Instructionsfor BC students who want to movetheir email from their Exchange
Inbox to their new Google hosted email account.

1) Login to your new BC email accountlatp://email.bakersfieldcollege.edu

2) After logging in, click on the Setting8 Tab in the upper right corner.
3) In theSettings section, click on theAccounts link.

4) Click on “Add a mail account you oWn

5) You will be prompted for your email address, plepsein yourold BC email
address. (i.dcoston@bakersfieldcollege.edu

6) The next screen will look like this:

Add a mail account you own

Enter the mail settings for poptest@gbakersfieldcollege.edu. Learn more

Email address: poptestébakersfieldcollege.edu

Usernarne: |p|:|ptest

FPassword: |

FPOP Server: ||:|wa.k|::|::d.edu Fort: | 110 j

[T Leave a copy of retrieved message on the server. Learn mare

- Always use a secure connection (350 when retrieving mail.
Learn more

_ Label incoming messages:
Y |puptest@bakersfieldcullege.edu j

™ Archive incoming messages (Skip the Inbox)

Cancel | « Back | Add Account > I

-Make sure to put yowld username in the “Username” field.

-Make sure to put yowld password in the “Password” field.

-Change the “POP Server” twva.kccd.edu.

-You might want to check the box to “Label incomimgssages:” so you can
identify email that came from your old account wlitds moved to your new
Google hosted account.

7) On the next screen you will be asked if you wargdnd as your old account and
you need to choose “No” and then click “Finish”.



Once this is setup, depending on how much emaihgawe, it can take anywhere from
minutes to hours before all of your email is moved.

After all of your email has been moved, you canaeenthis additional account from
your new Google hosted BC email account.

To remove the additional account:
1) Login to your new BC email accountlatp://email.bakersfieldcollege.edu

2) After logging in click on the Setting& Tab in the upper right corner.
3) In theSettings section, click on theAccounts link.

4) Click on the teleté link (far right) next to the account you createdretrieve
your email.




