Survey.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20Q%20ADJ%20Faculty%20Administrative%20Assessment%20Review.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20Q%20ADJ%20Faculty%20Administrative%20Assessment%20Review.pdf
https://www.kccd.edu/sites/kccd.edu/files/Faculty--Form%20R2%20ADJ%20Faculty%20Special%20Evaluation%20Plan%20Report.pdf
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